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KomaHab! meHio (Windows®)

MeHio “Dainn”

HoBbIli npoekT

HoBaga 6ubnuoteka

OTKpbITh

3aKkpbITb

CoxpaHuntb

CoxpaHuTb Kak

BoaBpart k nocnegHen aBToMaTUYECKM COXPaHEHHOW BEPC
umn

MmnopTt

CoxpaHuTb TeKCT

MpucoeanHeHwmne
OkcnopT maketa B PDF

OkcnopT cTpaHuubl B EPS

MNeyaTtb
Bbixon

3agaHue BbIBOAA

MeHio “TNpaBka”
OTMEeHUTb

BepHyTb

BbipesaTb

KonupoBaTtb

BctaButb

BcTtaBuTb 6€3 dhopmatmpoBaHus

BctaBuTb Ha mecTo

Bbibpathb Bce

Mounck/3ameHa

3akpbiTne okHa “lNouck/3ameHa”

[wnanoroeoe okHo “lMpegnoyTeHuns”

MaHenb “Ab3ay’ (ananoroBoe okHo “lMpegnoyTeHns”)
MaHenb “TpennuHr” (guanorosoe okHo “[NpegnoyvteHus”)

MaHenb MHCcTpymeHThl (guanoroBoe okHo [NpegnoyteHus)

Onanorosoe okHO Tabnuubl cTunen

Ctrl+N
Ctrl+Alt+N
Ctrl+O
Ctrl+F4
Ctrl+S
Ctrl+Shift+S

Alt+BepHyTbCs K cOXpaHEHHOMY

Ctrl+E
CtrI+Alt+E
Ctrl+Alt+A
Ctrl+Alt+P
Ctrl+Alt+Shift+S
Ctrl+P

Ctrl+Q
Ctrl+Alt+Shift+O

Ctrl+z

Ctrl+Z, Ctrl+Shift+Z unu Ctrl+Y (B 3aBUCMMOCTN OT NONbL30
BaTENIbCKOW HacTPOWKN)

Ctrl+X

Ctrl+C

Ctrl+V

Ctrl+Alt+U

Ctrl+Alt+Shift+V

Ctrl+A

Ctrl+F

Ctrl+Alt+F

Ctrl+Alt+Shift+Y

Ctrl+Alt+Y

Ctrl+Shift+F12

[BOMHON LWEeNn4YoK Ha MHCTPYMeHTe Ha nanuTtpe UHcTpyme
HTbI

Shift+F 11



[uanoroBoe okHO LiBeTa

[nanorosoe OKHO HaGOpr NepeHOCOB N BbIKITHOYKHN

MeHio “Ctunb” ana Tekcra

Paamep > [Jpyroe

Ctunu wpudra

OObIYHbIV

MonyXnpHbIn

Kypcus

MogyepkHyTHIN

MogyepkHyTLIE CnoBa

3auyepknBaHue

[1BoriHOE 3ayepkmBaHune

KoHTyp

TeHb

Bce nponucHble

Kanutenb

BepxHuii nHgekc

HwXHnn nHaekc

HafactpoyHbi 3Hak

Jluratypbl (He goctynHo B Bepcum Plus u B Bepcum ans Bo
CTOYHON A3unn)

HOunanoroBoe okHO ATpubyThl cMMBONa

M3meHeHne HanpaBneHus ctatbm (Tonbko B Bepcun Plus
1 B Bepcum ansa BoctouHoi Asnn)

Rubi (Tonbko B Bepcum Plus 1 B Bepcun ana BoctouHom A
3un)

CrpynnupoBaTtb cuMBOnbl (TONbKO B Bepcun Plus n B Bepc
un ansa BoctoyHon Asnn)

BbipaBHUBaHwue

CneBa

Mo ueHTpy

Cnpaga

Boikntouka

MpuHyanTenbHasa BbIKMOYKa

NHTepnuHbaX

dopmartbl

Shift+F12
Ctri+Alt+J

Ctrl+Shift+\

Ctrl+Shift+P
Ctrl+Shift+B
Ctrl+Shift+I
Ctrl+Shift+U
Ctrl+Shift+W

Ctrl+Shift+. (Touka)
Ctrl+Alt+Shift+. (Touka)

Ctrl+Shift+O
Ctrl+Shift+Y
Ctrl+Shift+K
Ctrl+Shift+H

Ctrl+Shift+0 (Hynb)

Ctrl+Shift+9
Ctrl+Shift+V
Ctrl+Shift+G

Ctrl+Shift+D

CtrlI+Alt+Shift+T

CtrI+Alt+R

Ctrl+Shift+G

Ctrl+Shift+L
Ctrl+Shift+C
Ctrl+Shift+R
Ctrl+Shift+J

Ctrl+Alt+Shift+J

Ctrl+Shift+E
Ctrl+Shift+F



MeHio “Ctunb” onga Tekcra

Tabynauus Ctrl+Shift+T
JInH1n Ctrl+Shift+N

MepekntoveHne npegnovtuTensHoro napameTpa Npeas. n - Shift+toTobpaxeHue BnoxeHHoro meHto LLpudt

pocMoTp WpudToB

MeHtio “Ctunb” ans nsobpaxxeHumn

Pactp Ctrl+Shift+H
LleHTpupoBaTb prcyHOK Ctrl+Shift+M
PucyHok no pasmepam 6noka Ctrl+Shift+F

PucyHok no pasmepam 6noka (c coxpaHeHnem nponopumn  Ctri+Alt+Shift+F

MeHio “Ctunb” ons NUHWiA

|

Wwupuna > Opyroe Ctrl+Shift+\

MeHio “OnemeHT”

N3meHeHune Ctrl+M

Brok Ctrl+Alt+B
Pamka Ctrl+B
O6TekaHune Ctrl+T

Ob6peska Ctrl+Alt+T

TeHb Ctrl+Alt+Shift+D
Oy6nuposaTtb Ctrl+D

LLar n noBTop CtrI+Alt+R

LWar un nosTop (Tonbko B Bepcumn Plus n B Bepcun gnst Boc  Ctrl+Alt+D

TOo4HOM A3nn)

