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KoMaugu Me HDO (Windows®)

Meugw “®aiun”

HoBbIi npoekT

HoBas 6ubnunoteka

OTKpbITh

3aKkpbITb

CoxpaHutb

CoxpaHuTb Kak

BosBpat k nocnegHer aBToMaTU4E€CKN COXpPaHEHHOW BEPC
umn

MmnopTt

CoxpaHuTb TeKCT

[MpucoeanHeHne
OkcnopT maketa B PDF

AKcnopT cTpaHuubl B EPS

MNeyaTtb
Bbixon

3agaHue BbIBOAA

Meugw “IIpaBKkKa?”

OTmMeHUTb

BepHyTb

BbipesaTb

KonupoBaTtb

BctaButb

BctaButb 6€3 dhopmaTnpoBaHus

BctaBuTb Ha mecTo

Bbibpathb Bce

Mounck/3ameHa

3akpbITne okHa “lNouck/3ameHa”

Hnanoroeoe okHO “lMpeanoyTexHns’”

MaHenb “Ab3ay’ (ananoroBoe okHo “MpegnoyTeHns”)
MaHenb “TpennuHr” (guanorosoe okHo “lMpeanoyvteHus”)

MaHenb MHcTpymeHThl (guanoroBoe okHo [NpegnoyteHus)

Hnanoroeoe okHO Tabnuubl cTunen

[unanoroBoe okHo LiBeTa

Ctrl+N
Ctrl+Alt+N
Ctrl+O
Ctrl+F4
Ctrl+S
Ctrl+Shift+S

Alt+BepHyTbCs kK cOXxpaHeHHOMY

Ctrl+E
CtrI+Alt+E
Ctrl+Alt+A
Ctrl+Alt+P
Ctrl+Alt+Shift+S
Ctrl+P

Ctrl+Q
Ctrl+Alt+Shift+O

Ctrl+z

Ctrl+Z, Ctrl+Shift+Z unu Ctrl+Y (B 3aBUCMMOCTM OT NONb30
BaTENIbCKOW HacTPOWKN)

Ctrl+X

Ctrl+C

Ctrl+V

Ctrl+Alt+U

Ctrl+Alt+Shift+V

Ctrl+A

Ctrl+F

Ctrl+Alt+F

Ctrl+Alt+Shift+Y

Ctrl+Alt+Y

Ctrl+Shift+F12

[BOMHON LWEeNn4oK Ha MHCTPYMeHTe Ha nanuTtpe UHcTpyme
HTbI

Shift+F 11

Shift+F12



Meuw “IIpaBkKa?”

HnanoroBoe okHO Habopbl NEPEHOCOB U BLIKITHOYKN

Meuwo “CTtTuasp” pna TekK-CcC
T a

Ctnnn wpudTa

OObIYHbIV

Mony>XnpHbIn

Kypcus

MoayepkHyThIN

lMogyepkHyTbIE CnoBa

3auepknBaHue

[lBoriHOoe 3a4epkuBaHme

KoHTyp

TeHb

Bce nponucHble

Kanutenb

BepxHuin nHgexc

HwXHun nHagekc

HagcTpoyHbIn 3Hak

JluraTypsl (He goctynHo B Bepcumn Plus u B Bepcum ansi Bo
cTOoYHOM A3nn)

M3ameHeHune HanpaBneHus ctaTb (TONbKO B Bepcum Plus
1 B Bepcum ansa BoctouHoi Asnn)

Rubi (Tonbko B Bepcum Plus 1 B Bepcun ana BoctouHom A
3un)

CrpynnupoBaTtb cuMBO~nbl (TONbKO B Bepcun Plus 1 B Bepc
un anga BoctoyHon Asnn)

BbipaBHUBaHwue

CneBa

Mo ueHTpy

CnpaBa

Boikntouka

MpuHyanTenbHasa BbIKMOYKa

BcTaButb cHOCKy

BcTaBuTb KOHLEBYO CHOCKY

BepHyTbcA K ccbinke

MepexkntoveHre npegnovtTuTensHOro napametTpa lNpeas. n

pocMOTp WprdTOB

Ctrl+Alt+J

Ctrl+Shift+P
Ctrl+Shift+B
Ctrl+Shift+I
Ctrl+Shift+U
Ctrl+Shift+W
Ctrl+Shift+. (Touka)
Ctrl+Alt+Shift+. (Touka)
Ctrl+Shift+O
Ctrl+Shift+Y
Ctrl+Shift+K
Ctrl+Shift+H
Ctrl+Shift+0 (Hynb)
Ctrl+Shift+9
Ctrl+Shift+V
Ctrl+Shift+G

Ctrl+Alt+Shift+T

CtrI+Alt+R

Ctrl+Shift+G

Ctrl+Shift+L
Ctrl+Shift+C
Ctrl+Shift+R
Ctrl+Shift+J
Ctrl+Alt+Shift+J
Ctrl+Alt+Shift+F 1
Ctrl+Alt+Shift+F2
Ctrl+Alt+Shift+F4

Shift+oTobpaxeHune BnoxeHHoro mexto WpndT



Meuw “Ctuns” gansag uszob

PaXeHHUIu

Pactp Ctrl+Shift+H
LleHTpupoBaTb prcyHOK Ctrl+Shift+M
PucyHok no pasmepam 6noka Ctrl+Shift+F

PucyHok no pasmepam 6noka (C coxpaHeHuem nponopLm Ctrl+Alt+Shift+F

Megw “DOnemvmenrt?”

| S(
~

Hy6nuvpoeaTtb Ctrl+D
LWar n nosTop CtrlI+Alt+R
LWar un nosTop (Tonbko B Bepcumn Plus n B Bepcun gns Boc  Ctrl+Alt+D

TOYHOM A3nn)

Ypanutb Ctrl+K
CrpynnupoBaTb Ctri+G
PasrpynnupoBaTtb Ctrl+U
BnokupoBka/pa3bnoknpoBka no3uumum F6

MpymeHnTb Briok No pasmepam TekcTa Ctrl + Alt + Shift + F5
Ha nepegHui nnaH F5

MepemecTntb BNepea Ctrl+F5

Ha 3agHuii nnaH Shift+F5
lMepemecTutb Hasag Ctrl+Shift+F5
Pacnpenenntb/BbIpoBHATL Ctrl+6

®opma (NnpeobpasoBaHme nnHUK besbe B 6ok besbe ¢ 3a  Alt+OnemeHT > Popma > [chbopma besbe]

KpalLueHHbIM LIEHTPOM)

MpaBka

O6TekaHune Ctrl+T
TpaekTopusi 06pe3km Ctrl+Shift+F10
BcTaButh BHYTPUCTPOUHYIO Tabnuuy Ctrl+Alt+Shift+Z

Meunw “Ctpanguna?”
Hnanorosoe okHo “lNepenTtun Ha cTp.” Ctrl+J

OT1obpaxeHue WabrnoHHONM CTpaHuLbl AN AaHHoM ctpaHu  Shift+F4

ubl
OTtobpaxeHue crieaytoLeli WabnoHHOW CTpaHuLbI Ctrl+Shift+F4
OT1obpaxeHue npeablayLien WabnoHHOW CTpaHULbI Ctrl+Shift+F3

OT1obpaxeHne makeTa (Npyn Hannyumn otobpaxaemon wabd  Shift+F4

FNOHHOM CTpaHuULbI)



Meuw “CTtpanupunga’”

CBoiicTBa CTpaHuULbl (MpY HanuyMm akTMBHOIO web-makeT
a)

MpeaBaputenbHbI NpocMoTp MakeTa (B Buge SWF)

“MaxerT?”

