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KoMaugu Me HDO (Windows®)

Meugw “®aiun”

HoBbIi npoekT

HoBas 6ubnunoteka

OTKpbITh

3aKkpbITb

CoxpaHutb

CoxpaHuTb Kak

BosBpat k nocnegHer aBToMaTU4E€CKN COXpPaHEHHOW BEPC
umn

MmnopTt

CoxpaHuTb TeKCT

[MpucoeanHeHne
OkcnopT maketa B PDF

AKcnopT cTpaHuubl B EPS

MNeyaTtb
Bbixon

3agaHue BbIBOAA

Meugw “IIpaBKkKa?”

OTmMeHUTb

BepHyTb

BbipesaTb

KonupoBaTtb

BctaButb

BctaButb 6€3 dhopmaTnpoBaHus

BctaBuTb Ha mecTo

Bbibpathb Bce

Mounck/3ameHa

3akpbITne okHa “lNouck/3ameHa”

Hnanoroeoe okHO “lMpeanoyTexHns’”

MaHenb “Ab3ay’ (ananoroBoe okHo “MpegnoyTeHns”)
MaHenb “TpennuHr” (guanorosoe okHo “lMpeanoyvteHus”)

MaHenb MHcTpymeHThl (guanoroBoe okHo [NpegnoyteHus)

Hnanoroeoe okHO Tabnuubl cTunen

[unanoroBoe okHo LiBeTa

Ctrl+N
Ctrl+Alt+N
Ctrl+O
Ctrl+F4
Ctrl+S
Ctrl+Shift+S

Alt+BepHyTbCs kK cOXxpaHeHHOMY

Ctrl+E
CtrI+Alt+E
Ctrl+Alt+A
Ctrl+Alt+P
Ctrl+Alt+Shift+S
Ctrl+P

Ctrl+Q
Ctrl+Alt+Shift+O

Ctrl+z

Ctrl+Z, Ctrl+Shift+Z unu Ctrl+Y (B 3aBUCMMOCTM OT NONb30
BaTENIbCKOW HacTPOWKN)

Ctrl+X

Ctrl+C

Ctrl+V

Ctrl+Alt+U

Ctrl+Alt+Shift+V

Ctrl+A

Ctrl+F

Ctrl+Alt+F

Ctrl+Alt+Shift+Y

Ctrl+Alt+Y

Ctrl+Shift+F12

[BOMHON LWEeNn4oK Ha MHCTPYMeHTe Ha nanuTtpe UHcTpyme
HTbI

Shift+F 11

Shift+F12



Meuw “IIpaBkKa?”

HnanoroBoe okHO Habopbl NEPEHOCOB U BLIKITHOYKN

Meugw “CTtTunp” nndg TekK-c
T a

Paamep > [Jpyroe

Ctnnn wpudTa

O6bIYHbIM

MonyXnpHbIn

Kypcus

MogyepkHyTHIN

MopyepkHyTbIE CnoBa

3ayepkuBaHue

[1BOHOE 3a4epkrBaHue

KoHTyp

TeHb

Bce nponucHbie

Kanutenb

BepxHuin nHaekc

HwXHnn nHaekc

HafactpoyHbi 3Hak

Jluratypbl (He goctynHo B Bepcum Plus u B Bepcum ans Bo
CTOYHON A3unn)

[nanoroBoe okHO ATpMOYTbI cMMBONa

M3meHeHne HanpaBneHus ctatbu (Tonbko B Bepcun Plus
1 B Bepcum ansa BoctouHon Asnn)

Rubi (Tonbko B Bepcum Plus 1 B Bepcun ana BoctouHom A
3un)

CrpynnupoBaTb CMMBOSbI (TONbKO B Bepcumn Plus n B Bepc
un gns BoctouHon Asnm)

BbipaBHUBaHwue

CneBa

Mo ueHTpy

Cnpaga

Bbikntoyka

MpuHyanTenbHasa BbIKMOYKa

NHTepnuHbaX

dopmartbl

Tabynsaums

Ctrl+Alt+J

Ctrl+Shift+\

Ctrl+Shift+P
Ctrl+Shift+B
Ctrl+Shift+I
Ctrl+Shift+U
Ctrl+Shift+W

Ctrl+Shift+. (Touka)
Ctrl+Alt+Shift+. (Touka)

Ctrl+Shift+O
Ctrl+Shift+Y
Ctrl+Shift+K
Ctrl+Shift+H

Ctrl+Shift+0 (Hynb)

Ctrl+Shift+9
Ctrl+Shift+V
Ctrl+Shift+G

Ctrl+Shift+D
CtrlI+Alt+Shift+T

CtrI+Alt+R

Ctrl+Shift+G

Ctrl+Shift+L
Ctrl+Shift+C
Ctrl+Shift+R
Ctrl+Shift+J
Ctrl+Alt+Shift+J
Ctrl+Shift+E
Ctrl+Shift+F
Ctrl+Shift+T



Meuw “Ctunp” nna TeEkK-cC

T a

JTnHumn Ctrl+Shift+N

MepekntoveHne npegnovtuTensHoro napameTpa Npege. N Shift+toTobpaxxeHne BnoxeHHoro meHto Lpudt

pPOCMOTP LWpUGTOB

Meugw “CTtTunp” nng muszobo

PaXeHHUIH

Pactp Ctrl+Shift+H
LleHTpupoBaTtb pncyHoK Ctrl+Shift+M
PucyHok no pasmepam 6noka Ctrl+Shift+F

PucyHok no pasmepam 6noka (C coxpaHeHuem nponopLm Ctrl+Alt+Shift+F

n)

Meuw “Ctunsp” nnag NUHU
"

Wwnpwuna > Opyroe Ctrl+Shift+\

Megw “Dnemvmenrt?”