Ypanutb CtrI+K
CrpynnupoBaTtb CtrI+G
PasrpynnupoBatb Ctrl+U
BrnokupoBka/pa3bnoknpoBka no3uumum F6

Ha nepegHun nnaH F5
MepemecTntb Bnepeq Ctrl+F5

Ha 3agHuii nnaH Shift+F5
MepemecTntb Hasag Ctrl+Shift+F5
Pacnpenenntb/BbIpoBHATH Ctrl+6
MpumennTbL NpeablayLme Ctrl+Alt+. (Touka)
Pacnpenenntb/BbIpoBHATH Ctrl+6

(3]



MeHio “OnemeHT”

dopwma (NnpeobpasoBaHme nuHn besbe B 6ok besbe ¢ 3a  Alt+3nemeHT > Popma > [bopma Besbe]

KpaLLleHHbIM LIeHTPOM)

MpaBka
Ob6TekaHne Ctrl+F10
TpaekTopusi 0bpeskun Ctrl+Shift+F10

MeHtio “CtpaHnuya”

[wnanorosoe okHO “lNepeiTun Ha cTp.” Ctrl+J

OT1obpaxeHue WabnoHHON CTpaHuubl ANg AaHHOW cTpaHn  Shift+F4

ubl
OTtobpaxeHue crnegytowlen WabnoHHOW cTpaHuybl Ctrl+Shift+F4
OTobpaxeHue npeablayllen WabnoHHOW CTpaHULbI Ctrl+Shift+F3

OT1obpaxeHue makeTta (Nnpu Hannuun otobpaxaemon wabd  Shift+F4
MNOHHOM CTpPaHULbI)

CaolicTBa cTpaHuubl (Mpy HanM4Yumn akTuBHOro web-maket  Ctrl+Alt+Shift+A

| m
~

MeHio “MakeT”

[wvanorosoe okHo “CBoiicTBa maketa” Ctrl+Alt+Shift+P

Llenas ctpaHuua Ctrl+0 (Hynb)
HaunbornbLlumin pa3BopoT MO pa3mepam OKHa Alt+Lenas ctpanuua nnu Ctrl+Alt+0 (Hynb)
daKkTnyeckuii pasmep Ctrl+1
OCKM3bl CTpaHuL, Shift+F6
Hanpagsnsitowue (oTobpaxkeHue/ckpbiTme) F7

CeTkn cTpaHuLbl (0TOOpaXkeHe/CKpbITUE) CtrlI+F7
CeTku TEKCTOBbIX GrIOKOB (0TOBpaxxeHue/CKpbITHE) CtrI+Alt+F7
MpuBs3ka K HanpaBNAOLUM Shift+F7
MpuBsi3ka K ceTke CTpaHuLbI Shift+Alt+F7
JInHenkun (oTobpaxkeHne/cKkpbITHE) CtrI+R
Heneuyataemble cumBonbl (0ToOGpaxeHne/cKpbITUE) Ctri+l

MeHio “YTunutbl”

lMpaBonucaHune > Crnoso/Beibop Ctrl+W
MpaBonucaHue > Ctatbs CtrlI+Alt+W
lMpaBsonucaHue > MakeT Ctrl+Alt+Shift+W

»



MeHio “YTunutol”

[obaBuTb (ananoroBoe okHo MpaBonucaHue)

[lo6aBUTb BCE COMHUTEIbHbIE CMOBAa BO

BCrnomMoraTtenbHbIn cnoBapb (p,manorosoe OKHO

MpaBonucaHue)

KHonka Mponyctutb (ananoroBoe okHo MpaBonvcaHue)

KHonka 3aMEHUTH BCE (AManorosoe okHO
MpaBonucaHue)

KHonka 3ameHuTb (ananoroBoe okHo NMpaBonncaHue)

KHonka ["oToBO (guanorosoe okHo lNpaBonucaHue)

lMpeonaraemasi pacctaHoBKa NEPEHOCOB

HononHuTtensHo > NpoBepka nuHuin > CneayoLllas CTpok

MeHio “OkHO”

| m

OTobpaxeHne/ckpbiTve NanuTpbl IHCTPYMEHTHI
OTobpaxeHne/ckpbiTve NnanuTpbl VismepeHus
OTtobpaxeHune/ckpbiTve nanutpbl MakeT cTpaHuLbl

OTobpaxeHne/ckpbiTve NanuTpbl Tabnuubl CTUNEN

OTtobpaxeHune/ckpbiTve nanuTpel LiBeTa

OToGpakeHne/ckpbITMe NanuTpbl IHopmaumsa o Tpennu

Hre

OTtobpaxeHue/ckpbiTve nanutpbl Cnnckn

OTobpaxeHne/ckpbiTve NanuTpbl VIHTEPaKTUBHBIN

MeHio “CnpaBka”

CnpaBka

Bknaaku B AManoroBbiX OKHaX

OTobpaxeHne cneayoLen BKNaaku

OTobpaxeHne npeablayLLen BKNagku

~l

CtrlI+A
Alt+Shift+wenyok Ha kHonke [Jo6aBuTb BCce

Ctrl+S
Ctrl+R

Ctrl+Shift+R
Ctrl+D
Ctrl+Alt+Shift+H

Ctrl+; (Touka c 3anaTon)

F8
F9

F4

F11

F12
Ctrl+F12

Ctrl+F11
Ctrl+Alt+F8

F1

Ctrl+Tab
Ctrl+Shift+Tab



KomaHabl onepauuii ¢ ananorosbiMu okHamu (Windows)

Bbibop cneaytolero nons Tab

Bbi6op npeabigyliero nons Shift+Tab

Bbibop nons co CTpoKow BCTaBKM TEKCTa [BoViHON Wen4ok
Bblpesatb Ctrl+X
KonnpoBaTtb Ctrl+C