[uanorosoe okHo “CBolicTBa maketa”

Me uw

“BMIL”

Llenas ctpaHmya

Me uw

MepekntounTbes B BUA «/3MeHeHne pacnonoXeHus TeKCT
a»

Mepekntountbea B BMA «Pepaktop crareny
MepekntounTbes B Bug O6peska

HanbonbLuunii pa3BopoT No pasmepam OKHa

dakTnyeckun pasmep

OCKM3bl CTpaHUL

Hanpagnsitowme (oTobpaykeHne/ckpbiTue)

CeTkn cTpaHuLbl (0TODpaXkeHne/ckpbITHe)

CeTkn TeKCTOBbIX BIIOKOB (OTOBpakeHne/cKpbITne)
MpuBsa3ka K HanNpaBNALLNM

lMpuBsA3Ka K ceTke CTpaHULbl

JInHewnkun (oTobpaxeHune/ckpbITHE)

HeneuaTaemble cuMBOIbI (OTOGPaKeHWE/CKPbITUE)
MepekntounTbesa B Habop pexnmoB MNMpeaBapuUTenbHbIi Np
OCMOTp nepepn BbiIBOAOM

MepekntounTbCsl B HAOOP peXXMMOB PexxnMm aBTOPCKUX pas

paboTtok

“YrTunurtu?”

Menmo
MpaBonucaHne > Cnoso/Beibop
MpaBonucaHue > Ctatbs

lMpaBonucaHne > MakeT

[ob6aBuTb (ananoroBoe okHoO MpaBonucaHune)
[o6aBnTb BCe COMHUTESbHLIE CIOBA BO
BCMOMOraTerbHbIN CroBapb (41anoroBoe OkHO

lMpaBonucaHue)
KHonka lMponyctuts (ananoroBoe okHo NMpasonucaHue)

Knonka 3aMEHUTb BCE (ananorosoe oKHO
lMpaBonucaHue)

Ctrl+Alt+Shift+A

Ctrl+Alt+B

Ctrl+Alt+Shift+P

Ctrl+0 (Hynb)
Ctrl+9

Ctrl+8
Ctrl+Alt+Shift+F7

Alt+Uenas ctpannua nnu Ctrl+Alt+0 (Hynb)

Ctrl+1

Shift+F6

F7

Ctrl+F7
Ctrl+Alt+F7
Shift+F7
Shift+Alt+F7
CtrI+R

Ctrl+l
Ctrl+Alt+Shift+G

Ctrl+Alt+Shift+I

Ctrl+W
Ctrl+Alt+W
Ctri+Alt+Shift+W
Ctrl+A

Alt+Shift+wenyok Ha kHonke [Jo6aBuTb Bce

Ctrl+S
Ctrl+R



Megw “YtTunurtmumu?”

KHonka 3ameHuThb (amanorosoe okHo [NpaBonucaHune) Ctrl+Shift+R
KHonka MoToBo (ananoroeoe okHo NpaBonucanue) Ctrl+D
lNMpeanaraemasi pacctaHoBKa NEPEHOCOB Ctrl+Alt+Shift+H

HononHuTtensHo > NpoBepka nuHuin > Cnegytowada ctpok  Ctrl+; (Touka ¢ 3anaTon)

a

Meuw “Oxnmgo”

OTobpaxeHne/ckpbiTve NanuTpbl VIHCTPYMEHTHI F8
OT1obpaxeHue/ckpbiTve nanuTpbl NamepeHns F9
OTobpaxeHune/ckpbiTve NnanuTpbl MakeT cTpaHuubl F10
OTobpaxxeHne/ckpbiTMe NanuTpbl Tadbnuubl CTUNEn F11
OTtobpaxeHue/ckpbiTve nanuTpel LiBeTa F12

OtobpaxeHune/ckpbiTve nanutpbl MiHdopmaums o Tpennn  Cirl+F12

Hre
OTobpaxeHne/ckpbiTve nanuTpbl Cnnckn Ctrl+F11
OTobpaxeHne/ckpbiTve NanuTpbl VIHTEPaKTUBHBIN Ctrl+Alt+F8

Meuw “CunpaBEKa?”

CnpaBka F1

Bxnagxu B oIUuaJoroBEX

OKHa a§ZX
OTobpaxeHue crieaytoLleri BKNaaku Ctri+Tab
OTobpaxeHune npedblayLLen BKnagku Ctrl+Shift+Tab

o



KoMaHOH oD epanumm ¢c DT MaldToOr oBEEMUH O
KHaMu (Windows)

Bbibop cneaytouero nons Tab

Bbibop npeabigyLero nons Shift+Tab

BbiOop nons co CTpoKoOW BCTaBKM TEKCTA [1BOMHON Lenyok
Bblpesatb Ctrl+X
Konnpoeatb CtrlI+C

BcraButb Ctrl+V

OTmMeHUTb Ctrl+zZ
BoccTaHoBneHMe nepBoHaYarnbHbIX 3Ha4YeHWI nonen Ctrl+Shift+Z

BbinonHeHne apndmeTmyecknx 4enNCcTBUn nyTem KOMOUHN  + (CrnoxxeHune)
pOBaHWsi OoNepaTopoB
— (BblMUTaHUME)
* (YMHOXEHME)

/ (peneHue)

KHomnkumu

“OK” (unun KHoMKa, BblAeneHHasa pamMKom) Enter
OTtmeHa Escape
MpumeHnTb Alt+A
Oa Y

HeTt N

KHonka “YcTtaHoBuTh” Ha Bknagke “Tabyndumsa” (B okHe “A  Alt+S

TpubyThl ab3aua”)

Cnucku (B rTualor oBHX O
KHaX)

BbiGop anemeHTOB cnvcka, pacnonoXxeHHblx nocnegosare  Shift+wenyok

NbHO
BbIOOp anemeHTOB crnvcka, pacnofioXKeHHbIX npon3BosnbH  Ctrl+wenyok

bIM 06pasom



KoMaHOgH

(Windows)