N3meHeHne Ctrl+M

Pamka Ctrl+B
O6TekaHne Ctrl+F10
O6peska CtrI+Alt+T

TeHb Ctrl+Alt+Shift+D
Oy6nuposatb Ctrl+D

LWar n nosTop CtrI+Alt+R

LWar v nosTop (Tonbko B Bepcuu Plus u B Bepcum gnsa Boc  Ctrl+Alt+D

TOYHOWN A3nn)

Ypanutb CtrI+K
CrpynnupoBartb Ctrl+G
PaarpynnupoBaTb Ctrl+U
BrnokunpoBka/pas3bnoknpoBka no3uumm F6

Ha nepegHuii nnaH F5
MepemecTutb BNepeq Ctrl+F5

Ha 3agHuii nnaH Shift+F5
MepemecTutb Hasag Ctrl+Shift+F5
Pacnpenenntb/BbIpoBHATL Ctrl+6

dopma (NnpeobpasoBaHme nuHMK besbe B 6ok besbe ¢ 3a  Alt+3OnemeHT > Popma > [cbopma Besbe]

KpaLLEeHHbIM LIEHTPOM)

»



Megw “Dnemvmenrt?”
MpaBka
O6TekaHne

TpaekTopusi 06pesku

Meuw “CTtpanuumnga?

[wnanorosoe okHO “lNepeiTun Ha cTp.”

OTtobpaxeHue WabnoHHOW CTpaHULbl AN AaHHOW CTpaHu
upl

OTtobpaxeHue crneaytoLen WabnoHHOW CTpaHuLbl
OTobpaxeHne npeablayLen WabnoHHOW CTpaHULbI
OTobpaxeHune makeTa (Npu Hann4mMm otobpakaemon Lwabd
MNOHHOM CTpPaHULbI)

CaowicTBa CTpaHuubl (MpY HamMYMM akTMBHOTO Web-makeT
a)

MpenBaputenbHbIi NpocMoTp MakeTa (B Buae SWF)

“MaxerT?”

[wvanorosoe okHo “CBoiicTBa maketa”

Me HIO

“BHJI”

Llenas ctpaHuua

Me HIO

MepekniounTbes B BUA «/M3MeHeHne pacnonoXeHms TekCT
a»

Mepekntountbeca B BUA «Pepaktop craten»
MepekntounTbes B Bug O6peska

Hanbonblumin pa3BopoT No pasmepam OKHa

dakTn4eckmi pasmep

OCKuU3bl CTpaHuL,

Hanpagnsitowme (oTobpaykeHne/ckpbiTme)

CeTku cTpaHuubl (oTobpakeHne/ckpbiTne)

CeTku TeKcToBbIX 6MoKOB (0TOOpaXeHue/cKkpbITHE)
MpuBsA3ka K HaNpaBNALLNM

MpuBS3Ka K ceTke cTpaHuLpbl

JlnHenkn (oTobpaxeHune/ckpbiTHe)

Heneyataemble cMMBOIbI (OTOGpaXkeHNe/CKpbITHE)
MepeknioynTbCs B Habop pexmmos [NpegBapuTernbHbIA np
OCMOTp nepep BbiIBOAOM

MepekniounTbcs B HAGoP pexunMoB PexxuM aBTopckux pas

Ctrl+T
Ctrl+Shift+F10

Ctrl+J
Shift+F4

Ctrl+Shift+F4
Ctrl+Shift+F3
Shift+F4

Ctrl+Alt+Shift+A

Ctrl+Alt+B

Ctrl+Alt+Shift+P

Ctrl+0 (Hynb)
Ctrl+9

Ctrl+8
CtrI+Alt+Shift+F7

Alt+Llenas ctpanmuya nnu Ctrl+Alt+0 (Hynb)

Ctrl+1

Shift+F6

F7

Ctrl+F7
Ctrl+Alt+F7
Shift+F7
Shift+Alt+F7
Ctrl+R

Ctrl+l
Ctrl+Alt+Shift+G

Ctrl+Alt+Shift+I



Meugw “Bungn”

paboTok

Megw “YtTunurtmumu?”

lMpaBonucaHne > Cnoso/Beibop Ctrl+W
lMpaBonucanue > Ctatbs CtrI+Alt+W
MpaBonucaHne > MakeT Ctrl+Alt+Shift+W
[obaBuTb (ananoroBoe okHo NpaBonucaHune) Ctrl+A
[lo6aBunTb BCe COMHUTENbHbIE CNOBa BO Alt+Shift+wenyok Ha kHonke [Jo6aBuTb Bce
BCMomMoraTterbHbI CNoBapb (AnanoroBoe OKHO

lMpaBonucaHue)

KHonka lMponyctutb (amanoroBoe okHo [paBonucaHune) Ctrl+S

Knonka 3aMEHUTb BCE (ananorosoe OKHO Ctrl+R
lMpaBonucaHue)

KHonka 3ameHuTb (ananoroBoe okHo [NpaBonucaHune) Ctrl+Shift+R
KHonka MoToBO (Ananorosoe okHo [NpaBonucaHne) Ctrl+D
lMpepnaraemasi pacctaHoBKa NEPEHOCOB Ctrl+Alt+Shift+H

[ononHuTtensHo > Npoeepka nuHui > Cnegytowasa ctpok  Ctrl+; (Touka ¢ 3anaTtoin)

Megw “Oxmgo?”

| m

OT1obpaxeHue/ckpbiTve NanuTpbl IHCTPYyMEHTbI F8
OTobpaxeHne/ckpbiTve NnanuTpbl VismepeHus F9
OTobpaxeHune/ckpbiTve NnanuTpbl MakeT cTpaHuubl F4
OTobpaxeHne/ckpbiTve NanuTpbl Tabnuubl cTuUnen F11
OTobpaxeHune/ckpbiTve nanuTpebl LiBeTa F12

OtobpaxeHne/ckpbiTve nanutpbl MHdopmaumsa o tpennn  Ctrl+F12

Hre
OTobpaxeHune/ckpbiTve nanuTpbl Cnncku Ctrl+F11
OtobpaxeHne/ckpbiTve NnanuTpbl VIHTEpakTUBHbIN Ctrl+Alt+F8

Meuw “CnpaBEKa?”

