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YnpaBrneHne OKYMEHTOM
Otobpaxenue auanoroBoro okHa Hactpoiika cratbu Ctrl+Alt+Shift+P
Ctrl++ [undppoBas naHens]

Pa3BepHyTb Unn cBepHYTb KOMMOHEHT (BnAabl «Bo Becb

aKpaH» n «paHKa»)

OTto0pakeHue quamoroBoro okHa Hosas craTes Ctrl+N
OrobpakeHue THaioroBoro okaa HoBbIit KOMITOHEHT Ctrl+Alt+C
CrieiytoIuii KOMITOHEHT Ctrl+Alt+Page Down
[pensimymmii KOMIOHEHT Ctrl+Alt+Page Up



KoMaugu Me HDO (Windows®)

Meugw “®aiun”

HoBbIi npoekT
HoBas ctatbs
Hosaga 6ubnuoteka
OTKpbITb

3akpbITh
CoxpaHutb

CoxpaHunTb Kak
CoxpaHUTh KaK

BoaBpart k nocnegHen aBToMaTUYECKM COXPaHEHHOW BEPC
umn

WmnopT

CoxpaHuTb TekCT

MpuncoeanHeHne
OkcnopT maketa B PDF

OkcnopT cTpaHuubl B EPS

MNeyatb
Bbixop,

3agaHue BbIBOAA
OTO6pa)K6HI/IC JANUAJIOTrOBOI'0O OKHa 3a,E[aHI/I$I C HpO(i)I/IJ'IEM BBIBO1a

Meuw “IIpaBkKa?”

OTMEHUTb

BepHyTb

BbipesaTb

KonupoBaTtb

Bctasutb

BctaButb 6€3 dhopmaTnpoBaHus

BctaBuTb Ha mecTo

BbibpaTb Bce

Mownck/3amena

3akpbiTe okHa “lNouck/3ameHa”

[wnanoroeoe okHo “lMpegnoyTeHuns”

MaHenb “Ab3ay’ (ananoroBoe okHo “lNMpegnoyTeHns”)
Manenb “TpennuHr’ (auanorosoe okHO “TpegnoyteHuns”)

MaHenb NHcTpymeHThl (guanorosoe okHo NpeanoyteHus)

Ctrl+N
Ctrl+N
Ctrl+Alt+N
Ctrl+O
Ctrl+F4
Ctrl+S

Ctrl+Shift+S
Ctrl+Alt+S

Alt+BepHyTbCs K cOXpaHEHHOMY

Ctrl+E
CtrI+Alt+E
Ctrl+Alt+A
Ctrl+Alt+P
Ctrl+Alt+Shift+S
Ctrl+P

Ctrl+Q

Ctrl+Alt+Shift+O
Ctrl+Alt+P

Ctrl+z

Ctrl+Z, Ctrl+Shift+Z unu Ctrl+Y (B 3aBMCMMOCTM OT NONb30
BaTeNbCKON HACTPOWKM)
Ctrl+X

Ctrl+C

Ctrl+V

Ctrl+Alt+U
Ctrl+Alt+Shift+V

Ctrl+A

Ctrl+F

Ctrl+Alt+F
Ctrl+Alt+Shift+Y
Ctrl+Alt+Y
Ctrl+Shift+F12

[BOVHOW LWeNn4yoK Ha MHCTPYMeHTe Ha nanuTtpe UHcTpyme



Meuw “IIpaBkKa?”