BcraButb Ctrl+V

OTmMeHnTb Ctrl+Z
BoccTaHoBneHne nepBoHavanbHbIX 3Ha4YeHU nonen Ctrl+Shift+Z

BbinonHeHne apndmMeTMyHecknx 4enCcTBUN NyTeM KOMOUHN  + (CroXKeHune)
poBaHWs onepaTopoB
— (BbluMTaHME)
* (yMHOXeHue)

|/ (penexue)

“OK” (Mnn KHoMka, BblAeneHHas pamMKon) Enter
OTtmeHa Escape
MpumeHnTb Alt+A
Oa Y

HeTt N

KHonka “YcTtaHoBuTh” Ha Bknagke “Tabyndumsa” (B okHe “A  Alt+S

TpubyThl ab3aua”)

Cnucku (B AnanoroBbiX OKHaX)

BbiGop anemeHTOB cnvcka, pacnonoXxeHHblx nocnegosarte  Shift+wenyok
NbHO

BbIGop anemMeHTOB crnvcka, pacnonoXeHHbIX npomssonbH  Ctrl+wenyok

bIM 0bpa3om



KomaHabl onepauwmii ¢ nanutpamm (Windows)

Manutpa “UHcTpymMeHTbI”

OTobpaxxeHune/ckpbITMe NanuTpbl

Bbi6op cnepgytoLero MHCTpyMeHTa (Mnvm otobpaxkeHue na
nuTpbl IHCTPYMEHTHI)

BeiGop npegplayLero MHCTpyMeHTa (unmn otobpaxeHue n
anutpbl IHCTPyMEHTbI)

OTKpbITVE NAHENW UHCTPYMEHTOB B ANanoroBom okHe “Ip
eanoyTeHna”

MepeknioyeHne Mexay MHCTPYMEHTOM INEMEHT U UHCTPY
MeHTOM TekcToBoe cogepxmmoe unu I'padgmyeckoe coge
pxumoe

BpemeHHoOe npeobpa3oBaHne MHCTPYMEHTa paboThl € coa
€PXNMbIM B MHCTPYMEHT paboTbl C aneMeHTaMu
MepemelleHre pacKpbIBaKLLENCA NaHeNn MHCTPYMEHTOB
Ha rmaBHy0 NanuTpy

[MepemelyeHne NHCTpyMEHTa BO BCNbIBAOLLNIA CIINCOK U
HCTPYMEHTOB

CoyeTaHuns knaBuw Ans Bbibopa MHCTPYMEHTOB (He J4OCTY
MHO NpY BbIGPAHHOM UHCTPYMEHTE TEKCTOBOE COAEPKUMO
e)

NHcTpymMeHT SnemeHT

NHCTpyMeHTbl paboTbl C TEKCTOM

NHcTpymeHT PrncyHok

MHCTpymeHTbl paboTbl ¢ 6nokamm

UHCTpyMeHT JTnHua

NHCTpymMeHTbI paboTbl C NepoMm

WHcTpymeHT Tabnvua

NHctpymeHT MacwTab

UHcTpymeHT MNaHopamupoBaHue

Manutpa “Usmepenuns”

OTobpaxeHune/cKpbITMe NanuTpbl

Bbi6op nonsa "LpndT" Ha Bknagke Knaccuyeckun unm Ha
BKknagke PacnpenenuTb/BbIpOBHATL (MK oTOBpaxkeHue n
anuTpsbl)

Bei6op nong "WpndT" Ha Bknagke Knaccudeckun nnm Ha

Ctrl+F11
Ctrl+Alt+Tab unn Ctrl+F8

Ctrl+Alt+Shift+Tab nnu Ctrl+Shift+F8

[BoinHOM LeJT4OK Ha MHCTPYMEHTE CO34aHuA 3J1EMEeHTOB

UInn Ha MHCTPyYMEHTE MaCLIJTa6VIpOBaHVIF|

Shift+F8

Ctrl

Control+BbIGOp NHCTPYMEHTA

Control+wwenyok Ha MHCTPYMEHTE

£ Y OJ0whs=m=

Ctrl+F11
Ctri+Alt+M

Ctrl+Alt+Shift+M



ManuTtpa “UsmepeHus”

Bknagke ATpmbyTbl cumBosa

MepekntoyeHre npegnoYvTUTENLHOrO Napametpa Mpeads. n
pPOCMOTP LWpUdTOB

Bri6op cnepytowiero nons

Bbi6op npeabigyliero nons

Boixoa/lMpymeHnTb

Beixoa/OtmeHa

lMepexoa k cneayioLlern Bknagke

lMepexoa kK npeablayLen Bknagke

OTtobpaxeHue Bknaaku “Pacnpenenntb/BbipoBHATL”

Manutpa “MakeT cTpaHuupbl”

OT1obpaxeHne nanuTpbl

OTKpbITYE gManorosBoro okHa “BcTtaska cTtpanuy’

OTobpaxeHne KOHTEKCTHOro MeHio “BcTaBka cTpaHmy”

OTobpaxeHne abconTHOr0O HoMepa CTpaHULbI

ManuTtpa “Tabnuuybl ctunen”

OT1obpaxeHne nanuTpbl

OT0bOpaxeHne KOHTEKCTHOrO MEHIO peAakTUpoBaHWs Tabn
nupbl cTUnemn

OTobpaxeHune gnanoroBoro okHa NpaBka Tabnuy cTunen
MpumeHeHue pexuma Her crusig v nocnegyrowee npuve
HeHune Tabnuubl CTUNS

(NpumeHsieTca Tonbko K aTpubyTam ab3aua)

Manutpa “LiBeTa”

OTobpaxxeHue/ckpbITME NanuTpbl

OT0bOpaxeHne KOHTEKCTHOrO MEHIO peAaKTUPOBaHUS LiBET
0B

OTobpakeHne gnanoroBoro okHa Liseta

Manutpa “UHcbopmauus o TpennuHre”

OTobpaxeHue/ckpbiTMe NanUTpbl

Shift+oTkpbiTMe packpbiBatoLlerocs meHto “LLpundt”