CnpaBka F1

Bxnapgkxku B OIUuaJor oBEHZX

O KHaX
OTobpaxeHue criegytoLler BKNaaku Ctrl+Tab
OT1obpaxeHue npeablayLlen BKnagkm Ctrl+Shift+Tab

o



KoMaHaOgH oI epanumm ¢c DT Maldor oBEEMUH O
KHaMu (Windows)

Bbibop cneaytouero nons Tab

Bbibop npeabigyLero nons Shift+Tab

BbiOop nons co CTpoKoOW BCTaBKM TEKCTA [1BOMHON Lenyok
Bblpesatb Ctrl+X
Konnpoeatb CtrlI+C

BcraButb Ctrl+V

OTmMeHUTb Ctrl+zZ
BoccTaHoBneHMe nepBoHaYarnbHbIX 3Ha4YeHWI nonen Ctrl+Shift+Z

BbinonHeHne apndmeTmyecknx 4enNCcTBUn nyTem KOMOUHN  + (CrnoxxeHune)
pOBaHWsi OoNepaTopoB
— (BblMUTaHUME)
* (YMHOXEHME)

/ (peneHue)

KHonkmu

“OK” (unun KHoMKa, BblAeneHHasa pamMKom) Enter
OTtmeHa Escape
MpumeHnTb Alt+A
Oa Y

HeTt N

KHonka “YcTtaHoBuTh” Ha Bknagke “Tabyndumsa” (B okHe “A  Alt+S

TpubyThl ab3aua”)

Cnucku (B Tualor oBHX O
KHaX)

BbiGop anemeHTOB cnvcka, pacnonoXxeHHblx nocnegosare  Shift+wenyok

NbHO
BbIOOp anemeHTOB crnvcka, pacnofioXKeHHbIX npon3BosnbH  Ctrl+wenyok

bIM 06pasom



KoMaHOgH

(Windows)

Manurpa “UHCTPYMEHT

BI »
OTobpaxxeHune/ckpbITMe NanuTpbl

Bbi6op cnepgytoLero MHCTpyMeHTa (Mnvm otobpaxkeHue na
nuTpbl IHCTPYMEHTbI)

BbiGop npegplayLero MHCTpyMeHTa (unmn otobpaxeHue n
anutpbl IHCTPYMEHTbI)

OTKpbITVE NAHENW UHCTPYMEHTOB B ANanoroBom okHe “Ip
eanoyTeHms”

MepeknioyeHne Mexay MHCTPYMEHTOM JNEMEHT U UHCTPY
MeHTOM TekcToBoe cogepxmmoe unu I'padgmyeckoe coge
pxumoe

BpemeHHoOe npeobpa3oBaHne MHCTPYMEHTa paboThl € coa
€PXNMbIM B MHCTPYMEHT paboTbl C aneMeHTaMu
MepemelleHre pacKpbIBalLLENCA NaHeNn MHCTPYMEHTOB
Ha rmaBHy0 NanuTpy

[MepemelyeHne NHCTpyMEHTa BO BCNIbIBAOLLNIA CIINCOK U
HCTPYMEHTOB

CoyeTaHuns knaBuw Ans Bbibopa MHCTPYMEHTOB (He JOCTY
MHO NpY BbIGPAHHOM UHCTPYMEHTE TEKCTOBOE COAEPKUMO
e)

NHcTpymMeHT SnemeHT

NHCTpyMeHTbl paboTbl C TEKCTOM

NHcTpymeHT PrncyHok

MHCTpymeHTbl paboTbl ¢ 6nokamm

UHCTpyMeHT JTnHua

NHCTpymMeHTbI paboTbl C NepoMm

WHcTpymeHT Tabnvua

NuctpymeHT Macwrab

UHcTpymeHT MNaHopamupoBaHue

ITanuTrtpa “UsmMmepenusa”

OTobpaxeHue/ckpbiTMe NanUTpPbI
Bbibop nons "lWpnudT" Ha Bknagke Knaccuyeckun nnm Ha

Bknagke PacnpeaenuTb/BbipOBHATL (MN oToBpaxeHue n

omepainuwu c NMalu TpPpawMHu

Ctrl+F11
Ctrl+Alt+Tab unn Ctrl+F8

Ctrl+Alt+Shift+Tab nnu Ctrl+Shift+F8

[BoinHOM LeJT4OK Ha MHCTPYMEHTE CO34aHnA 3J1eMEeHTOB

UM Ha MHCTPYMEHTE MacLuTabupoBaHus

Shift+F8

Ctrl

Control+BbIGOp NHCTPYMEHTA

Control+wwenyok Ha MHCTPYMEHTE

£ Y OJ0whs=m=

Ctrl+F11
CtrI+Alt+M



ITanuTtpa “NUamMmepenuasa”

anuTpbl)

Bei6op nonsa "WpudT" Ha BkNagke Knaccuyeckuii nnm Ha Ctrl+Alt+Shift+M

Bknagke ATpnbyTbl cumBorna

[MepekntoveHne npegnovtuTensHoro napameTpa MNpeas. n - Shift+oTkpbiTMe packpbiBatoweroca meHto “LLpundt”

pocMoTp WpudToB

Bbibop cneaytolero nons Tab
Bbi6op npeabigyliero nons Shift+Tab
Boixoa/lMpymeHnTb Enter
Bbixog/OTtmeHa Escape
Mepexoa K cnepyoLlen Bknagke Ctri+Alt+x
lMepexoa k npeabiayLlen Bknagke Ctrl+Alt+6
OTtobpaxeHue Bknagku “Pacnpenenntb/BbipoBHATL” Ctrl+6

ITanuTrTpa “MakeT CTpPamHU

I B ”

OT1obpaxeHne nanuTpbl Ctrl+F

OTKpbITUE AManoroBoro okHa “BcTtaska cTtpaHuy’ Alt+nepeTtackuBaHue WwWabnoHHOW CTpaHuLbl B obnacTte Ma
KeTa

OTobpaxxeHne KOHTEKCTHOro MeHIo “BcTaBka cTpaHmy” Llenyok Ha cTpaHuLe NpaBon KHOMKOW MbILLIN

OTobpaxeHne abCcontoTHOroO HoMepa CTPaHNLbI Alt+ienyok Ha cTpaHuue

ITanuTpa “Tabnuugb CTUIJI

eIt;I”

OT1obpaxeHne nanuTpbl Ctrl+F

OT0obOpaxeHne KOHTEKCTHOrO MEHIO pefakTupoBaHusa Tabn  Lenyok Ha MMeHn Tabnuubl CTUNEN NPABOWN KHOMKOW MbILLI
nupbl cTUnemn "

OTobpaxeHune gmanoroBoro okHa lNpaeka Tabnuy ctunenr  Ctrl+wenyok Ha Tabnuue cTunemn

MpumeHeHue pexxuma Her cTuisg v nocnegytowlee npyumve  Alt+wenyok Ha UMeHU Tabnubl CTUNA