“UHCTDPYMEHT

IlanurTpa
BI »
OTobpaxxeHune/ckpbITMe NanuTpbl

Bbi6op cnepgytoLero MHCTpyMeHTa (Mnvm otobpaxkeHue na
nuTpbl IHCTPYMEHTbI)

BbiGop npegplayLero MHCTpyMeHTa (unmn otobpaxeHue n
anutpbl IHCTPYMEHTbI)

OTKpbITVE NAHENW UHCTPYMEHTOB B ANanoroBom okHe “Ip
eanoyTeHms”

MepeknioyeHne Mexay MHCTPYMEHTOM SNEMEHT U UHCTPY
MeHTOM TekcToBoe cogepxmmoe unu I'padgmyeckoe coge
pXxumoe

BpemeHHoOe npeobpa3oBaHne MHCTPYMEHTa paboThl € coa
epPXUMbIM B MHCTPYMEHT paboTkl C aneMeHTaMu
MepemelleHre pacKpbIBalLLENCA NaHeNn MHCTPYMEHTOB
Ha rmaBHy0 NanuTpy

[MepemelyeHne NHCTpyMEHTa BO BCNIbIBAOLLNIA CIINCOK U

HCTPYMEHTOB
NHcTpymeHThl CBA3aTh TekcT/Pa3opBaTh CBA3b TEKCTA

OcTaBuTb TEKCT B TEKCTOBOM O510Ke BO BpEMS
CBS13bIBaHNSA

Pa3opBaTb CBsA3b TEKCTOBOro 6510Ka 1 ero CoaepXxMmoro
CO CBSI3aHHOW LIeNO4KOMn

OcTaBuTb TEKCT B TEKCTOBOM GII0KE BO BpeMSs paspbiBa
CBSA3MN

CoueTaHus knaeuw Ans Bblbopa MHCTPYMEHTOB (He AOCTY
MHO NpW BbIGPAHHOM UHCTPYMeEHTE TEeKCTOBOE COAEPKUMO
e)

UHCTpyMEHT SnemeHT

NHCcTpymMeHTbl paboTbl C TEKCTOM

UHcTpymeHT PrucyHok

NHcTpymeHTbl paboThbl ¢ 6riokamu
NHCTpyMeEHTbI dhopMbl

WHcTpymeHT JTnHua
NHCTpyMeHTbI paboTbl ¢ nepomM
NuctpymeHT «Popmat anemeHTa no obpasuy»

WHcTpymeHT Tabnumua

oOomepainuvu c NMalu TpPpawMHu

Ctrl+F11
Ctrl+Alt+Tab unn Ctrl+F8

Ctrl+Alt+Shift+Tab nnu Ctrl+Shift+F8

[BoinHOM LeJT4OK Ha MHCTPYMEHTE CO34aHnA 3J1eMEeHTOB

UM Ha MHCTPYMEHTE MacLuTabupoBaHus

Shift+F8

Ctrl

Control+BbIGOp NHCTPYMEHTA

Control+wwenyok Ha MHCTPYMEHTE

Alt+ BbIbpaTb MHCTPYMEHT «CBA3b»

Shift + Alt + BbIbpaTb MHCTPYMEHT «Pa3opBaTtb CBA3b»

Alt + BbIOpaTb MHCTPYMEHT «Pa3opBaTb CBA3b»

W o=z s = mz=



IlManurtrpa “UHECTpPYMEHT

BI »
NHcTpymeHT MacwTab

MHcTpymeHT MNaHopamupoBaHue

ITanuTrpa “NamMmepenuasa”
OTobpaxeHune/ckpbITMe NanuTpbl

Bei6op nona "LpndT" Ha Bknagke Knaccnueckuin unu Ha
BKNagke Pacnpegenutb/BbIpOBHATL (MW OTOOpaXeHue n
anuTpbl)

Bbibop nons "WpudpT" Ha BkNagke Knaccuyeckuii nnn Ha
Bknaake ATpubyTbl cumBona

Bbi6op nons «Lpudt» Ha Bknagke MNaBHbIA akpaH unm C
UMBOS

Bei6op Bknagku O6TekaHune

Bbibop nons Pasmep wpudpta Ha Bknagke Cumson
Bbibop nepsoro nons Ha Bknaake A63ay

Bbi6op Bknagku JinHum

BeiGop nepBoro nonsa Ha Bknagke Pamka

MepekntoyeHne npegnoyTUTENLHOrO Napavetpa lMpegs. n
pOCMOTP WpKHdTOB

Bbibop cneaytouwiero nons

Bbibop npegbiayLuero nons

Boixoa/lMpymeHnTb

Bbixog/OTmeHa

BeiGepuTe Bknagky 3anmeka TekcTa.

Bbibepute Bknagky Pacnono)xeHvne KOMOHOK.

Bbibop Bknagku TeHb

BbiGepuTe Bknagky TEHU

Bbi6op nons MonoxeHue Ha Bknagke Tabynaums
lMepexoa k cneaytoLlern Bknagke

Mepexoa Kk npeablayLlen Bknagke

OTobpaxeHune Bknagku “PacnpenennTs/BbIpOBHATL”

[Tanmurpa«CrTuinu OpenType»

OT1obpakeHne nanutpbl

F9
Ctrl+Alt+M

Ctrl+Alt+Shift+M

CtrlI+Alt+M

Ctrl+T
Ctrl+Shift+\
Ctrl+Shift+E
Ctrl+Shift+N
Ctrl+Shift+T

Shift+oTkpbiTue packpbiBatoLerocs meHto “Lpndt”

Tab
Shift+Tab
Enter
Escape
Ctrl+Alt+O
Ctri+Alt+G
Ctrl+T
Ctrl+Alt+Shift+D
Ctrl+Shift+N
Ctri+Alt+x
Ctrl+Alt+6
Ctrl+6

F4



ITanuTrTpa “MakeT CTpPpawHU

I—IH”

OT1obpaxeHue nanuTpbl

OTKpbITME AManoroBoro okHa “BcTaBka cTpaHuy’

OTobpaxeHne KOHTEKCTHOrO MeHI0 “BcTaBka cTpaHuy”

OT1obpaxeHne abcontTHOro HoMepa CTpaHuULbl

“T a6 JduIlkb

IlanurTpa

e i1”

CTHUI

OT1obpaxeHue nanuTpbl

OTobpakeHne KOHTEKCTHOrO MEHI0 peaakTMpoBaHMs Tabn
Wbl CTUNEN

OTobpaxeHne gnanoroBoro okHa lNpaBka Tabnuy cTunen
[MpumeHeHue pexuma Her crusisg v nocnegyrouiee npume
HeHWe Tabnuupl CTUnA

(NnpumeHsieTcsa Tonbko K aTpubytam absaua)

IITanuTtTpa “IIBerTa”

OT1obpaxeHue/ckpbiTMe NanUTpbI
OTo06paxkeHne KOHTEKCTHOFO MEHIO PefaKTUPOBaHUS LBET
oB