[wnanorosoe okHO Tabnuubl cTunen

[unanoroBoe okHo LiBeTa

Hnanoroesoe okHO Habopbl NEPEHOCOB Y BbIKMOYKHN

NMoameHo "npumevaHua"

3aKpBITI> BCC IMPUMCHAHUSA

COS,I[aTB TIPUMEYAHNUE U3 BBIACIICHHOI'O TEKCTA

Y,Z[aJ'II/ITL OpruMCEYaHnueC

K caenyromemy nmpuMedaHuio

K mpensiaymemy npuMedanuio

BceTaButh npumedanue

OTKpLITL BCC NIpUMCYaHUA

OTKpPBITH/3aKPBITh IPUMEYAHUE

OTKpBITH TapaMeTPhl TPUMEYaHUH

Megw “Ctuns”

T a

Paamep > [pyroe
Ctunn wpudTa
OOGbIYHbIN
MonyXnpHbIn

Kypcus
MogyepkHyTbIN
MopyepkHyTbIE crioBa
3ayepkuBaHue
[1BOHOE 3a4epknBaHne
KoHTyp

TeHb
Teun

Bce nponucHble
Kanutenb

BepxHuin nugexc
HwXHun nHagekc

HapacTpouHbii 3Hak

Jluratypbl (He goctynHo B Bepcum Plus n B Bepcum ans Bo

CTOYHON A3nn)

Hnanorosoe okHO ATpuBYThbl cMMBONa
M3meHeHne HanpaBneHus ctatbu (Tonbko B Bepcun Plus

u B Bepcuu ana BoctouHom Asnm)

I8 TeK-C

HTbI

Shift+F11
Shift+F12
Ctrl+Alt+J

Ctrl+Alt+Shift+W
F10

Ctrl+Shift+X
Ctrl+Alt+G
Ctrl+Shift+Y
Ctrl+Shift+N
Ctrl+Alt+A
Ctrl+Shift+A
Ctrl+Alt+Shift+A

Ctrl+Shift+\

Ctrl+Shift+P
Ctrl+Shift+B
Ctrl+Shift+I
Ctrl+Shift+U
Ctrl+Shift+W
Ctrl+Shift+. (Toyka)
Ctrl+Alt+Shift+. (Touka)
Ctrl+Shift+O

Ctrl+Shift+Y
Ctrl+Shift+S

Ctrl+Shift+K
Ctrl+Shift+H
Ctrl+Shift+0 (Hynb)
Ctrl+Shift+9
Ctrl+Shift+V
Ctrl+Shift+G

Ctrl+Shift+D
CtrlI+Alt+Shift+T



Meuw “Ctunp” naia TeEkK-cC

T a

Rubi (Tonbko B Bepcum Plus u B Bepcum ans BoctouHon A Ctrl+Alt+R
3u1K)

CrpynnupoBatb cumBOnbl (Tonbko B Bepcun Plus n B Bepc  Ctrl+Shift+G
un gns BoctouHon Asnm)

BbipaBHMBaHue

CneBa Ctrl+Shift+L
Mo ueHTpy Ctrl+Shift+C
CnpaBa Ctrl+Shift+R
Bbikntouka Ctrl+Shift+J
MpuHyanTenbHas BbIKMHOYKA Ctrl+Alt+Shift+J
VHTEpNUHBbSXK Ctrl+Shift+E
dopmaTbl Ctrl+Shift+F
Tabynauusa Ctrl+Shift+T
JInHnn Ctrl+Shift+N

MepekntoveHne npegnoyTuTensHoro napameTpa Npeae. n  Shift+totobpaxeHne BnoxeHHoro meHto WpndT

pOCMOTp WpKUTOB

Meuw “Ctunp” nmuana uszob
PaXeHHUIN

Pactp Ctrl+Shift+H
LleHTpupoBaTb prcyHOK Ctrl+Shift+M
PucyHok no pasmepam 6noka Ctrl+Shift+F
MacitabupoBaTh PUCYHOK JIs 3AMOJTHEHHSI OJI0Ka Ctrl+Alt+Shift+M

PucyHok no pasmepam 6noka (C coxpaHeHuem nponopum Ctrl+Alt+Shift+F

n)

Megw “CTtTunans” nn1da NUHU
"

WwnpuHa > [pyroe Ctrl+Shift+\

Meuw “DneMenTt?”

N3meHeHune Ctrl+M

Pamka Ctrl+B
O6TekaHne Ctrl+F10
Obpeska CtrlI+Alt+T

TeHb Ctrl+Alt+Shift+D
lMpaBka MHTEepaKTUBHbIX PyHKLMI Blio Ctrl+Alt+Shift+B

(0]



Megw “Dnemenrt?”