HeHue Ta6J'II/ILI.bI cTunA

(NpuMeHsieTcs Tonbko K aTpubyTam ab3aua) Alt+Shift+wenyok Ha Tabnuue cTuner absauya
OT1obpaxeHue/ckpbiTMe NanUTpPbI Ctrl+F11

OT06paXkeHne KOHTEKCTHOrO MEHIO pegakTupoBaHusa uBeT  Llenyok Ha MMeHM LBeTa NPaBOoW KHOMKOW MbILLN
0B

OTobpaxeHue gmanoroBoro okHa LiBeta Ctrl+wenyok Ha nMeHun LBeTa



ITanuTtTpa “UuadbopMarnugdg o

Tpennuugre”

OTobpaxeHne/ckpbITe NanuTpsbI Ctrl+F11

IIanurtrpa “Conucgkwu”

OTobpaxxeHune/ckpbITMe NanuTpbl Ctrl+F11

ITanuTpa “YrKasaTenn”

Bbibop nons “Tekct” Ctri+Alt+

Haxatne kHonku “do6aBntk” Ctrl+Alt+Shift+l
PepaktupoBaHue BbIGpaHHOM 3anncu ykasartens [1BOMHON Lenyok

Haxatue kHonku “[lobaBuTb B o6paTHOM nopsigke” Alt+HaxaTne kHonku “[obaBnTtb”

ITanuTtTpa “IIouck/3 aMedsdH

»

a
OTobpaxeHue nanuTpbl Ctrl+F
3akpbITVe NanuTpbl Ctrl+Alt+F

~ 9

3ameHa kHonku “Hartu cnegyowmin’ kHonkon “Hantn nep  Alt

BbliA”

10



KoMaHgHagH oD epanumm c NPOEKTaM4UI U M a
KeTaMu (Windows)

OTob6bpaxemgue CTDPaHMUIl

[wnanorosoe okHO “lNepenTun Ha cTp.” Ctrl+J

OT1obpakeHune WabfoHHONW CTpaHuLbl AN AaHHou ctpaHu  Shift+F4

ubl
OTtobpaxeHue crneaytoLen WabnoHHOW CTpaHuLb Ctrl+Shift+F4
OTobpaxeHue npeablayllen WabnoHHOW CTpaHULbI Ctrl+Shift+F3

OTtobpaxeHue makeTta (Nnpu Hannuun otobpaxaemon wabd  Shift+F4

NTOHHOM CTpaHULbl)

NMsMenmengue BUOOB

HocTyn k nonto MmacwTaba Buaa B NpoueHTax Ctri+Alt+V

BocctaHoBneHue caktnyeckmx pasamepos noboro Buga Ctrl+1

MacwtabuposaHue noboro Buga no pasmepam OkHa Ctrl+0 (Hynb)

MacltabupoBaHue ntoboro suga oo 200% Ctrl+Alt+wenyok

MepeknioveHne mexay 3HavdeHnamu macwtaba 100% un Ctri+Alt+wenyok

200%

HaunbonbLlumin pasBopoT N0 pasmepam OKHa Alt+Lenas ctpanuua nnu Ctrl+Alt+0 (Hynb)
YBenuyenue Ctrl+npoben+wenyok/nepetackuBaHue
YMeHbLUEHNE Ctrl+Alt+npoben+wenyok/nepetackmpaHune

YBenuueHue (He AOCTYNHO Npy BbiGpaHHoM uHcTpymente  Cirl + + (Umdbposas naxens)
TekcToBOE COOEPXKMMOE)

YMeHbLUeHne (He AOCTYMNHO npu BblopaHHOM MHCTpymeHTe  Ctrl+- (geduc)

TekcToBOE coaepXMMoe)

PassopaunBaHue/cBopaymBaHne okHa npoekTa F3

PasBopoT no pasmepam okHa Shift+F3

O6bgmgoBlnegue Mns3ob6DpPDaxed

Ufd Ha DKpDaHe

OcTaHoBKka 0OHOBEHUSA N300paxXeHus Escape

MpuHyautTensHoe obHOBNEHME N306paxeHns Shift+Escape

Yoaneuunue HaOpaBIAIOIHU

X T UHEEK

YaaneHue HanpaBnsoLWmMX ropu3oHTanbHbIX IMHEEK Alt+Lenyok Ha ropusoHTanLHOM NMHelKe

YaaneHue HanpaBnaoLwmx BepTUKanbHbIX JIMHEEK Alt+Lienyok Ha BepTMKanbHOW MHENKe



SaKpHTHUE NPOEKTORB

3akpbITVe OKHa NpoekTa CtrlI+F4

3akpbiTve npoekTa u 3aBepLueHne pabotel QuarkXPress®  Alt+Shift+F4 unu Alt+F4

OTob6paXeHUE KOHTEKCT

HOrIr o Me HIO

KOHTEKCTHOE MEHIO OKHa NpoeKTa Alt+- (neduc)

KOHTEeKCTHOe MEeHI0 akTUBHOIro 00bekTa Shift+F10

ITepemMenieuuvme MeXOYyY MakK
eTaM¥u

Linknnyeckoe nepemelleHne mexagy Maketamu Alt+a

[lIepeMmenegue MeX Iy IOIDO

e KTawMu

Linknuyeckoe nepemelleHne mexagy OKHaMmn NpoekTa Ctrl+Tab wnu Ctrl+F6

IIDPOKPYTEKa

C nomoubto MHCTpymMeHTa NaHopamupoBaHue Alt+nepeTtacknBaHue
B Havano tekcta Ctrl+Home

B KoHel TekcTa Ctrl+End

Ha oguH akpaH BBEPX Page Up

Ha oavH aKkpaH BHU3 Page Down

Ha nepByto cTpaHuuy Ctrl+Page Up

Ha nocnegHioo cTpaHuuy Ctrl+Page Down
Ha npegpbigyLyto cTpaHuuy Shift+Page Up
Ha cneaytowyto cTpaHuly Shift+Page Down
K npegplayiemy pa3sopoty Alt+Page Up

K cnegytoliemy pasBopoTty Alt+Page Down

12



KoMaHOgH

(Windows)

Bun6op/oTMeHa BHG6ODa 93

jJjeMeHTORB

BbiOop anemeHTa, pacnonoXeHHOro Ha 3agHeM nnaHe
BbIGOp HECKONBKMX 3IEMEHTOB UM TOYEK