Tab
Shift+Tab
Enter
Escape
Ctri+Alt+x
Ctrl+Alt+6
Ctrl+6

Ctrl+F

Alt+nepeTtackmBaHune WabnoHHON CTpaHuLbl B ob6nactb ma
KeTa

Llenyok Ha cTpaHuLe NpaBon KHOMKOW MbILLIN

Alt+Lenyok Ha cTpaHuue

Ctrl+F

LLlenyok Ha nMeHn Tabnuubl CTUNEN NPaABOA KHOMKOW MbILLI
"

Ctrl+wenyok Ha Tabnuue cTunen

Alt+uienyok Ha MMeHn Tabnuubl cTUNS

Alt+Shift+wenyok Ha Tabnuue cTuner absauya

Ctrl+F11

LLlenyok Ha UMeHM LiBETA NPaBO KHOMKON MbILLIN

Ctrl+wenyok Ha MeHn uBeTa

Ctrl+F11



ManuTtpa “Cnnckun”

OTobpaxeHue/ckpbiTME NanuTpbl Ctrl+F11

ManuTtpa “Ykasareno”

Bbibop nonsa “Tekct” Ctrl+Alt+

HaxaTtune kHonkn “HdobaButs” Ctrl+Alt+Shift+I
PepaktupoBaHue BbIGpaHHOM 3anncu ykasartens [1BOMHON Lenyok

Haxatue kHonku “[lobaBuTb B 06paTHOM nopsigke” Alt+HaxkaTne kHonkm “[o6aBuTh’

Manutpa “lNonck/3ameHa”

OT1obpaxeHne nanntpbl Ctrl+F
3akpbITVe NanuTpbl Ctrl+Alt+F

3ameHa kHonku “Hartu cnegyowmin’ kHonkon “Hantn nep  Alt

BbliA”



KomaHabl onepauuii ¢ npoektamu n maketamm (Windows)

OTtobpaxeHue cTpaHuy

[wnanorosoe okHO “lNepeinTun Ha cTp.” Ctrl+J

OT1obpaxeHue WabnoHHOM CTpaHuubl ANg AaHHOW cTpaHn  Shift+F4

ubl
OTobpaxeHue crieaytouler WabnoHHOW CTpaHuLbl Ctrl+Shift+F4
OT1obpaxeHune npeablayLien WabnoHHOW CTpaHULbI Ctrl+Shift+F3

OT1obpaxeHue makeTa (Npu Hann4um otobpaxaemon wabd  Shift+F4

MNOHHOM CTpaHULbI)

NameHeHne BMaoBs

HocTyn k nonto MmacwTaba Buaa B NpoueHTax Ctri+Alt+V

BocctaHoBneHue caktnyeckmx pasamepos noboro Buaa Ctrl+1

MacLTtabupoBaHue ntoboro Buga no pasmepam OkHa Ctrl+0 (Hynb)

MacwtabuposaHue nto6oro suga Ao 200% Ctrl+Alt+wenyok

MepeknioveHne mexay 3HavdeHnsmu macwrtaba 100% un Ctri+Alt+wenyok

200%

HaunbonbLlumin pasBopoT N0 pasmepam OKHa Alt+Lenasa ctpanuua nnu Ctrl+Alt+0 (Hynb)
YBenuyenue Ctrl+npoben+wenyok/nepetackuBaHue
YMeHbLUueHne Ctrl+Alt+npoben+wenyok/nepeTackmpaHune

YBenuueHue (He AOCTYNHO Npy BbiGpaHHoM uHcTpymente  Cirl + + (Umdbposas naxens)

TekcToBOE COOEPXKMMOE)

YMeHbLUeHne (He AOCTYMNHO npu BblbpaHHOM MHCTpymeHTe  Ctrl+- (gedumc)
TekcToBOE coepXUMOe)

PasBopaunBaHme/cBopavnBaHme OKHa NpoeKTa F3

Pa3BopoT no paamepam okHa Shift+F3

O6HoBneHne n3obpaxeHust Ha aKpaHe

OcTaHoBKa 06HOBIEHMS M300paXKeHus Escape

MpuHyautTenbHoe obHOBNEHME N306paKeHUs Shift+Escape

YpaneHue HanpasnAalLWUX JINHEEK
YaaneHue HanpaBnaoLWmMX ropu3oHTanbHbIX NMHEEK Alt+LenyoKk Ha ropnsoHTanLHON NMHelKe

YnaneHue HanpaBnalLWMX BEPTUKaNbHbIX NIMHEEK Alt+L11eNn4oK Ha BepTMKanbHOM NuHelike



3akpbITHe NpoeKkToB

3akpbITVe OKHa NpoekTa CtrlI+F4

3akpbiTne npoekTa 1 3aBepLueHne pabotbl QuarkXPress®  Alt+Shift+F4 nnn Alt+F4

OTobpaxkeHne KOHTEKCTHOrO MeHo

KOHTEKCTHOE MEHIO OKHa NpoeKTa Alt+- (neduc)

KOHTEeKCTHOe MEeHI0 akTUBHOIro 00bekTa Shift+F10

MepemeleHre mexay MakeTamu

Linknuyeckoe nepemelleHne mexagy Maketamu Alt+a

MepemelleHre Mexay npoekTamm

Linknuyeckoe nepemelleHne mexagy OKHaMm nNpoekTa Ctrl+Tab wnu Ctrl+F6

C nomoubto nHcTpymeHTa lNaHopamupoBaHue Alt+nepeTtackmBaHune
B Havano Tekcta Ctrl+Home

B koHey TekcTa CtrlI+End

Ha oguH akpaH BBEPX Page Up

Ha oguH aKkpaH BHU3 Page Down

Ha nepByto cTpaHuly Ctrl+Page Up

Ha nocnegHtoo cTpaHmuy Ctrl+Page Down
Ha npeabigyLuyto cTpaHuly Shift+Page Up
Ha cneaytowyto cTpaHuly Shift+Page Down
K npegplayiemy pa3sopoty Alt+Page Up

K cnegytoliemy passopoTty Alt+Page Down



KomaHab! onepauuii ¢ anemeHtamm (Windows)

Bbi6bop/oTMeHa BbiGopa aneMeHToB

BbiOop anemeHTa, pacnonoXeHHOro Ha 3agHeM MnaHe
BbIGOp HECKONBKMX 3IEMEHTOB UM TOYEK