Hy6nvpoeaTtb

LWar n nosTop

LWar n nosTop (Tonbko B Bepcuu Plus n B Bepcumn gns Boc
TOoYHON A3nn)

Ypanutb

CrpynnupoBatb

PasrpynnupoBatb

BrnokupoBka/pa3bnoknpoBka no3uumm

Ha nepegHuii nnaH

MepemecTuTb Bnepen

Ha 3agHuii nnaH

MNepemecTntb Ha3ag

Pacnpegenntb/BbIpoBHATH

dopma (npeobpasoBaHne nuHum besbe B 6ok besbe ¢ 3a
KpaLLUEeHHbIM LlEHTPOM)

MpaBka

O6T1ekaHne

TpaekTopus 06pesku
OT100pa3nuTh MaHUITYIATOPHI KPHBOH

CKpbITh MAHUITYJISITOPBI KPUBOM

Meuw “CTtpanpunga”

HOwnanorosoe okHO “lNepenTun Ha cTp.”

OTobpaxeHne WabnoHHOW CTpaHuLbl AN AaHHOW CTpaHu
ubl

OTtobpaxeHue crnegytowlen WabnoHHOW CTpaHuybl
OTobpaxeHune npeaplayLLen WabnoHHON CTpaHuLbI
OT1obpaxeHne makeTa (Nnpu Hann4ymMm otobpaxkaemon wabd
NOHHOM CTpaHULbI)

CaoticTBa cTpaHuLbl (Mpy HanMyum akTMBHOro web-maket
a)

MpeaBaputenbHbIn NpocMoTp MakeTa (B Buae SWF)

Meugw “MaxkerT?”

[vanorosoe okHo “CBolicTBa makeTa”

Meugw “Bungn?”

Llenas ctpaHuua
U3 moboro BHJA B macitad ejas CTpaHulla B BUAC

Ctrl+D
Ctrl+Alt+R
Ctrl+Alt+D

Ctrl+K
Ctrl+G
Ctrl+U

F6

F5

Ctrl+F5
Shift+F5
Ctrl+Shift+F5
Ctrl+6

Alt+3nemeHT > ®opma > [hopma besbe]

Ctrl+T
Ctrl+Shift+F10

Ctrl+Shift+meperackuBanme TOYKH

Ctrl+Shift+mendokx Ha Touke

Ctrl+J
Shift+F4

Ctrl+Shift+F4
Ctrl+Shift+F3
Shift+F4

Ctrl+Alt+Shift+A

Ctrl+Alt+B

Ctrl+Alt+Shift+P

Ctrl+0 (Hynb)
Ctrl+0



WYSIWYG
U3 moboro Buaa B hakruyeckuit pasmep B Buge WYSIWYG
Yemuuenue 10 200 % B Buge WYSIWYG

MepeknounTbca B BUA «/3MeHeHne pacnonoXeHms TekcT
a»
Mepekntountbeca B BUA «Penaktop crateny

MepexntounTbes B Bug Obpeska
Ilepexntountses B BUA «I'paHkay
Ilepexnrountses B BUI «Bo Bech 9kpaH»

Ha onpenenennyro crpanuily

HaunbonbLlumin pa3BopoT N0 pa3mepam OKHa

daKkTnyeckmi pasmep

OCKM3bl CTpaHuL,

Hanpasnsitowme (oTobpakeHne/CKpbITHE)

CeTku cTpaHuubl (oTobpaxkeHne/ckpbiTue)

CeTkn TEeKCTOBbIX BITOKOB (OTOBpaXkeHne/CKpbITUE)
MpuBA3Ka K HaNpaBNALLL MM

[MpuBA3Ka K ceTke CTpaHuLbl

JlnHenkn (oTobpaxeHune/cKpbITHE)