OTmeHa Bblbopa BCexX 3N1eMeHTOB

Cospgpanue n1eMeHTOB, H
3MeHeHMUWUEe UX Da3MepDpOoOB

U MTOBODPDOT

MpuHyauTensHoe Nnpeobpa3oBaHne NPSAMOYrofibHUKA B KB
agpart unu oBana B Kpyr

CoxpaHeHre NponopLuin Npyu U3MEHEHNN Pa3MEPOB
MacwTtabupoBaHme COaepPXUMOro Npyu N3IMEHEHUMN pa3me
pOB 3nemMeHTa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTPa

M3meHeHne pa3smepoB HECKOMNbKUX aNnemMeHToB (Heobxoam
MO BblOpaTb HECKOIMBKO 31EMEHTOB)

OrpaHunyeHne yrna noBopoTa anemMeHTa 3HavyeHuamu 0°
145°/90°

OrpaHuyeHne yrna npsimMor nMHumn 3HaveHmamm 0°/45°/90°

CospgaHue konuu anemMeHTa npu nepetackmnBaHnn

PengaxTupoBaHUE B3I EME

HTOoOB Besapbre Uu TpaeKTODPD
u un

[Job6aBneHne To4kn besbe

YpaneHue To4kn besbe

Mepexon B pexum Bbibop To4ku npu paboTe ¢ MHCTPYMEH
Tom lNepo besbe

lMepexoa B pexum NpeobpasoBaTb TOUKY Npu paboTe ¢ u

HcTpymeHTOM [Nepo besbe

Mepexopn B pexum NpeobpasoBaTb TOUKY Npu NepeTackus
aHuu maHunynatopa besbe

CBOpaHMBaHVIe MaHuUnynAaTopa beabe

omepalnuu C 9ITe€eMEeHT aMMU

Ctrl+Alt+Shift+wenyok B MecTe NepekpbITUS SNIEMEHTOB
Shift+wenyok

Escape

Shift BO Bpemsa cosgaHnsa nnn naMeHeHnst paamepos

Shift+nepeTackvBaHve MaHunynsTopa

Ctrl+nepeTtackvnBaHvne manunynsaTopa

Alt+nepeTtackMBaHne MaHunynaropa
Haxatue knasuwm Ctrl nepen nepetackmBaHnem maHuny
nartopa

Shift Bo Bpemsa nosopoTta
Shift Bo Bpems cozgaHund, nameHeH1Ust pa3amepoB Unv NoBO

poTa

HaxaTtune knasuwm Alt npun nepetacknBaHn aremMeHTa

LLlenyok Ha cermeHTe Npu akTUBHOM MHCTpYyMeHTe [epo b
esbe

LLlenyok B TOYKe Mpu akKTUBHOM MHCTpyMeHTe [Nepo Besbe
Ctrl

Alt

Alt+nepeTtacknsaHue

Alt+L1enyok Ha ynpaBnsoWweM MaHUNynsaTope
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PegaxrTupoBauHue %aeMe

HTOoOB Bbesapbe U TpaeKTOT]P
U

YaaneHue akTMBHOW TOYKM besbe npu co3gaHnm anemeHT
a

Bbi6op BCcex TOUEK HA anNeMeHTe unu Tpaektopum besbe

Mepexoa B pexum “OnemeHT” npu paboTe ¢ MHCTPYMEHTO
m Nepo Besbe

OrpaHnyeHve yrna nepemMeLLeHns akTMBHOW TOYKN 3Ha4e
Huewm 45°

OrpaHuyeHne yrna nepemeLLeHms MaHUnynaTopa akTueH
Ol KpMBOI 3Ha4YeHneM 45°

lMpeobpasoBaHne nuHun besbe B 6ok besbe ¢ 3akpalueH

HbIM LIEHTPOM

IIpuymMmeHnuenuue TeHeEeN K 51

€EMEeHTaM

Bknapka “TeHb” guanorosoro okHa “N3meHeHne”

OTob6paxeHUeEe OIUaAaITOLr OB

Oro okgHa “UsMengurtTsn”

OTo6pa>KeH|/|e AnanoroBoro okHa NameHntb ans Bbl6paHH

Ooro anemMeHTa

OTob6paxengue OUAaAaIJTOTIr OB
oro okHa “Ucomonanbs3o0Bau
U e »

OTo6pa>KeH|/|e ananoroBoro okHa Mcnonb3oBaHue (naHen
b LpndThi)

OTo6pa>|<eHV|e BKIMagkun PVICYHKVI AnanoroBoro okHa Mcno

J1Ib30OBaHue

NMsMenmenHue MUDPUHB IJUHU

)41

YBenunyenue

Ha 3apaHee 3agaHHy0 BENUYUHY
Ha oguH nyHKT

YMeHbLUEHNE

Ha 3apaHee 3agaHHyl0 BENUYNHY

14

Delete (gomkeH 6bITb BbiGpaH MHCTPYMEHT Bruibop To4kn)
[BOVHON LWEeNYoK B TOYKE MpU aKTUBHOM UHCTPYMEHTE
Select Point

Ctri+Alt

Shift+tnepeTackuBaHme TOYKM

Shift+nepeTtackuBaHme maHunNynaTopa KpMBoOW

Alt+3nemeHT > ®opma > [chopma besbe]

Ctrl+Alt+Shift+D

[1BOIMHOWA LLIEeNYOK Ha 3NeMeHTe Mpu akTUBHOM MHCTPYMEH

Te paboTbl C aneMeHTamm

F2

Shift+F2

Ctrl+Shift+to
Ctrl+Alt+Shift+io

Ctrl+Shift+6



NsMenmengue IIUDPUHH

JI U HHU
u

Ha ogvH nyHkT

IlepeMemenygue J1€eMeEHTO
B

Bes orpaHuyeHuii

C orpaHuMyeHnsiMn Mo ropu3oHTanu/BepTukanmu

IlIommaroBoe mepeMelniegu
e D1eMeHTOB(UHCTDYME®E
C T eMeHuHTa

HT paobtoTH

)

MepemelyeHne Ha OANH NYHKT

Mepemewenne Ha 1/10 nyHkTa

MepemelyeHne Ha 10 NyHKTOB (3Ty BEMMYMHY MOXHO HacT

pouTb B pa3gene MpegnoyTteHus)