OTobpaxeHue gmanoroBoro okHa Liseta
OtobpaxeHune/ckpbiTve nanuTpbl MNepexogpl LBETOB

[oGaBneHune 3HayeHns LBeTa ¢ YepHbIM LIBETOM MO
YMO4YaHuo

[o6aBneHne 3Ha4YeHns LBETa C NOSb30BaTENbCKUM
LBETOM

MpaBka LBeTa 3Ha4YeHNs Norb3oBaTeNbCKOro LBeTa

YaaneHue 3Ha4yeHust Nosib30BaTeSNIbCKOro LBeTa

Bbibop/oTMeHa BbIbopa MHCTpyMeHTa OKHO Bblibopa
ugeTa
[obaBneHuve UBeTa k 0b6pasLy okHa Bbibopa LBeTa

[ob6aeneHne obpasua uBeTa k nanuTtpe LiBeTta

[obasneHve obpasua uBeTa k nanuTpe LiBeta nytem
OTKIMYEHUS ANanoroBoro okHa [Jo6asuTb LBET
[o6aeneHune Bcex obpasuoB uBeTa k nanutpe LiBeTa

YnaneHue obpasua uBeTa
YnaneHue Bcex o6pa3LoB LBeTa

F10

Alt+nepeTtackuBaHue WwWabnoHHOW CTpaHuLbl B 0b6nacTe Ma
KeTa

LLlenyok Ha cTpaHuLe NpaBon KHOMKOW MbILLIN

Alt+Lenyok Ha cTpaHuue

F11

Llenyok Ha nmeHn Tabnuubl CTUNEr NPaBOX KHOMKOW MbILLI
"

Ctrl+wenyok Ha Tabnuue cTunen

Alt+uenyok Ha MMeHn Tabnuubl cTUNS

Alt+Shift+wenyok Ha Tabnuue ctunen absaua

F12

LLlenyok Ha UMeHM LBETa NPaBO KHOMKOW MbILLIN

Ctrl+wenyok Ha nMeHu LBeTa
Alt + F12
LLlenyok MbILWbIO HYXKE NON3yHKa rpagueHTa

LLlenyok MbILLbIO HXKE NON3YHKA rpagueHTa Npy HaXxkaTom
knaBuLle Shift
[1BOMHON LLienYoK 3Ha4YeHMs NoNb30BaTENbCKOro LiBeTa

Bbl6epV|Te 3Ha4YeHue LBeTa n nepertawiunte
K

BbibepuTe okHO Bbibopa LBeTa U LWenkHuTe Tpebyemoe
MECTOMNOJIOXEHNE

1. BoibepuTte UBeT 1 HaXmMuTe KHOMKY «[JobaBunTb K
uBeTam»

2. NBaxabl WenkHuTe obpasel uBeTa, Haxmute OK B
JuanoroBom okHe «J[Jo6aBuTb LBETY.

BbibepuTte UBeT n HaxxmuTe KHomKy «[dob6aBnTtb K
LBETAM», yOepXKMBasi Haxkaton knasuwy Alt

LenkHnte «[Jo6aBuThb K LBETaM», yaepXnBasa HaxaTbiMu
knasuwmn Shift n Alt

LLlenkHnTe obpasel, yaepxvuBasi HaxxaTton knasuwy Alt

LenkHuTe ntobor obpasel, yaepxmBasa HaxaTbiMu
knasuwm Alt n Shift

10



ITanuTrtpa “Conucgku”

OTobpaxeHue/ckpbiTME NanuTpbl Ctrl+F11

ITanuTrpa “YxasaTenn”

Bbibop nons “Tekct” Ctrl+Alt+]

HaxaTtune kHonkn “HdobaBnts” Ctrl+Alt+Shift+I
PepaktpoBaHue BblIOpaHHOM 3anncu ykasartens [1BOMHON Lenyok

Haxatue kHonku “[lo6aBuTb B obpaTtHOM nopsiake” Alt+HaxkaTne kHonkn “dobaBuTtsb”

ITanuTtTpa “IIouck/3aMeHsdH

»

a
OT1obpaxeHue nanuTpbl Ctrl+F
3akpbiTne nanuTpbl Ctrl+Alt+F

3ameHa kHonku “Hantm cneayrowmid” kHonkon “Hantm nep  Alt

Bbi”

1



KoMaHgHagH oD epanumm c IPOEKTaM4UI U M a
KeTaMu (Windows)

OTob6bpaxemgue CTDPaHUI

[wnanorosoe okHO “lNepenTun Ha cTp.” Ctrl+J

OT1obpakeHune WabfoHHONW CTpaHuLbl AN AaHHou ctpaHu  Shift+F4

ubl
OTtobpaxeHue crneaytoLen WabnoHHOW CTpaHuLb Ctrl+Shift+F4
OTobpaxeHue npeablayllen WabnoHHOW CTpaHULbI Ctrl+Shift+F3

OTtobpaxeHue makeTta (Nnpu Hannuun otobpaxaemon wabd  Shift+F4

NTOHHOM CTpaHULbl)

MaMeunmweuune BUJIOB

HocTyn k nonto MmacwTaba Buaa B NpoueHTax Ctri+Alt+V

BocctaHoBneHue caktnyeckmx pasamepos noboro Buga Ctrl+1

MacwtabuposaHue noboro Buga no pasmepam OkHa Ctrl+0 (Hynb)

MacltabupoBaHue ntoboro suga oo 200% Ctrl+Alt+wenyok

MepeknioveHne mexay 3HavdeHnamu macwtaba 100% un Ctri+Alt+wenyok

200%

HaunbonbLlumin pasBopoT N0 pasmepam OKHa Alt+Lenas ctpanuua nnu Ctrl+Alt+0 (Hynb)
YBenuyenue Ctrl+npoben+wenyok/nepetackuBaHue
YMeHbLUEHNE Ctrl+Alt+npoben+wenyok/nepetackmpaHune

YBenuueHue (He AOCTYNHO Npy BbiGpaHHoM uHcTpymente  Cirl + + (Umdbposas naxens)
TekcToBOE COOEPXKMMOE)

YMeHbLUeHne (He AOCTYMNHO npu BblopaHHOM MHCTpymeHTe  Ctrl+- (geduc)

TekcToBOE coaepXMMoe)

PassopaunBaHue/cBopaymBaHne okHa npoekTa F3

PasBopoT no pasmepam okHa Shift+F3

O6bgmgoBlnegue Ms3o06paxed

Ufd Ha DKDaHe

OcTaHoBKka 0OHOBEHUSA N300paxXeHus Escape

MpuHyautTensHoe obHOBNEHME N306paxeHns Shift+Escape

Yoaneuunue HalOpaBIAIOIHU

X T UHEECK

YaaneHue HanpaBnsoLWmMX ropu3oHTanbHbIX IMHEEK Alt+Lenyok Ha ropusoHTanLHOM NMHelKe