Henevataemble cMMBOrbI (OTOBpaXkeHne/CKpbITHE)
MepekniounTbes B Habop pexmmoB NpeaBapuTenbHbIA np
OCMOTp nepep BbIBOAOM

MepekntounTbesa B HAboOp pexxumoB PexxuM aBTOpCcKuX pas

paboTtok

Megw “YTuanurtmum”

MpaBonucanune > Cnoso/Beibop
MpasonucaHve > Cnoso/Beibop
MpaBonucaHue > CtaTtbs

lMpaBonucaHne > MakeT

Cratbs

KomnonenT

Ho6aeuTb (gmManorosoe okHo lNpaBonucaHne)

[o6aBuTb BCe COMHUTENbHbIE CNOBa BO
BCMOMOraTesnbHbI CNoBapb (41anoroBoe OKHO
lMpaBonucaHue)

KHonka VckaTtb (ananorosoe okHo [paBonucaHue)

KHonka lMponyctute (amanoroBoe okHo [paBonucaHune)

KHonka 3aMEHUTb BCE (ananorosoe okHO
lMpaBonucaHue)

Ctrl+1
Ctrl+6

Ctrl+9

Ctrl+8

Ctrl+Alt+Shift+F7
Ctrl+7
Ctrl+8
Ctrl+J

Alt+Llenas ctpanunuya nnm Ctrl+Alt+0 (Hynb)
Ctrl+1

Shift+F6

F7

Ctrl+F7
Ctrl+Alt+F7
Shift+F7
Shift+Alt+F7
Ctri+R

Ctrl+l
Ctrl+Alt+Shift+G

Ctrl+Alt+Shift+I

Ctrl+W
Ctrl+L
Ctrl+Alt+W

CtrlI+Alt+Shift+W
Ctrl+Shift+Alt+L
Ctrl+Alt+L

Ctrl+A
Alt+Shift+wenyok Ha kHonke [o6aBuTb Bce

Ctrl+L
Ctrl+S
Ctri+R



Meuw “YTunurtu”
KHonka 3ameHuTb (amnanorosoe okHO [MpaBonucaHue)

KHonka MoToBo (ananoroBoe okHoO [paBonucaHue)

lMpeonaraemas pacctaHOBKa MEPEHOCOB
HononHuTtensHo > NpoBepka nuHuin > CneayoLllas CTpok

a

Meunw “OrkuHo0”

OTobpaxeHne/ckpbiTve NanuTpbl IHCTPYMEHTHI
OT1obpaxeHue/ckpbiTve nanuTpbl N3amepeHns
OTobpaxeHune/ckpbiTve NanuTpbl MakeT cTpaHuubl
OTobpaxeHne/ckpbiTve NanuTpbl Tabnuubl CTUNEN
OTtobpaxeHue/ckpbiTve nanuTpel LiBeTa
OTobpaxeHne/ckpbiTve NanuTpbl MIHdopmaums o Tpennu
Hre

OTobpaxeHune/ckpbiTve nanuTpbl Cnmckn

OTobpaxeHne/ckpbiTve NanuTpbl VIHTEPaKTUBHBIN

Meuw “CunpaBEKa?”

CnpaBka
HOJ‘Iy‘II/ITB CBCACHUS O Cpec

Bxartagxumu B ITUaJTOrOBEHZX

O KHaX

OTobpaxeHue crieaytoLlert BKNaaku

OTobpaxeHune npedblayLlen Bknagku

(o]

Ctrl+Shift+R
Ctrl+D
Ctrl+Alt+Shift+H

Ctrl+; (Touka c 3anaTon)

F8

F9

F4

F11

F12
Ctrl+F12

Ctrl+F11
Ctrl+Alt+F8

F1
Alt+O nporpamme QuarkCopyDesk®

Ctrl+Tab
Ctrl+Shift+Tab



KoMaHOgH oD epaInumm ¢c I MaJdTOroOBHEEMUHU O
KHaMu (Windows)

Bbibop cneaytouero nons Tab

Bbibop npeabigyLero nons Shift+Tab

BbiOop nons co CTpoKOW BCTaBKM TEKCTA [1BONHOM Lwenyok
Bblpesatb Ctrl+X
Konnpoeatb CtrI+C