OTmeHa Bblbopa BCex 3N1eMeHTOB

Co3paHue anemMeHToB, UBMEHEHNE UX pasme

POB U NOBOPOT

MpuHyauTensHoe NpeobpasoBaHne NPSAMOYrofibHUKA B KB
azpat unu oBana B Kpyr

CoxpaHeHre NponopLuin Npyu U3MEHEHNN Pa3MEPOB
MacwTtabupoBaHe COaEPXKUMOro Npyu N3IMEHEHUMN pa3me
pOB 3nemMeHTa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTPa

M3meHeHne pa3smepoB HECKOMNbKUX aNnemMeHToB (Heobxoam
MO BblOpaTb HECKOIMBKO 31EMEHTOB)

OrpaHunyeHne yrna noBopoTa anemMeHTa 3HavyeHuamu 0°
/45°/90°

OrpaHuyeHne yrna npsaMmon nMHum sHaveHmamm 0°/45°/90°

CospgaHue konuu anemMeHTa npu nepetackmnBaHnn

PepnaktuposaHue anemeHToB beabe U Tpaek

TOopUi

Job6aBneHne To4kn besbe

YpaneHue To4kn besbe

Mepexoa B pexum Beibop Touku npu paboTe ¢ MHCTPYMEH
Tom lNepo besbe

Mepexoa B pexum NpeobpasoBaTb TOUKY Npy paboTe ¢ u

HcTpymeHTOM [Nepo besbe

Mepexop B pexum NpeobpasoBaTb TOUKY Npu nepeTackus
aHuu maHunynatopa besbe

CeopaunBaHue maHunynatTopa besbe

YpaneHne akTuBHON TOYKM Besbe npu cosgaHnn anemMeHT

a

Ctrl+Alt+Shift+wenyok B MecTe NepekpbITUS SNIEMEHTOB
Shift+wenyok

Escape

Shift Bo Bpemsi cosgaHust Unu 3MeHeHus1 pasmepoB

Shift+nepeTackvBaHve MaHunynsTopa

Ctrl+nepeTacknBaHve manunynsaTopa

Alt+nepeTtackMBaHne MaHunynaropa
Haxatue knasuwm Ctrl nepen nepetackmBaHnem maHuny
nartopa

Shift Bo Bpemsa nosopoTta

Shift Bo Bpems cosgaHund, nameHeH1st pasamepoB Unv NoBoO
poTa

HaxaTtune knasuwm Alt npun nepetacknBaHn aremMeHTa

LLlenyok Ha cermeHTe Npu akTUBHOM MHCTpyMeHTe epo b
esbe

LLlenyok B TOYKe Mpu akKTUBHOM MHCTpyMeHTe [Nepo Besbe
Ctrl

Alt

Alt+nepeTtacknsaHue

Alt+L1enyok Ha ynpaBnsoLWeM MaHUNynsaTope

Delete (gomkeH ObITb BbiOpaH MHCTPYMEHT BreiGop To4kn)
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PepnaktnpoBaHue anemeHToB be3be U Tpaek

TOpUMH

BriGop BCcex Touek Ha anemeHTe unu Tpaektopun besbe

Mepexoa B pexum “OnemeHT” npy paboTe ¢ MHCTPYMEHTO
M Nepo Besbe

OrpaHuyeHne yrna nepemMeLLeHmns akTMBHOM TOYKN 3HaYe
Huewm 45°

OrpaHuyeHne yrna nepemeLLeHms MaHunynaTopa akTuBH
Ol KpUBOM 3Ha4eHnem 45°

lMpeobpasoBaHune nuHum besbe B 6ok besbe ¢ 3akpalleH

HbIM LIEHTPOM

MNpuMeHeHne TeHeln K aneMeHTam

Bknapka “TeHb” guanoroBoro okHa “N3meHeHne”

OTtobpaxeHue ananorosBoro okHa “UsmenuT

b

OT1obpaxeHne gnanoroBoro okHa NameHnTb ans BolopaHH

Ooro anemMeHTa

OTobpaxeHue ouanorosoro okHa “Acnonb3o

BaHue”

OTobpaxeHne gnanoroBoro okHa Mcnone3oBaHue (naHen
b LpndThi)
OtobpaxeHne Bknagkn PucyHku guanorosoro okHa Mcno

J1Ib30BaHue

NameHeHne WUpUHbI NUHUK
YBenuyenune

Ha 3apaHee 3agaHHy0 BENUYNHY
Ha oauH nyHKT

YMeHbLUueHne

Ha 3apaHee 3agaHHyI0 BENUYNHY

Ha oauH nyHKT

[BOVHON LWEeNYoK B TOYKE NpU aKTUBHOM UHCTPYMEHTE
Select Point

Ctrl+Option

Shift+tnepeTacknBaHme TOYKM

Shift+tnepeTacknuBaHme MaHMnNynaTopa KpMBOW

Alt+3nemeHT > ®opma > [hopma besbe]

Ctrl+Alt+Shift+D

[1BONHON LWenyoK Ha anemMeHTe Npu akTUBHOM MHCTPYMEH

Te paboTbl C aneMeHTamm

F2

Shift+F2

Ctrl+Shift+to
Ctrl+Alt+Shift+io

Ctrl+Shift+6
Ctrl+Shift+x
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NepemellueHne anemeHToB

Bes orpaHnyeHuii

C orpaHmn4yeHnamun no FOpVI30HTaJ'IVI/BepTVIKaJ'IVI

MolwaroBoe nepemeLleHre a1eMeHTOB (MHC

MepeTackuBaHue (MHCTPYMEHT paboThbl C 0OBLEKTaMM) Unu
Ctrl+nepeTtacknBaHue (MHCTPYMEHT TekCcToBOE coaepXum
oe unu Npadmnyeckoe cogepxmmoe)

Shift+tnepeTtacknBaHue (MHCTPYMEHT paboThbl C 00beKTamm
) unu Ctrl+Shift+nepetackmBaHne (MHCTPyMeHT TekcToBoOE

coaepxmmoe unu Mpacmyeckoe coaepkmmoe)