Ctrl+Shift+x

MepeTackuBaHue (MHCTPYMEHT paboTbl ¢ 0ObEKTaMn) unu
Ctrl+nepeTtackuBaHue (MHCTPYMEHT TEKCTOBOE COAEPKUM
oe unu Npadpmnyeckoe coaepxnMmoe)
Shift+tnepeTtackuBaHue (MHCTpyMEHT paboThbl C 0OObEKTaM
n) nnu Ctrl+Shift+nepetackuBaHme (MHCTpyMEHT TEeKCTOBO

e cogepxumoe nnu [Mpaduyeckoe coaepxmmoe)

Knasuwu co ctpenkamu
Alt+knaBuim co cTpenkamm

ShiftOTobpaxeHue +knaBuLLM CO CTpenkamm

NsMenmenue 6J0KOB

N3ameHeHne pa3mepoB 6noka ¢ orpaHudeHnem no opme
N3meHeHne pa3mepoB G1ioka ¢ coxpaHeHnem hopmMaTHor
O COOTHOLLEHNS

N3meHeHne pasmepoB 6oka ¢ MacluTabupoBaHnem M3ob
paxeHusi/TekcTa

N3meHeHne pasmepoB 6oka ¢ MacluTabupoBaHuemM 13ob
paxeHusi/TekcTa n orpaHu4yeHnem no popme

M3meHeHne pa3mvepoB 6rnoka ¢ MmaclitabupoBaHmem n3ob

paXkeHus/TekcTa U coxpaHeHnem NponopLuii

OTob6bpaXeHUE KOHTEKCT

HOTIro MeHI (IYHKT O B)

Shift+nepeTtackuBaHme maHunynsaTopa 6noka

Alt+Shift+nepetackmBaHne maHunynstopa onoka

Ctrl+nepeTtackueaHne maHunynsTopa 6roka

Ctrl+Shift+nepeTtackvBaHve maHunynaTopa 6oka

Ctrl+Alt+Shift+nepeTtacknsanne maHnnynsTopa 6noka

OTobpaxxeHne KOHTEKCTHOrO MEHIO 3rieMeHTa

Shift+F10
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KoMmaungu omepanus c TekcToM (Windows)

YnpaBnegue OTCTYMODaMHu
YBenuunTtb oTCTyn Ctrl+.

YMEHbLUNTb OTCTYN Ctrl+Alt+.

ABToOMaTuueckKoe 70606 a6B
JeHUE HOMEDPDOB CTpPaHUI
B TeKCTOBOM 610K SE€

CvmBon HoOMepa npeapbiayLuen cTpaHulbl 6rnoka Ctrl+2
CvmBOn HOMepa TeKyLlen cTpaHuLbl 6rioka Ctrl+3
CvmBoOn HOMepa creayoLLlen cTpaHuLbl 6roka Ctrl+4

O6HOBIEeHUE PacIIoyoxXe KoManugmgs

HU A TEeKCTa
OG6HoBMEHNe pacnornoXeHnsl TeKCTa B TEKYLLEN Bepcumn Alt+OTKpbITb B AnanoroBomM okHe “OTKpbITh”
QuarkXPress

NMsMenmenue 9 3HK a

MpuHyanTenbHoe NpuMeHeHne A3bika (bnokupoBka 3ameH  Ctrl+BbIGOp A3bika B packpbIBaOLLEMCA MEHIO HA3bIK

bl A3blKa)

NMasMenmwenuunue mipudrTa

Mone “Wpndt” Ha nanuTtpe “UamepeHns” Ctrl+Alt+Shift+M
MpeabigyLwmn WpnaT Ctrl+Shift+F9
Cnepyrowmi wpudt Ctrl+F9

MpuHyauTensHoe npumMeHeHne WwpudTa (bnoknpoka 3am  Ctri+BbIGOp A3blka B packpbiBatoLLeMcsi MeHto “Lpnudt”

€Hbl LWpudTa)

BBog oggoro cuMBOJa 1

puorTa

CumBon cneunansHoro wpugTa Ctrl+Alt+Q

NMsMenmengue pasMepa mIpHu

bTa

YBenuyenune

Ha 3apaHee 3agaHHy0 BENUYNHY Ctrl+Shift+to

Ha oavH nyHKT Ctrl+Alt+Shift+io
YMeHbLUeHne

Ha 3apaHee 3agaHHy0 BENNYNHY Ctrl+Shift+6
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MsMenmenmue pasMepa Ipu

bTa

Ha ogvH nyHkT Ctrl+Shift+x
Paamep > [pyroe Ctrl+Shift+\
MHTEepakTMBHOE N3MEHEHME pa3mepa

C coxpaHeHneM Nponopunin, OTHOCUTENBHO LieHTpa Ctrl+Alt+Shift+nepeTtackmBaHne maHunynsitopa
C coxpaHeHnem nponopuun Ctrl+Shift+nepetacknsaHne maHunynaTopa
HenponopunoHanbHoe Ctrl+nepeTtackuBaHve maHunynstopa
MeHmegue MmaclITaba mIo T

YBenuyenuve

5% Ctrl+b

1% Ctri+Alt+b
YMeHbLUeHne

5% Ctrl+x

1% Ctri+Alt+x
MU3sMenmnenuue KepHUHT a/TD

YBenuyenue

Ha 1/20 kpyrnown wnauum Ctrl+Shift+b

Ha 1/200 kpyrnoi wnauum Ctrl+Alt+Shift+b
YMeHbLleHne

Ha 1/20 kpyrnon wnaymm Ctrl+Shift+x

Ha 1/200 kpyrnoin wnauum Ctrl+Alt+Shift+x
Tpexuur npob6bemnoB Me€e X[

YBenunyeHuve

0,05 kpyrnon wnauyum Ctrl+Skift+2

0,005 kpyrnoi Lwnayum Ctrl+Alt+Skift+2
YMeHbLUeHne

0,05 kpyrnoi wnaumm Crl+Skift+1

0,005 kpyrnoii wnauyum Ctrl+Alt+Skift+1
MasMenmengue coBura 6 a3o0

Ha oauH nyHKT BBEPX Control+Alt+Skift+)
Ha oavH nyHKT BHU3 Control+Alt+Skift+(
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NsMenmuengue MHTEPIUHSH 4