BcraButb Ctrl+V

OTmMeHUTb Ctrl+z
BoccTaHoBneHMe nepBoHaYarnbHbIX 3Ha4YeHWI nonen Ctrl+Shift+Z

BbinonHeHne apndmeTmyecknx 4enNCTBUn NyTem KOMOUHN  + (CrnoxeHune)
pOBaHWsi OoNepaTopoB
— (BblMUTaHUME)
* (YMHOXeHUe)

|/ (peneHue)

KHomnkumu

“OK” (unn KHoMKa, BblAeneHHas pamMKom) Enter
OTtmeHa Escape
MpumeHnTb Alt+A
Oa Y

HeTt N

KHonka “YcTtaHoBuTh” Ha Bknagke “Tabyndumsa” (B okHe “A  Alt+S

TpubyThl ab3aua”)

Cnucku (B rTualor oBHX O
KHaX)

Bbibop anemeHTOB cnvcka, pacnonoxeHHblx nocnegosarte  Shift+wenyok

NbHO
BbiBop anemeHTOB cnvcka, pacnofioXXeHHbIX npon3BorbH  Ctrl+wenyok

bIM 06pasom



KoMaHOgH

(Windows)

Manurpa “UHCTPYMEHT

BI »
OTobpaxxeHune/ckpbITMe NanuTpbl

Bbi6op cnepgytoLero MHCTpyMeHTa (Mnvm otobpaxkeHue na
nuTpbl IHCTPYMEHTbI)

BbiGop npegplayLero MHCTpyMeHTa (unmn otobpaxeHue n
anutpbl IHCTPYMEHTbI)

OTKpbITVE NAHENW UHCTPYMEHTOB B ANanoroBom okHe “Ip
eanoyTeHna”

MepeknioyeHne Mexay MHCTPYMEHTOM SNEMEHT U UHCTPY
MeHTOM TekcToBoe cogepxmmoe unu I'pacgmyeckoe coge
pxumoe

BpemeHHoOe npeobpa3oBaHne MHCTPYMEHTa paboThl € coa
€pPXNMbIM B MHCTPYMEHT paboTbl C daneMeHTaMu
MepemelleHre pacKpbIBalOLLENCA NaHeNn MHCTPYMEHTOB
Ha rmaBHy0 NanuTpy

[MepemelyeHne NHCTpyMeHTa BO BCNbIBAOLLNIA CIINCOK U
HCTPYMEHTOB

CoyeTaHuns knaBuw Ans Bbibopa MHCTPYMEHTOB (He JOCTY
MHO NpY BbIGPAHHOM UHCTPYMEHTE TEKCTOBOE COAEPKUMO
e)

NHcTpymMeHT SnemeHT

NHCTpyMeHTbl paboTbl C TEKCTOM

NHcTpymeHT PrncyHok

MHCTpymeHTbl paboTbl ¢ 6nokamm

UHCTpyMeHT JTnHua

NHCTpymMeHTbI paboTbl C NepoMm

WHcTpymeHT Tabnvua

NHctpymeHT Macwrab

UHcTpymeHT MNaHopamupoBaHue

ITanuTtpa “NUsamMmepenusa”

OTobpaxeHue/ckpbiTMe NanUTpPbI
Bbibop nons "WpndT" Ha Bknagke Knaccuyeckun nnm Ha