TPYMEHT paboTbl C anemMeHTamMm)

MepemelyeHne Ha OaMH NMYHKT

Mepemewenune Ha 1/10 nyHkTa

MepemewyeHme Ha 10 NYHKTOB (3TY BENMYUHY MOXHO HacT

pouTb B pasgene MpegnoyTteHus)

N3ameHeHne 6rnokos

KnaBuwwu co cTpenkamum
Alt+knaBun co cTpenkamm

ShiftOTobpaxeHune +knaBuLLIM CO CTPENKamu

N3ameHeHne pa3mepoB 6oka ¢ orpaHudeHnem no copme
M3meHeHune pa3mepoB B6roka ¢ coxpaHeHmem oopMaTHOr
O COOTHOLLEHUS

M3meHeHmne pa3mepoB 6noka ¢ maclutabupoBaHmem n3od
paxeHus/TekcTa

N3meHeHne pasmepoB 6oka ¢ MacluTabupoBaHuem M3ob
paxeHusi/TekcTa n orpaHuyeHnem no popme

N3meHeHne pasmepoB 6noka ¢ MacluTabupoBaHnem M3ob

paXxeHus/TeKcTa U CoXpaHeHnem nponopummn

OTob6pakeHne KOHTeKCTHOro MeHIo (MyHKTOB

)

OTo6pa>KeH|/|e KOHTEKCTHOIro MeHI0 afieMeHTa

Shift+tnepeTtackuBaHme maHunynaTopa 6noka

Alt+Shift+nepeTtackuBaHme maHunynaTopa 6noka

Ctrl+nepeTtackuBaHme maHmnynstopa 6noka

Ctrl+Shift+nepeTtackvaHne maHunynaTopa 6noka

Ctrl+Alt+Shift+nepeTtackmBaHne maHunynsitopa 6roka

Shift+F10
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KomaHabl onepauumii ¢ Tekctom (Windows)

ABTOMaTn4yeckoe Job6aBneHme HoMepoB CTp

aHuL B TEKCTOBOM Orioke

CvmBon HoOMepa npeabiayLuen cTpaHuubl 6rnoka Ctrl+2
CvmBOn HOMepa TeKyLen cTpaHuLbl 6rioka Ctrl+3
CvmBon HOMepa crneayoLlen cTpaHuLbl 6rnoka Ctrl+4

KowMmawnagasm

OGHoOBRNEHne pacrnonoXeHUst TeKcTa

OGHoBrEHNe pacnornoXeHnst TeKCTa B TEKYLLEN Bepcumn Alt+OTKpbITL B ANAnNoroBomM okHe “OTKpbITh”
QuarkXPress

N3ameHeHue a3bika

MpuHyanTenbHoe NpUMeHeHWe A3bika (GroknpoBka 3ameH  Ctrl+BbIOOp A3blka B pacKpbIBaOLLEMCS MeHIo SA3bIK

bl 13blKa)

NameHeHne wpudgrta

Mone “Wpndt” Ha nanuTtpe “UsmepeHns” Ctrl+Alt+Shift+M
Mpeabloywmin wpndT Ctrl+Shift+F9
Cneayowunin wpundt Ctrl+F9

MpuHyautTensHoe npumeHeHue wpudta (bnoknpoeka 3am  Ctrl+BbIGOp A3bika B packpbiBatoLeMcst MeHto “LUpudt”

€Hbl LWpudTa)

Bsog ogHoro cumBona wpudgTa

CvmBon cneymanbHOro wpudta CtrI+Alt+Q

N3ameHeHune pasmepa wpudgra

Ysenuyenune

Ha 3apaHee 3agaHHy0 BENUYNHY Ctrl+Shift+to

Ha oguH nyHKT Ctrl+Alt+Shift+io

YMeHbLueHne

Ha 3apaHee 3agaHHy0 BENUYNHY Ctrl+Shift+6

Ha oguH nyHKT Ctrl+Shift+x

Paamep > [ipyroe Ctrl+Shift+\

WHTepakTBHOE N3MEHEHMe pasmepa

C coxpaHeHvem NponopLmi, OTHOCUTENBHO LeHTpa Ctrl+Alt+Shift+nepeTtacknBanne maHunynsTopa
C coxpaHeHuem nponopummn Ctrl+Shift+nepetacknsaHue maHunynaTopa
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N3ameHeHne pa3mepa wpudta

HenponopuuoHansHoe Ctrl+nepeTtackmBaHue maHunynaTopa

MeHeHue macluTaba no ropu3oHTanu/BepTuk

anu

YBenuyenune

5% Ctrl+b

1% Ctrl+Alt+b
YMeHbLUueHune

5% Ctrl+x

1% Ctrl+Alt+x

N3ameHeHne KepHUHra/TpekuHra

YBenuyenune

Ha 1/20 kpyrnown wnauum Ctrl+Shift+b

Ha 1/200 kpyrnoi wnauum Ctrl+Alt+Shift+b
YMeHbLUueHne

Ha 1/20 kpyrnown wnauum Ctrl+Shift+x

Ha 1/200 kpyrnoi wnauumn Ctrl+Alt+Shift+x

TpekuHr npo6enoe mexay cnoBamu

YBenuyenune

0,05 kpyrno# wnauyum Ctrl+Skift+2
0,005 kpyrno# Lnayum Ctri+Alt+Skift+2
YMeHbLUIeHne

0,05 kpyrnoi wnaumu Ctrl+Skift+1
0,005 kpyrmnow Lunaymm Ctrl+Alt+Skift+1
Ha oguH nyHKT BBEpX T

Ha oguH nyHKT BHU3 2
N3meHeHue MHTepruHbsKa (OT aBToMaTu4e

ckoro ao abconioTHOro)

YBenuyenune

Ha oavH nyHKT Ctrl+Shift+a

Ha 1/10 nyHkTa Ctrl+Alt+Shift+a
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N3ameHeHune MHTEepJIMHbsAXa (OT aBTomMmaTtun4ye

ckoro oo abconioTHOro)