Xa(0oT aBTOMaTHUYeCKOT

O 0o abCOITIWTHOTO)

YBenuyenune

Ha oguH nyHKT Ctrl+Shift+a

Ha 1/10 nyHkTa Ctrl+Alt+Shift+a
YMeHbLUueHne

Ha oauH nyHkT Ctrl+Shift+x

Ha 1/10 nyHkTa Ctrl+Alt+Shift+x

KoonupoBaugue aTpubdbyTO

B a63aiIa
KonnpoBaHune popmatoB B ab3aLbl, BbiOpaHHble B TekcTo  Alt+Shift+wenyok

BOW Lienoyke

IIepeTacKuBaugMUue TEeKCT

I

KonupoBaHue TekcTa nyTem nepetackmBaHus (npu Bkntod  Shift+nepetacknsaHne

€HHOM pexume [MapameTpbl BBOAA)

IloMck TeKCTa

CumBonbl-3amectutenu (Tonbko ans noncka) (\?) Ctrl+.

Tabynsaumns \t

Hogein ab3ay, (\p) Enter

HoBas ctpoka (\n) Shift+Enter

Hogekin ctonbey (\c) Enter Ha gononHuTensHoOM kNasuaType
HoBbin 650k (\b) Shift+Enter Ha gononHuTenbHOW KNasnatype
CvmBon HoMepa npeaplayLlen ctpaHulbl 6noka (\2) Ctrl+2

CumMBoON HoOMepa TekyLer cTpaHuupbl 6roka (\3) Ctrl+3

CvmBon HoMepa cnegytoLlen ctpanHmybl 6roka (\4) Ctrl+4

LLnpuHa 3Haka npennHaHus Ctrl+to

LWnpuHa rubkoro npobena (\f) Ctrl+Shift+F

O6patHas kocast YepTa (\\) Ctrl+\

Mo3numsa otcTyna \i

Touka nepeHoca CTPOKU Npu HEOBXOAUMOCTH \d

BoamoskHbIN nepeHoc \h

Kpyrnas wnauus \m

Monykpyrnas wnauna \e



IloMckK TeKcTa

1/3 kpyrnon wnawuuu

1/4 xpyrnon wnauum

1/6 kpyrnon wnauum
WnpwuHa umdopbl

O4yeHb TOHKas Lwnauus
ToHkas wnaums

Linaunsa HyneBowW LUMPUHbI
CoegnHuTtens crnos

Mmnd 6e3 3HaveHus Unicode

Mpsimas oguHapHasi KaBbluka NPy BKITHOYEHHOM PEXUME
Tunorpadckue KaBblUKu

MpsamMasa gBonHas KaBblvka NPU BKITKOYEHHOM peXuMMe
Tunorpadckne KkaBbIYku

durypHas kaBblyka

HaxXxaTue KHOODOK IIPU IIDP

OBepKe MpPaBoOMONUCAaHUA4H

\5
\$
\A
\8
X
\[

\z
\

BctaBka B none

MocmoTpeTb

Mponyctutb

[JobaButb

[ob6aBneHne Bcex COMHUTENbHbIX CIIOB BO BCMOMOraTesb

HbI CroBapb

Alt+L
Alt+S
Alt+A

Alt+Shift+HaxxaTne kHonku “3akpbITh”

CnenuvaildbHBe CHUMBOIJH

Moanyumsa otctyna

[Mpon3BOMbHbLIN MEPEHOC CTPOKU

Hoebii ab3al

HoBas cTpoka

Mapkep nonb3oBaTenbLCKOro CTUNs

HoBbii cTonbew

Hosbin 610k

Tabynaumsa Ha npaBoM OTCTyne

Bcraska cumBona BeicTyna

CrnmBOn OTKpbIBAKOLLEN OANHAPHOW KaBblYKK (M30rHYTOM K
aBbIYKM)

CvmBoOnN 3aKkpbiBaloLLLE OOUHAPHOW KaBblYKW (M30rHYTON K
aBblYKN)

CrMBON OTKpbIBAlOLLIEN KaBblYKW (M3OTHYTOW KaBbIYKN)

CnmBon 3aKkpbiBaloLLLEN KaBblYKM (U30MHYTON KaBbIYKK)

Ctrl+\

Ctrl+Enter

Enter

Shift+Enter

Ctrl+Alt+Shift+\

Enter Ha gononHUTENbLHOM KNaBnaType
Shift+Enter Ha gononHWUTEnNbHOW KnasuaType
Shift+Tab

Ctrl+\

Alt+x

Alt+b

Alt+Shift+x
Alt+Shift+b
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CnmenuvuaildbHBEe CHUMBO JH
3Hak atorma

ToBapHbIN 3HaK

3Hak §

3Hak

3Hak Mapkepa nosvuum

3Hak 3alnThbl aBTOPCKUX Npae

3HaK 3aperncTpmpoBaHHOM TOProBON MapKkm

3Hak T

il

Pa3spbIBHbIV CTaH4apTHLI geduc

edbuUuCH U TUDE

HepaspbIBHbIV CTaHA4apTHbIM geduc

MpounsBonbHbIN geduc (6es xecTkoro 3agaHnsa doopmara)
3anpeT nepeHoca B crioBe

HepaspbIBHOE KOPOTKOE TUpE

PaspbiBHOE ANMHHOE TUpe

HepaspbiBHOE ANUHHOE TUpe

IIpo6 e amn

Pa3spbiBHbIV cTaHAapTHbIV Npoben
Hepa3spbIBHbIV cTaHOapTHLIN Npoben
PaspbIBHbIN y3knii npoben

HepaspbIBHbIN y3kuii npoben

Pa3spbiBHbIN rMbkun npoben

HepaspbIBHbI rMbKMiA npoben

PaspbIBHbI Npoben nocrne 3Haka npenvHaHns
Hepa3spbIBHbIV Npoben nocne 3Haka npenuHaHus
Pa3pbIBHbI LUMPOKKIA Npoben

HepaspbIBHbIN LWMPOKMI Npoben

Pa3pbIBHbIA MUHMManbHbIA Npoben

HepaspbIBHbIN MUHUManbHLIN Npoben

IlepemMmeniegume TOUYKMU BCT
a BKHU TEeKCTa

MpeablgyLumii cumeon
CnepgytoLunin cMMBon
MpeablayLasn cTpoka

CneaytoLas cTpoka

Ctrl+Alt+a

Alt+Shift+2
Alt+Shift+6
Alt+Shift+7
Alt+Shift+8
Alt+Shift+C
Alt+Shift+R
Alt+Shift+T