YaaneHue HanpaBnaoLwmx BepTUKanbHbIX JIMHEEK Alt+Lienyok Ha BepTMKanbHOW MHENKe



BaKpHTHUE NPOEKTORB

3akpbITUEe OKHa NpoekTa

Ctrl+F4

3akpbiTve npoekTa u 3aBepLueHne pabotel QuarkXPress®  Alt+Shift+F4 unu Alt+F4

OTob6paXeHUE KOHTEKCT

HOrIr o Me HIO
KOHTEKCTHOE MEHI0 OKHa npoeKkTa

KOHTEeKCTHOe MEeHI0 akTUBHOIro 00bekTa

IITepemMenieuuvme MeXOY MakK
eTaM¥u

L|,I/IKJ'IVI‘-I€CKO€ nepemMelljeHmne mexay maketamm

[IlepeMmenegue MeX Iy IOIDO

e KTawMu

L|,I/IKJ'IVI‘-IBCKO€ nepemMelieHmne mexay okHamm npoeKkta

IIDPOKPYTEKa

C nomoubo HCTpyMeHTa MaHopamupoBaHue
B Havano Tekcta

B KoHel TekcTa

Ha oguH akpaH BBEpX

Ha oguH akpaH BHUM3

Ha nepByto cTpaHuLy

Ha nocnegHioo cTpaHuuy
Ha npegblgyLyto cTpaHuuy
Ha cnepaytowyto cTpanHuuy

K npeablaywiemy pasBopoTy
K cnegytowemy pasBopoty

MpenBapuTenbHbI MPOCMOTP MaKeToB

MpenBapuTenbHbIN NPOCMOTP BCEX LIMPOBLIX MAKeTOB B
npoekTe kak nyonvkauun HTML5

13

Alt+- (neduc)
Shift+F10

Alt+3

Ctrl+Tab nnu Ctrl+F6

Alt+nepeTtacknBaHue
Ctrl+Home
Ctrl+End

Page Up

Page Down
Ctrl+Page Up
Ctrl+Page Down
Shift+Page Up
Shift+Page Down
Alt+Page Up
Alt+Page Down

Shift + HaXaTb KHONKY NpeABapuUTENIbHOro NPoCMoTpPa
nyénukauumn HTML5



KoMaHOgH

(Windows)

Bun6op/oTMeHa BHG6ODa 93

jJjeMeHTORB

BbiOop anemeHTa, pacnonoXeHHOro Ha 3agHeM nnaHe
BbIGOp HECKONBKMX 3IEMEHTOB UM TOYEK

OTmeHa Bblbopa BCexX 3N1eMeHTOB

Cosapgague snteMeHdToB,u
3MeHeHHWNeEeE UX pDa3MepDpOoB

U MTOBODPDOT

MpuHyauTensHoe Nnpeobpa3oBaHne NPSAMOYrofibHUKA B KB
agpart unu oBana B Kpyr

CoxpaHeHre NponopLuin Npyu U3MEHEHNN Pa3MEPOB
MacwTtabupoBaHme COaepPXUMOro Npyu N3IMEHEHUMN pa3me
pOB 3nemMeHTa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTPa

M3meHeHne pa3smepoB HECKOMNbKUX aNnemMeHToB (Heobxoam
MO BblOpaTb HECKOIMBKO 31EMEHTOB)

OrpaHunyeHne yrna noBopoTa anemMeHTa 3HavyeHuamu 0°
145°/90°

OrpaHuyeHne yrna npsimMor nMHum 3HaveHmamm 0°/45°/90°

CospgaHue konuu anemMeHTa npu nepetackmnBaHnn

PegaxTupoBaHUE B3I EME

HTOoOB Besapbre U TpaeKTODPD
u un

[Job6aBneHne To4kn besbe

YpaneHue To4kn besbe

Mepexon B pexum Bbibop To4ku npu paboTe ¢ MHCTPYMEH
Tom lNepo besbe

lMepexoa B pexum NpeobpasoBaTb TOUKY Npu paboTe ¢ u

HcTpymeHTOM [Nepo besbe

Mepexopn B pexum NpeobpasoBaTb TOUKY Npu NepeTackus
aHuu maHunynatopa besbe

CBOpaHMBaHVIe MaHuUnynAaTopa beabe

oOomepalnuuu cC 9I1Ie€eMEeHTa aMMU

Ctrl+Alt+Shift+wenyok B MecTe NepekpbITUS SNIEMEHTOB
Shift+wenyok

Escape

Shift BO Bpemsa cosgaHnsa nnn naMeHeHnst paamepos

Shift+nepeTackvBaHve MaHunynsTopa

Ctrl+nepeTtackvnBaHvne manunynsaTopa

Alt+nepeTtackMBaHne MaHunynaropa
Haxatue knasuwm Ctrl nepen nepetackmBaHnem maHuny
nartopa

Shift Bo Bpemsa nosopoTta
Shift Bo Bpems cozgaHund, nameHeH1Ust pa3amepoB Unv NoBO

poTa

HaxaTtune knasuwm Alt npun nepetacknBaHn aremMeHTa

LLlenyok Ha cermeHTe Npu akTUBHOM MHCTpYyMeHTe [epo b
esbe

LLlenyok B TOYKe Mpu akKTUBHOM MHCTpyMeHTe [Nepo Besbe
Ctrl

Alt

Alt+nepeTtacknsaHue

Alt+L1enyok Ha ynpaBnsoWweM MaHUNynsaTope
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PegaxrTupoBauHue %aeMe

HTOoOB Bbesapbre U TpaeKTOT]PD
U

YaaneHue akTMBHOW TOYKM besbe npu co3gaHnm anemeHT
a

BriGop BCcex Touek Ha anemeHTe unu Tpaektopun besbe

Mepexoa B pexum “OnemeHT” npu paboTe C MHCTPYMEHTO
m Nepo Besbe

OrpaHnyeHve yrna nepemMeLLeHns akTMBHOW TOYKN 3Ha4e
Huewm 45°

OrpaHuyeHne yrna nepemeLLeHms MaHUnynaTopa akTueH
Ol KpMBOI 3Ha4YeHneM 45°

lMpeobpasoBaHne nuHun besbe B 6ok besbe ¢ 3akpalueH

HbIM LIEHTPOM

OTob6paxenuue g uUuamIor oB

oro oxga “NUcnoasrsd3o0Bag

I/Ie”

OTobpaxeHne gnanoroBoro okHa Mcnonb3osaHne (naHen
b LpndThi)
OTob6paxeHue Bknagku PucyHku guanoroBoro okHa Vcno