YMeHbLLeHNe
Ha oauH nyHkT Ctrl+Shift+x
Ha 1/10 nyHkTa Ctrl+Alt+Shift+x

KonupoBaHue atpubytoB ab3aua
KonnpoBaHue cpopmatoB B ab3aLbl, BbiOpaHHble B TekcTo  Alt+Shift+wenyok

BOW Lienoyke

MepeTackuBaHue TekcTa
KonupoBaHue TekcTa nytem nepetackmBaHus (npu Bkntod  Shift+nepeTtacknBaHne

€eHHOM pexume MNapameTpbl BBOAA)

NMouck TekcTta

CumBonbl-3amectutenu (Tonbko ans noncka) (\?) Ctrl+.
Tabynsaumsa \t

Hoebin ab3ay, (\p) Enter
HoBas ctpoka (\n) Shift+Enter
Hogekin ctondey (\c) Enter Ha gononHuTensHoOM kNasuaType
Hogbin 650k (\b) Shift+Enter Ha gononHuTenbHOW KNasnatype
CvmBon HoMepa npeaplayLlen ctpaHulbl 6noka (\2) Ctrl+2
CumMBoON HoOMepa TekyLer cTpaHuubl 6rioka (\3) Ctrl+3
CvmBon HoMepa cnegytoLlen ctpanHmybl 6roka (\4) Ctrl+4
LLnpuHa 3Haka npennHaHus Ctrl+to
LWnpuHa rubkoro npobena (\f) Ctrl+Shift+F
O6patHas kocas Yepta (\\) Ctrl+\
Mo3numna oTctyna \i

Touka nepeHoca CTPOKU NpU HEOBXOAUMOCTH \d
BoamoxkHbIN nNepeHoc \h

Kpyrnas wnauus \m
Monykpyrnas wnauna \e

1/3 kpyrnon wnauuu \5

1/4 xpyrnon wnauuu \$

1/6 kpyrmon wnaumm \A

WnpuHa umdpsl \8

OueHb TOHKas LWnaums \

ToHkas wnaums \[
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Mounck TekcTa
LWnauns Hyneson LWMPUHBI

CoegnHuTtens crnos
Mmnd 6e3 sHaveHus Unicode

Mpsmas oguHapHasi KaBbluka NPy BKITHOYEHHOM PEXUME
Tunorpadckne kaBblYKM

MpsamMasa gBonHas KaBblvka NpU BKITKOYEHHOM peXMMe
Tunorpadckme KaBbIYKM

®urypHas kaBblvka

HaxaTtre KHOMOK Npu NpoBepKe nNpaBonucaH

ns

MocmoTpeTb

Mponyctutb

[ob6aBuTb

[ob6aBneHne Bcex COMHUTENMbHbIX CIIOB BO BCMOMOraTesb

HbI CroBapb

Cneu,waanble CUMBOIJ1bI

Mo3numna oTctyna

Mpon3BOnbHbIA NEPEHOC CTPOKMK

HoBbii ab3al

HoBas cTpoka

HoBbii cTonbewy

HoBbin 6510k

Tabynsauusa Ha NpaBoM OTCTyne

BcTaBka cumBona BbicTyna

CumBon OTKpbiBaloLWen oANMHAPHOW KaBbIYKN (M30rHYTOM K
aBblYKK)

CnmBon 3akpblBaloLLLEN OANHAPHOW KaBblYKK (M30rHYTOM K
aBblYKN)

CurmMBON OTKpbIBalOLLEN KaBblYkM (M3OTHYTOW KaBbIYKN)
CnmBon 3aKpbIBalOLLLEN KaBbIYKM (U3OrHYTON KaBbIYKK)
3Hak aronma

ToBapHbIN 3HaK

3Hak §

3Hak ||

3Hak Mmapkepa nosuuum

3Hak 3alUMTbl aBTOPCKUX MpaB

BcTtaBka B none

Alt+L
Alt+S
Alt+A

Alt+Shift+HaxxaTne kHonkm “3akpbITh”

Ctrl+\

Ctrl+Enter

Enter

Shift+Enter

Enter Ha gononHUTEeNbHOM KNaBuaTtype
Shift+Enter Ha gononHUTENbLHOW KnasuaTtype
Shift+Tab

Ctrl+\

Alt+x

Alt+b

Alt+Shift+x
Alt+Shift+b
Ctrl+Alt+a

Alt+Shift+2
Alt+Shift+6
Alt+Shift+7
Alt+Shift+8
Alt+Shift+C
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Cneu,waanble CUMBOIJ1bI

3Hak 3aperncTpupoBaHHON TOProBON Mapku Alt+Shift+R
3Hak T Alt+Shift+T

Heduckl 1 Tupe

Pa3spbIBHbIV CTaH4apTHLI geduc - (neduc)

Hepa3spbIBHbIN CTaHA4apTHLIN geduc Ctrl+=

MpounsBonbHbIN geduc (6es xecTkoro 3aganunsa doopmarta)  Ctrl+- (geduc)

3anpeT nepeHoca B crioBe Ctrl+- (oedmc) HenocpeacTBEHHO Nepen CrIoBOM
HepaspblBHOE KOpOTKOE TUpE Ctrl+Alt+Shift+- (neduc)

Pa3pbiBHOE AnNnHHOE TUpe Ctrl+Shift+=

HepaspblBHOE OANUHHOE TUpe Ctrl+Alt+Shift+=

Pa3pbiBHbIA cTaHAAPTHbIV Npoben Mpoben
HepaspbIBHbIV CTaHA4apTHbIM Npoben Ctrl+5
Pa3pbIBHbIN y3Kkuin Npoben Ctrl+Shift+6
HepaspbIBHbIN y3kui npoben Ctrl+Alt+Shift+6
Pa3pbiBHbI rMOKkuin Nnpoben Ctrl+Shift+5
Hepa3spbiBHbIV rMbKMiA npoben Ctrl+Alt+Shift+5
PaspbiBHbI Npoben nocne 3Haka npenvHaHus Shift+npo6en
HepaspblBHbIV Npoben nocne 3Haka npenuHaHus Ctrl+Shift+npo6en
Pa3spbIBHbIV LLUMPOKKIA Npoben Ctrl+Shift+7
HepaspbIBHbIN LLUMPOKUIA Npoben Ctrl+Alt+Shift+7
Pa3pbIBHbIA MUHMManbHbIA Npoben Ctrl+Shift+8
HepaspbIBHbIM MUHUMarbHbIM Npoben Ctrl+Alt+Shift+8