Bknagke PacnpeaenuTb/BbipOBHATL (MN oToBpaxeHue n

oOomepainuvuu c NaluTpamM=u

Ctrl+F11
Ctrl+Alt+Tab unn Ctrl+F8

Ctrl+Alt+Shift+Tab nnu Ctrl+Shift+F8

[BoinHON LeJT4OK Ha MHCTPYMEHTE CO34aHnA 3J1eMEeHTOB

UInn Ha MHCTPyMeEHTEe MaCLIJTa6VIpOBaHI/IF|

Shift+F8

Ctrl

Control+BbIGOp MHCTPYMEHTA

Control+wenyok Ha MHCTPYMEHTE

£ N OJ0whs=mz=Z

Ctrl+F11
CtrI+Alt+M

10



ITanuTrtpa “NUamMmepenuasa”

anuTpbl)
Bei6op nonsa "WpudT" Ha BkNagke Knaccuyeckuii nnm Ha Ctrl+Alt+Shift+M

Bknagke ATpubyTsl cumBona
Bei6op mosst [pudt Ctrl+Alt+Shift+M

MepekntoveHne npegnovtuTensHoro napametpa MNpeas. n - Shift+oTkpbiTve packpbiBatoweroca mexto “LLpundt”

pOCMOTP LWpUTOB

Bbibop cnegytowero nonsi Tab
Bbibop npegbiayLero nons Shift+Tab
Bbixoa/lNMpnmeHnTb Enter
Bbixoa/OTmeHa Escape
Mepexoa Kk cnepyoLlen Bknagke Ctrl+Alt+x
lMepexoa K npeablayLlen Bknagke Ctrl+Alt+6
OtobpaxeHune Bknagku “Pacnpeaennts/BeIpOBHATL” Ctrl+6

ITanuTrTpa “MakeT CTpPawHU

I B ”

OT1obpaxeHne nanuTpbl Ctrl+F

OTKpbITUE AnanorosBoro okHa “BcTtaska cTtpaHuy’ Alt+nepeTtackuBaHue WwWabnoHHOW CTpaHuLbl B 0bnacTte Ma
KeTa

OTobpaxxeHne KOHTEKCTHOro MeHIo “BcTaBka cTpaHmy” Llenyok Ha cTpaHuLe NpaBon KHOMKOW MbILL

OTobpaxeHne abCcontoTHOroO HoMepa CTPaHNLbI Alt+Lenyok Ha cTpaHuue

ITanuTrTpa “Tabnuugb CTUIJI

en”

OT1obpaxeHne nanuTpbl Ctrl+F

OTOobOpaxeHne KOHTEKCTHOrO MEHIO pefakTupoBaHusa Tabn  Lenyok Ha MMeHn Tabnuubl CTUNEV NPABOWN KHOMKOW MbILL
ULkl CTUNENn "

OTobpaxeHue gmanoroBoro okHa lNMpaeka Tabnuy ctunen  Ctrl+wenyok Ha Tabnuue cTunen

MpumeHeHue pexxuma Her cTuisg v nocnegytoulee npyume  Alt+wenyok Ha UMeHU Tabnuubl CTUNS

HeHue Ta6J'II/ILI.bI cTunA

(NpuMeHsieTcs Tonbko K aTpubytam ab3aua) Alt+Shift+wenyok Ha Tabnuue cTunen absauya
OTobpaxeHue/ckpbiTMe NanUTpPbI Ctrl+F11

OT06paXkeHne KOHTEKCTHOrO MEHIO pefakTupoBaHusa uBeT  Lllenyok Ha MMeHM LBeTa NPaBOW KHOMKOWM MbILLIN
0B

OTobpaxeHne gmanoroBoro okHa Liseta Ctrl+wenyok Ha nmeHun LBeTa

1



ITanuTtTpa “UauadbopMarnugdg o

Tpennuugre?”

OTobpaxeHne/ckpbITe NanuTpsbI Ctrl+F11

IIanurtrpa “Conuckwu”

OTobpaxxeHune/ckpbITMe NanuTpbl Ctrl+F11

ITanuTrTpa “YrKasaTenn”

Bbibop nons “Tekct” Ctrl+Alt+

Haxatne kHonku “do6aBntk” Ctrl+Alt+Shift+l
PepaktupoBaHue BbIGpaHHOM 3anncu ykasartens [lBOMHON Lenyok

Haxatue kHonku “[lobaBuTb B o6paTHOM nopsigke” Alt+HaxkaTne kHonkm “[obaBnTtb”