J1Ib30BaHue

NsMenmengue MIUDPUHB IJUHHU

nu

YBennyenue

Ha 3apaHee 3agaHHylo BENUYNHY
Ha oguH nyHKT

YMeHbLleHne

Ha 3apaHee 3agaHHyt0 BENNYUHY

Ha oauH nyHKT

IlepeMenieguvue I1€eMEHTO

B

bes orpaHnyeHun

C orpaHn4yeHnamu no FOpM3OHTaJ'Il/I/BepTMKaJ'II/I

15

Delete (gomkeH 6bITb BbiGpaH MHCTPYMEHT Bruibop To4kn)
[BOVHON LWEeNYoK B TOYKE MpU aKTUBHOM UHCTPYMEHTE
Select Point

Ctri+Alt

Shift+tnepeTackuBaHme TOYKM

Shift+nepeTtackuBaHme maHunNynaTopa KpMBoOW

Alt+3nemeHT > ®opma > [chopma besbe]

F2

Shift+F2

Ctrl+Shift+io
Ctrl+Alt+Shift+io

Ctrl+Shift+6
Ctrl+Shift+x

MepeTackuBaHue (MHCTPYMEHT paboTbl ¢ 06bekTaMmm) unu
Ctrl+nepeTtackuBaHue (MHCTPYMEHT TEeKCTOBOE COAEpPKUM
oe unu Npadpmnyeckoe coaepxmMmoe)

Shift+nepeTtackmBaHune (MHCTPYMEHT paboTbl C 0ObEKTaM



epeMenie gHue I€e€MEHTO

n) nnu Ctrl+Shift+nepetackuBaHme (MHCTpyMeHT TeKCTOBO

e copgepxumoe unu Mpaduyeckoe cogepKuMoe)

Il ommaroBoe mepeMenie g
e DT eMeHTOB(MUHCTDYME

HT paboTH C DJIeMEHTa aM

)

I'Iepemeu.l,eHVle Ha OOWH MYHKT Knasuwu co CTpenkamMu

MepemeweHune Ha 1/10 nyHkTa Alt+knaBuLun co cTpenkamm
MepemelyeHne Ha 10 NyHKTOB (3Ty BENMYMHY MOXHO HacT  ShiftOTobpakeHne +knaBuLM CO CTpenkamm

pouTb B pa3gene MpegnoyTteHus)

NMamMenmweunuue 63J10KORB

N3meHeHne pasmepoB 6noka ¢ orpaHudeHmem no cpopme  Shift+tnepetackuBaHme maHunynaTopa 6noka
M3meHeHne pa3mepoB Oroka ¢ coxpaHeHnem cdopmaTHor  Alt+Shift+nepetackuBaHne maHunynaTopa 6roka

O COOTHOLLEHUS

N3ameHeHne pa3mepoB 6noka ¢ maclutabupoBanvem n3ob  Ctrl+nepeTtacknBaHne maHunynaTopa 6noka
paxeHus/Tekcta

N3meHeHne pasamepos 6noka ¢ macwtabuposaHvem n3ob  Ctrl+Shift+nepetackuBanvne manunynaTopa 6noka
paXkeHus/TekcTa u orpaHu4YeHnemM no copme

M3meHeHne pa3mepoB 6noka ¢ maclwitabuposaHmem n3ob  Ctri+Alt+Shift+nepetackmBanne manunynsitopa 6noka

paeHus/TekcTa U coxpaHeHnem nponopLuii

OTob6paxeHnHue KOHTEKCT

HOTIro MeHIO (IYHKT O B)

OT1obpaxeHne KOHTEKCTHOrO MEHKO anemMeHTa Shift+F10

16



KoMmaungu omepanuim c TekcToM (Windows)

[MprMeHeHne Hepas3pbIBHOro atpubyTta Ctrl+Alt+Shift_F11

YnpaBnegue OTCTYMODaMHu

YBennunTtb oTCTYnN Ctrl+.

YMEHbLWNTb OTCTYN Ctrl+Alt+.

ABToOMaTuuecKoe H06aB

JeHUE HOMEDPDOB CTpPpaHUI
B TeKCToOBOM 6J0KEe€

CvmBon HoMepa npeablayLien cTpaHnubl 6roka Ctrl+2
CvmBOn HOMepa TeKyLen cTpaHuLbl 6rioka Ctrl+3
CvmBon HOMepa crneayoLLen cTpaHuLbl 6rnoka Ctrl+4

O6HOBIEeHUE PacIIooxXe KoMamnumgs

HHU A T eKCTa
OG6HoBEHNEe pacnonoXeHnst TeKCTa B TEKyLLEen Bepcumn Alt+OTKpbITH B AnanorosomM okHe “OTkpbITh”
QuarkXPress

MsMenmwenue 83 HK a
MpuHyanTenbHoe NpuMeHeHue A3bika (OnokmpoBka 3ameH  Ctrl+BbIOOp A3bika B packpbiBaOLLEMCS MEHIO A3bIK

bl A3blKa)

MasmMeuwmenuue mpudodrtTa

Mone “Wpndt” Ha nanuTtpe “UsmepeHns” Ctrl+Alt+Shift+M
Mpegbioywmn wpndT Ctrl+Shift+F9
Cneayowunin wpndt Ctrl+F9

MpuHyantTensHoe npumMmeHeHue wpudta (bnoknpoeka 3am  Ctrl+BbIGOp A3bIka B packpbiBatoLLeMcst MeHto “LUpudt”

€Hbl WpudTa)

BBog ogHEOIro cuMBOIIa I
puorTa
CumBon cneymanbHoro wpudTta Ctri+Alt+Q

MsMenmwenue pasMepa lIpHu

brTa

YBenuyenune

Ha 3apaHee 3agaHHy0 BENNYNHY Ctrl+Shift+to

Ha oauH nyHkT Ctrl+Alt+Shift+o
YMeHbLueHne

17



MsMemenmue pasMepa Ipu

bdrTa

Ha 3apaHee 3agaHHy0 BENNYUHY Ctrl+Shift+6

Ha oguH nyHKT Ctrl+Shift+x

VHTepaKTMBHOE N3MEHEHME pa3mepa

C coxpaHeHneM NponopLui, OTHOCUTENBHO LIEHTpa Ctrl+Alt+Shift+nepeTtackmBaHne maHunynsitopa
C coxpaHeHnem nponopuuun Ctrl+Shift+nepetacknsaHue maHunynaTopa
HenponopunoHanbHoe Ctrl+nepeTtackuBaHve maHunynstopa