MepemeLleHne TOYKM BCTaBKU TEKCTA

Mpegbioywmin cumeon Backspace

CnepytoLiuian cumBon Delete nnn Shift+Backspace
MpeppbloyLas cTpoka T

Cnepytowiasa cTpoka Y

Mpeablayliee cnoso Ctrl+Backspace

CnepytoLlee cnoso Ctrl+Delete or Ctrl+Shift+Backspace
MpeablaoyLymii absay, Ctrl+1

Cnepytowmn ab3al Ctrl+{

Hayvano ctpoku Ctrl+Alt+< nnm Home

KoHel, cTpoku Ctrl+Alt+— mnm End



MepemelLeHne TOUKM BCTaBKU TEKCTA

Ha4vano ctaTtbu

KoHey, cTaTtbun

Bbi6bop cumBonos

Mpegbioywmin cumeon
CnepytoLiunin cMmMBon
MpepployLwas cTpoka
Cnepytowas cTpoka
Mpeablgyliee cnoso
CnegpytoLiee cnoeo
Mpeabigywmin absay,
Cnepytownin ab3al
Havano ctpoku
KoHey, cTpoku
Hayvano ctaTbu

KoHey cTatbu

CtrlI+Alt+1T vnu Ctrl+Home
Ctrl+Alt+{ nnn Ctrl+End

Backspace

Delete nnun Shift+Backspace

Shift+1

Shift+{

Ctrl+Backspace

Ctrl+Delete or Ctrl+Shift+Backspace
Ctrl+Shift+1

Ctrl+Shift+{

Ctrl+Alt+Shift+ < nnu Shift+Home
Ctrl+Alt+Shift+—> nunu Shift+End
Ctrl+Alt+Shift+1 nnu Ctrl+Shift+Home
Ctrl+Alt+Shift+l unu Ctrl+Shift+End

BbI6op TekcTa WenykomM MbiLu

3agaHve nonoXXeHUsa TOUYKN BCTaBKN TekcTa OavH wen4yok

Bbi6op cnosa [Ba wen4yka Ha crose

BeiGop cnoBa BMecTe C 3ansTon, TOYKOW 1 T.M. [Ba wen4yka mexay CrnoBOM U 3HAKOM NpenuHaHus
Bbi6op cTpoku Tpw wenyka

Bbibop ab3aua YeTblpe wenyka

Bbibop ctatbu MaTeb wenykos

YpaaneHuwe cMMBOJOB

Mpeobioywimin cumeon
CneayoLwuin cumeon
MpepblayLyee cnoso
CnepytoLlee cnoeo

BbibpaHHble cMmBONbI

Backspace

Delete nnu Shift+Backspace
Ctrl+Backspace

Ctrl+Delete or Ctrl+Shift+Backspace

Delete unu Backspace



KomaHab! onepauuii ¢ usobpaxxeHusimu (Windows)

UmnopT nsobpaxeHuin

MmnopT EPS 6e3 gobaBneHns 4onoMHUTENbHbLIX LIBETOB CtrI+“OTkpbITh” B AManoroBom okHe “Vimnopt”

[MoBTOPHBIM MMNOPT BCEX U306paKeHU B NPOEKT Ctrl+OTKpbITb B AManoroBom okHe “OTKpbITh”

MacwTabupoBaHue n3obpaxeHui

YBenuyeHne Ha 5% Ctrl+Alt+Shift+to

YMeHbLueHne Ha 5% Ctrl+Alt+Shift+to

N3meHeHne pa3mepoB 6NoOKOB U U306paxeH

717

M3meHeHne pa3mepoB C coxpaHeHneMm popmaTHoro cooT  Shift+tnepetacknBaHme maHunynsatopa
HOLLEHMSA

N3meHeHune pa3mvepoB 6noka ¢ maclutabupoBaHmem n3ob  Ctrl+nepeTtackuBaHme

paxkeHus

M3meHeHne pa3smepoB OTHOCUMTENBHO LieHTpa Alt+nepeTtackmBaHne MmaHunynaTtopa

[MoBOpPOT rpadhmnyeckoro COAEPXKMMOro OTHOCUTENBHO LUeH  Alt+nepeTtackvBaHve MaHWUMynsaTopa noBopoTa

Tpa

LleHTpupoBaHMe u noaroHka pasmepoB 1300

PaXXeHU
LleHTpupoBaHue Ctrl+Shift+M
Mo pasmepam Groka Ctrl+Shift+F

MowaroBoe nepemelleHne nsobpaxeHui (1

HCTpyMeHT “Coaepxxumoe”)

Ha oavH nyHKT Bneso <
Ha 1/10 nyHkTa BneBo Alt+<
Ha oauH nyHKT BNpaBo -
Ha 1/10 nyHkTa BNpaBo Alt+-
Ha ogunH nyHKT BBEPX T
Ha 1/10 nyHkTa BBEpPX Alt+1
Ha oauH nyHKT BHK3 v
Ha 1/10 nyHkTa BHU3 Alt+d
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N3ameHeHne nsobpaxxeHuii

[nanoroeBoe okHO “XapaKTepuUCTUKN pacTpa pUCyHKa” Ctrl+Shift+H

3ameHa kHomku “OB6HoBUTL” KHOMKoW “O6HOBUTE Bce” Ha n Alt+HaxxaTne kHomku “O6HOBUTL”
aHenu “PucyHkn” gmanorosoro okHa “cnonb3oBaHue”

lMpumeHeHne HeraTnBHOro/o6paleHHoro ctuns nsobpax  Ctrl+Shift+-(gedwc)

eHun
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