- (nedouc)

Ctrl+=

Ctrl+- (gedumc)

Ctrl+- (nedmc) HenocpencTBEHHO Nepen CroBOM
Ctrl+Alt+Shift+- (gedwuc)

Ctrl+Shift+=

Ctrl+Alt+Shift+=

Mpoben

Ctrl+5
Ctrl+Shift+6
Ctrl+Alt+Shift+6
Ctrl+Shift+5
Ctrl+Alt+Shift+5
Shift+npoben
Ctrl+Shift+npoben
Ctrl+Shift+7
Ctrl+Alt+Shift+7
Ctrl+Shift+8
Ctrl+Alt+Shift+8

Backspace

Delete nnu Shift+Backspace
T

s



IlepeMenegume TOYKMU BCT
a BKM TeKCTa

Mpeablgyliee cnoso Ctrl+Backspace

Cnepytollee cnoso Ctrl+Delete or Ctrl+Shift+Backspace
Mpeablgymii absay, Ctrl+1

Cnegyowui absau Ctrl+{

Hauvano ctpoku Ctrl+Alt+< unn Home

KoHeL, cTpoku Ctrl+Alt+— unun End

Hauano ctatbu Ctrl+Alt+1T nnun Ctrl+Home

KoHey cTatbu Ctrl+Alt+! nnun Ctrl+End

Bu6op cuMBOIORB

Mpegbioywmin cumeon Backspace

Cnenyowuin CMMBON Delete nnu Shift+Backspace
MpegbigyLas cTpoka Shift+1

Cnepgywouiasi ctpoka Shift+{

MpegbigyLiee crnoso Ctrl+Backspace

CnepaytoLlee crnoso Ctrl+Delete or Ctrl+Shift+Backspace
Mpeabloywmii absay, Ctrl+Shift+1

Cnepytowmin ab3say Ctrl+Shift+{

Havano ctpoku Ctrl+Alt+Shift+< nnn Shift+tHome
KoHey, cTpoku Ctrl+Alt+Shift+— nnun Shift+End
Hayvano ctaTbu Ctrl+Alt+Shift+1 nnu Ctrl+Shift+Home
KoHey, cTaTbu Ctrl+Alt+Shift+! unu Ctrl+Shift+End

BH6op TeKCTa IlUeJUYK oM

M H UI U

3agaHune NonoXeHnst TOYKM BCTaBKM TeKcTa OavH wenyok

Bbibop cnoea [lBa wwen4yka Ha crnose

Bbibop cnoBa BmMecTe € 3anATOW, TOYKOM M T.M. [Ba wen4yka mexay CrnoBoM U 3HaKoM npenvHaHns
Bbi6op cTpoku Tpu wenyka

Bbibop ab3aua YeTblpe wenyka

Bbibop cTatbu Matb wenykos

Y nanewuwe CUMBOIJIORB

MpeablgyLumii cumeon Backspace

CnepgytoLunin cMMBon Delete nnu Shift+Backspace
Mpeablayliee cnoso Ctrl+Backspace

CnepytoLlee cnoso Ctrl+Delete or Ctrl+Shift+Backspace



Yganeuwuune CcUMBOIOB

BbiOpaHHble CUMBOSIbI Delete unn Backspace
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KoMaHOgH

u (Windows)

UMoopT usobpaxengutid

onmepanuwme c U300paxeHUU AM

UmnopT EPS 6e3 nobaBneHnsa 4ononHUTENbHbIX LIBETOB Ctrl+“OTkpbITh” B Ananorosom okHe “Vimnopt”

[MOBTOPHBLI MMNOPT BCEX N30OpaKEHUI B MPOEKT Ctrl+OTKpbITb B AManoroBom okHe “OTKpbITb”

MacmTtTabupoBauue 306

PaXeHHUIH

YBennyeHune Ha 5%

YMmeHblueHne Ha 5%

Ctrl+Alt+Shift+io
Ctrl+Alt+Shift+to

MNsaMeumuenuue pasMepoB 61

OKOB MU U3 00paxXxeHHTIU

M3meHeHne pa3mepoB ¢ coxpaHeHnem popmaTtHoro coot  ShifttnepeTtackuBaHme maHunynaTopa

HOLWUEeHUA

N3meHeHne pasmepoB 6rioka ¢ MaclutabvpoBaHem M3o6  Ctrl+nepeTackneaHue

paxeHusi

N3meHeHWe pasMepoB OTHOCUTESIBHO LieHTpa Alt+nepeTackvMBaHve MaHunynsTopa

MoBOpOT rpachnyeckoro COAEeP>XMMOro OTHOCUTENBHO LeH  Alt+nepeTtackvBaHve MaHuUMNynsaTopa noBopoTa

Tpa

IlemTpupoBaHUue M DTo0nOTO

HKa pas3MepoB M306DPpPaxke

HUU
LleHTpupoBaHue

Mo pasmepam Groka

Ctrl+Shift+M
Ctrl+Shift+F

IlommaroBoe mepeMeneygu

e n3o6paxeHUU (MHCTDY

MeHT “Copmgepxumoce?”)

Ha oguH nyHKT BNeso
Ha 1/10 nyHkTa BNeBo
Ha oauH nyHKT BNpaBo
Ha 1/10 nyHkTa BnpaBo
Ha oguH nyHKT BBEPX
Ha 1/10 nyHkTa BBEPX
Ha oavH NyHKT BHU3

Ha 1/10 nyHkTa BHU3
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NsMenmenmnue mns3obpaxeng

%1

[dnanoroeoe okHO “XapakTepucTukn pactpa pucyHka” Ctrl+Shift+H

3ameHa kHonkun “O6HoBUTL” kKHomnkown “OBbHOoBUTL Bce” Ha N Alt+Haxkatue kHonku “OB6HOBUTL’
aHenu “PucyHkn” guManoroBoro okHa “Mcnonb3oBaHue”
MpumeHeHue HeraTneBHoro/obpatleHHoro ctunsa usobpax  Ctrl+Shift+-(aeduc)

€Hun
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