MeHeHUeEe MacumiTaba Do T

OPUBOHT AAaITIU/BepDPTHUEK aITIH

YBenuyenune

5% Ctrl+b

1% Ctrl+Alt+b
YMeHbLUueHne

5% Ctrl+x

1% Ctrl+Alt+x

MU3sMenmnenuue KepHUHT a/fTD

€ KUHTa

YBenuyenune

Ha 1/20 kpyrnown wnauum Ctrl+Shift+b

Ha 1/200 kpyrnoi wnauum Ctrl+Alt+Shift+b
YMeHbLUIeHne

Ha 1/20 kpyrnon wnaymm Ctrl+Shift+x

Ha 1/200 kpyrnoin wnauum Ctrl+Alt+Shift+x

Tpexuur npob6bemnoB Me€eXTI

Yy CT1o0BawMu

Ysenuyenune

0,05 kpyrno# wnauyum Ctrl+Skift+2

0,005 kpyrno# Lwnayum Ctrl+Alt+Skift+2
YMeHbLUueHne

0,05 kpyrnoi wnayum Ctrl+Skift+1

0,005 kpyrroi wnaumm Ctrl+Alt+Skift+1
MasMenmengue coBura 6 a3o0

Ha oauH nyHKT BBEPX Control+Alt+Skift+)
Ha oavH nyHKT BHU3 Control+Alt+Skift+(
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NsMenmuengnue MHTEDPDIUHSH 4

Xa (0T aBTOMaTHUYeCKOT

O 0o abCOITITHOTO)

YBenuyenune

Ha oguH nyHKT Ctrl+Shift+a

Ha 1/10 nyHkTa Ctrl+Alt+Shift+a
YMeHbLUueHne

Ha oauH nyHkT Ctrl+Shift+x

Ha 1/10 nyHkTa Ctrl+Alt+Shift+x
KonnpoBaTb chopmaTupoBaHue TekcTa Control+Alt+Shift+C
MpumeHnTb hopmaTmMpoBaHme TeKcTa Control+Alt+Shift+A
MepenTn K NCXogHOMY TEKCTY/MapKepy NepekpecTHom Ctrl + Alt + Shift + F12
CCbISKK

KomupoBangue aTpUubYTO

B a63aiIa
KonnpoBaHune popmatoB B ab3aLbl, BbiOpaHHble B TekcTo  Alt+Shift+wenyok

BOW Lienoyke

IIepeTacKuBaugMUue TEeKCT

I

KonupoBaHue TekcTa nyTem nepetackmBaHus (npu Bkntod  Shift+nepetacknsaHne

€HHOM pexume [MapameTpbl BBOAA)

IlouckK TekxcTa

CumBonbl-3amectutenu (Tonbko ans noncka) (\?) Ctrl+.

Tabynsaumns \t

Hogein ab3ay, (\p) Enter

HoBas ctpoka (\n) Shift+Enter

Hogekin ctonbey (\c) Enter Ha gononHuTensHoOM kNasuaType
HoBbin 6510k (\b) Shift+Enter Ha gononHuTenbHOW KNasnatype
CvmBon HoMepa npeaplayLlen ctpaHulbl 6noka (\2) Ctrl+2

CuMBoON HOMepa TekyLel cTpaHuubl 6roka (\3) Ctrl+3

CvmBon HOMepa cnegytowen ctpaHuubl 6noka (\4) Ctrl+4

LLnpuHa 3Haka npennHaHus Ctrl+to

LWwnpuHa rubkoro npobena (\f) Ctrl+Shift+F

O6patHas kocasi YepTa (\\) Ctrl+\

Moanumsa otcTyna \i

Touka nepeHoca CTPOKWU Npu HEO6XOAUMOCTH \d



IloMckK TeKecTa

Bo3aMOXHbIN nepeHoc
Kpyrnas wnauns
Monykpyrnas wnaums

1/3 kpyrnon wnauum

1/4 kpyrnon wnaumm

1/6 kpyrnon wnaumm
WnpwuHa umdopbl

O4yeHb TOHKas Lwnauus
ToHKkas wnaums

LWnauns Hyneson LWMPUHBI
CoepguHuTens cnos

Mmnd 6e3 3HaveHus Unicode

Mpsmas oguHapHasi KaBbluka NPy BKITIOYEHHOM PEXUME
Tunorpadckme kaBblYKu

MpsamMasa gBoHas KaBblYKa NpW BKIFOYEHHOM pexumMme
Tunorpadckme KaBbIYKM

durypHas kaBbluka

HaxXxaTue KHOODOK I PU IIDP

\h
\m
\e
\5
\$
\A
\8
X
\[
\z
\

BcTtaBka B none

OBeDKe NpaBomnucamguyida
MocmoTpeTb

Mponyctntb

[obGaBuTb

[obaBneHne BCeX COMHUTENBHBIX CIIOB BO BCMIOMOraTernb

HbI croBapb

Alt+L
Alt+S
Alt+A

Alt+Shift+HaxkaTme KHonkn “3akpbITh’

CnenuvaiadbHbBe CHUMBOIJH

Mo3numna oTctyna

Mpon3BOnbHLIA NEPEHOC CTPOKK
Hoebii ab3al

HoBas cTpoka

Mapkep Nonb3oBaTeNbCKOro CTUNS
HoBbin cTonbey,

HoBbIi 6ok

Tabynsumsa Ha NpaBom OTCTyne
BcTtaBka cMmBona BbiCTyna
CvmBONn OTKpbIBAKOLLEN OANHAPHON KaBblYKM (M30rHYTOM K
aBbIYKM)

CnmBon 3akpbiBaloLLLEN OANHAPHON KaBbIYKM (M30rHYTOM K

Ctrl+\

Ctrl+Enter

Enter

Shift+Enter

Ctrl+Alt+Shift+\

Enter Ha gononHUTENEHOW KnaBuaTtype
Shift+Enter Ha gjononHUTenNbHOW KNnasuaTtype
Shift+Tab

Ctrl+\

Alt+x

Alt+b
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CnenuvuaildbHBEe CHUMBOJH

aBbIYKW)

CurMBON OTKpbIBalOLLEN KaBblYKW (M3OTHYTOW KaBbIYKN) Alt+Shift+x
CvmBON 3aKpbIBaKOLLEN KaBbIYKM (M3OFHYTON KaBbIYKK) Alt+Shift+b
3Hak gonma Ctrl+Alt+a
ToBapHbIN 3HaK Alt+Shift+2
3Hak § Alt+Shift+6
3Hak | Alt+Shift+7
3Hak Mapkepa nosuuum Alt+Shift+8
3Hak 3aLlnTbl aBTOPCKNX Npas Alt+Shift+C
3Hak 3aperncTpnpoBaHHOW TOProBOW Mapku Alt+Shift+R
3Hak T Alt+Shift+T

Jedbucuon u Tupe
PaspbiBHbI cTaHAapTHbIV aeduc - (neduc)
HepaspbIBHbIV cTaHOapTHLIN gedurc Ctrl+=

MpounsBonbHbIN geduc (6e3 xecTkoro 3agaHusa doopmarta)  Ctrl+- (neduc)

3anpeT nepeHoca B croBe Ctrl+- (mednc) HenocpeACTBEHHO Nepes CroBOM
HepaspblBHOE KOpPOTKOE TUpPE Ctrl+Alt+Shift+- (gedwuc)