ITanuTtTpa “IIouck/3 aMedsdH
»

a
OTobpaxeHue nanuTpbl Ctrl+F
3akpbITVe NanuTpbl Ctrl+Alt+F

3ameHa kHonku “Hartu cnegyowmin’ kHonkon “Hantn nep  Alt

BbliA”
CBepHYTh WIH pa3BepHYTh manutpy Ilonck/3ameHa F3

12



KoMaHaOgH omepanuim ¢c O POEKTaM4UI U M a
keTaMmu (Windows)
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KomaHabl OKHa AOKYyMeHTa

OTob6paxXxeHHWUeEe CTPaHUTI

[wnanorosoe okHO “lNepenTun Ha cTp.” Ctrl+J
OTobpakeHue WabfioHHONW CTpaHuLbl AN AaHHou cTpaHu  Shift+F4

ubl

OTobpaxeHue crieaytowler WabnoHHOW cTpaHuLbl Ctrl+Shift+F4
OT1obpaxeHue npeablayLien abnoHHOW CTpaHULbI Ctrl+Shift+F3
OTtobpaxeHue makeTta (Nnpun Hannuun otobpaxaemon wabd  Shift+F4
NOHHOW CTpaHuLbl)

HocTyn k nonto Mmacwtaba Buaa B NpoueHTax Ctri+Alt+V
BocctaHoBneHue caktnyeckmx pasamepos noboro Buaa Ctrl+1

MacLtabupoBaHue ntoboro Buga no pasmepam OkHa Ctrl+0 (Hynb)

MacwtabuposaHue nto6oro suga Ao 200% Ctrl+Alt+wenyok
MepeknioveHne mexay 3HaveHnsmm macwtaba 100% n
200%

HaunbornbLlumin pasBopoT N0 pa3mepam OKHa

Ctrl+Alt+wenyok

Alt+Lenas ctpanuua nnu Ctrl+Alt+0 (Hynb)

YBenuyenuve Ctrl+npoben+wenyok/nepetackuBaHune

YMeHbLUueHne Ctrl+Alt+npoben+wenyok/nepeTackmpaHune

YBennueHme (He AOCTYMHO Npu BbiBpaHHoM nHcTpymenTe  Ctrl + + (undposas naxens)
TekcToBOE COAEPKMMOE)

YMeHbLUeHne (He AOCTYMNHO npu BblopaHHOM MHCTpyMmeHTe  Ctrl+- (geduc)

TekcToBOE coepXMMoe)

Pa3BopaunBaHue/cBopaymMBaHne OkHa NpoekTa
Pa3BopayvBaHue/cBopaynBaHme okHa cTaTbu

PasBopoT no pasmepam okHa
U3 moboro Buza B haktuyeckuii pasmep B Buge WYSIWYG

W3 mo6oro Buaa B MacmTal nesas CTpaHHUIA B BUE
WYSIWYG
YmecTuth B OKHe HanOobIuii pa3zsoport B Buge WYSIWYG

Ilepexntountscs B BUJ «Bo Beck 3kpan»

Tlepexmounthes B BUA «I'paHkay

[epexmouenne mexay 100 % u 200 % B Bune WYSIWYG
Yemnuenne B Buze WYSIWYG (rpadugecknii 6710K)
VYenuuenue B Buge WYSIWYG

Ywmenbmienne B Buge WYSIWYG (rpaduueckuii 6710K)
YBemnuenne 10 200 % B Buge WYSIWYG

F3
F3

Shift+F3
Ctrl+1
Ctrl+0

Alt+1lenas crpanuna win Ctrl+Alt+0 (Hyis)
Ctrl+8

Ctrl+7

Ctrl+Alt+memgox

Ctrl++

Ctrl+IIpoben+menkHyTh U HepeTanuTh
Ctrl+-

Ctrl+6
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O6mHoBimegue us3o06DpDaxedn