PaspbiBHOE AnvMHHOE TUpe Ctrl+Shift+=

HepaspbiBHOE ANNHHOE TUpPE Ctrl+Alt+Shift+=

IIpo6 e nmu

Pa3pbIBHbIA CTaHAAPTHbLIV Npoben Mpoben
HepaspbIBHbIV CTaHA4apTHbIM Npoben Ctrl+5
Pa3pbIBHbIN y3Kuin Npoben Ctrl+Shift+6
HepaspbIBHbIN y3kuii npoben Ctrl+Alt+Shift+6
Pa3spbiBHbIN rMbkun npoben Ctrl+Shift+5
HepaspbIBHbI rMbKMiA npoben Ctrl+Alt+Shift+5
Pa3spbiBHbIA Npoben nocne 3Haka NnpenvHaHus Shift+npoGen
HepaspbIBHbIV Npoben nocne 3Haka npenuHaHus Ctrl+Shift+npoben
Pa3pbIBHbIN LUMPOKUIA Npoben Ctrl+Shift+7
HepaspbIBHbIV LLMPOKUIA Npoben Ctrl+Alt+Shift+7
Pa3spbIBHbI MUHUMarbHbIA npoben Ctrl+Shift+8
HepaspbIBHbI MUHUMarbHbIM Npoben Ctrl+Alt+Shift+8

IlepemMmeniegume TOUYKMU BCT

a BKU T e€eKC CTa

MpeablgyLumii cumeon Backspace



IlepeMenegue TOYKMU BCT
a BKM TeKCTa

CnepytoLiunin cumBon
MpeppbloyLwas cTpoka
CnepytoLwiada cTpoka
MpepbloyLiee crnoeo
CnepaytoLlee crnoso
Mpeabloymin absay,
Cnepytowmin ab3al
Hauano ctpoku
KoHey, cTpoku
Hayvano ctaTbu

KoHey, cTaTbu

Bubn6op cuMBOIIORB

Mpegbioywmin cumeon
CneagyoLwuin cumeon
MpegbigyLas cTpoka
Cnepytowas cTpoka
MpegbiayLiee crnoso
CnegpytoLiee cnoeo
Mpeabigywmin absay,
Cnegytowuin absau
Hauano ctpoku
KoHeL, cTpoku
Hayvano ctaTbu

KoHeL cTaTtbun

Delete nnn Shift+Backspace
0

\)

Ctrl+Backspace

Ctrl+Delete or Ctrl+Shift+Backspace
Ctrl+1

Ctrl+l

Ctrl+Alt+< nnm Home

Ctrl+Alt+- nnv End

Ctrl+Alt+1T nnu Ctrl+Home
Ctrl+Alt+!{ nnun Ctrl+End

Backspace

Delete nnu Shift+Backspace

Shift+1

Shift+l

Ctrl+Backspace

Ctrl+Delete or Ctrl+Shift+Backspace
Ctrl+Shift+1

Ctrl+Shift+{

Ctrl+Alt+Shift+< nnu Shift+Home
Ctrl+Alt+Shift+—> nunu Shift+End
Ctrl+Alt+Shift+1 nnu Ctrl+Shift+Home
Ctrl+Alt+Shift+l unu Ctrl+Shift+End

BH6op TeKCTa IleJUYK OM

M HL LI U

3apaHne NonoXeHUss TOYKN BCTaBKM TEKCTA OpauH wen4yok

Bbi6op cnosa [Ba wen4yka Ha crnose

BeiGop cnoBa BMecTe C 3ansaTon, TOYKOW 1 T.M. [Ba wwen4yka mexagy CroBOM M 3HaKOM MpenHaHns
Bbi6op cTpoku Tpu wenyka

Bbibop ab3aua YeTbipe wenyka

Bbibop cTatbu Matb wenykos

Ynanewguue cuMBOJIJIOB

MpeablgyLumii cumeon Backspace



Yganeuwuune cCUMBOIOB

CnepyloLwun cMMBON Delete nnu Shift+Backspace
Mpeablgyliee cnoso Ctrl+Backspace

Cnepytouiee crioBo Ctrl+Delete or Ctrl+Shift+Backspace
BbibpaHHble cuMBONbI Delete nnn Backspace
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KoMaHOgH

u (Windows)

UMoopT usdobpaxengutid

onmepanuwm e c U300paxeHUU AM

UmnopT EPS 6e3 nobaBneHnsa 4ononHUTENbHbIX LIBETOB Ctrl+“OTkpbITh” B Ananorosom okHe “Vimnopt”

[MOBTOPHBLI MMNOPT BCEX N30OpaKEHUI B MPOEKT Ctrl+OTKpbITb B AManoroBom okHe “OTKpbITb”

MacmTtTabupoBauue 306

PaXeHHUIu

YBennyeHune Ha 5%

YMmeHblueHne Ha 5%

Ctrl+Alt+Shift+io
Ctrl+Alt+Shift+to

NasMeumueunuue pasMepoB 61

OKOB MU U3 00paxXxeHHTU

M3meHeHne pa3mepoB ¢ coxpaHeHnem popmaTtHoro coot  ShifttnepeTtackuBaHme maHunynaTopa

HOLWUEeHUA

N3meHeHne pasmepoB 6rioka ¢ MaclutabvpoBaHem M3o6  Ctrl+nepeTackneaHue

paxeHusi

N3meHeHWe pasMepoB OTHOCUTESIBHO LieHTpa Alt+nepeTackvMBaHve MaHunynsTopa

MoBOpOT rpachnyeckoro COAEeP>XMMOro OTHOCUTENBHO LeH  Alt+nepeTtackvBaHve MaHuUMNynsaTopa noBopoTa

Tpa

IlemTpupoBaHUe M DTonOTO

HKa pas3MepoB M306DPpPaxke

HU U
LleHTpupoBaHue

Mo pasmepam Groka

Ctrl+Shift+M
Ctrl+Shift+F

IlommaroBoe mepeMene g

e n3o06paxeHUU (MHCTDY

MeHT “Copmgepxumoce?”)

Ha oguH nyHKT BNeso
Ha 1/10 nyHkTa BNeBo
Ha oauH nyHKT BNpaBo
Ha 1/10 nyHkTa BnpaBo
Ha oguH nyHKT BBEPX
Ha 1/10 nyHkTa BBEPX
Ha oavH NyHKT BHU3

Ha 1/10 nyHkTa BHU3

24



NsMenmenmnue mns3obpaxemng

%1

[dnanoroeoe okHO “XapakTepucTukn pactpa pucyHka” Ctrl+Shift+H

3ameHa kHonkun “O6HoBUTL” kKHomnkown “OBbHOoBUTL Bce” Ha N Alt+Haxkatue kHonku “OB6HOBUTL’
aHenu “PucyHkn” guManoroBoro okHa “Mcnonb3oBaHue”
MpumeHeHue HeraTneBHoro/obpatleHHoro ctunsa usobpax  Ctrl+Shift+-(aeduc)
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