Ufd Ha DKDpPpamHge
OcTaHoBKa 06HOBNEHMSA M300paKeHns Escape

MpuHyanTenbHoe o6HOBNEHNE N300pakeHus Shift+Escape

Ygoaneuwuunue HaOpaBIIAdWOIHU

X T UHEEeK

YaaneHve HanpasnsoLWmMX ropu3oHTanbHbIX NMHEEK Alt+11en4yok Ha ropu3oHTanbHOW NUHerke

YaaneHue HanpaBnsoLMX BEPTUKAbHbLIX JIMHEEK Alt+L1eNnYoK Ha BEpPTMKaNbHON NMHelKe

BakKpHTHUE NPOEKTORB

3akpbITVe OKHa NpoekTa Ctrl+F4

3akpbiTne npoekTa 1 3aBepLueHne pabotbl QuarkXPress®  Alt+Shift+F4 nnn Alt+F4

3aKprTI/Ie AOKYMEHTOB
3aKpbITh TOKYMEHT Ctrl+F4

OTob6paxXxeHUE KOHTEKCT
HOIO M€eHI

KOHTEKCTHOE MEHIO OKHa NpoeKTa Alt+- (neduc)

KoHTEeKcTHOe MEeHI0 akTUBHOIro o0bekTa Shift+F10

IlIepeMenmegue MeXIOY MakK

e TaMMmu

Linknuyeckoe nepemelleHne mexagy MakeTamm Alt+a

[TepeMmemeuuue MeX Iy IIDO
€eKTaMu

Linknuyeckoe nepemelleHne mexagy OKHaMu nNpoekTa Ctrl+Tab wnu Ctrl+F6

IIpokxpyTEkKa

C nomoLbto nHCTpymeHTa lNaHopamupoBaHue Alt+nepeTtackmnBaHune
B Bune WYSIWYG Altt+meperackuBanue
B Hauano Tekcta Ctrl+Home

B koHel, TekcTa Ctrl+End

Ha oguH akpaH BBEpPX Page Up

Ha oguH aKkpaH BHU3 Page Down

Ha nepgyto cTpaHuly Ctrl+Page Up

Ha nocnegHioto cTpaHuuy Ctrl+Page Down

Ha npegpiayLyto cTpaHuuy Shift+Page Up



IIDOKXKDPYTEKa

Ha cneaytowyyto ctpaHuly
K npeablaywemy pa3sopoTy
K cnegytoLiemy pasBopoTty

Shift+Page Down
Alt+Page Up
Alt+Page Down
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KoMaHOgH

(Windows)

Bun6op/oTMeHa BEHOG6ODa 93

jJjeMeHTORB
Bbl60p anemMeHTa, pacrnojioXXeHHOro Ha 3agHem nnaHe

BbIGOp HECKONBKMX 3IEMEHTOB UM TOYEK
BLI6paTL HCECKOJIBKO TOUYCK

OTmeHa BblIbopa BCEX 3IEMEHTOB

Cosapgague snteMeHdToB,u

3 MeHeHHnNe nxXx paa3MmepoB

U MTOBODPDOT

MpuHyauTensHoe Nnpeobpa3oBaHne NPSAMOYrofibHUKA B KB
aZparT unu osana B Kpyr

CoxpaHeHve NponopLuin Npyu U3MEHEHNN Pa3MEPOB
MacwTtabupoBaHve COaepXNUMOro Npy N3IMEHEHUUN pasme
pOB 3nemMeHTa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTPa

M3meHeHne pa3smepoB HECKOMNbKUX aneMeHToB (Heobxoam
MO BbIOpaTb HECKOIMBKO 31EMEHTOB)

OrpaHunyeHne yrna noBopoTa anemMeHTa 3HavyeHuamu 0°
145°/90°

OrpaHuyeHne yrna npsimMor nMHuMmM 3HavdeHmamm 0°/45°/90°

CospgaHue konuu anemMmeHTa npu nepetackmnBaHnn

PegaxTupoBaHUE B3I EME
HTOoOB Besapbre Uu TpaeKTODPD
u un

N3meHeHMe TpaekTopun o6pe3ku unm
obTekaHusa

JJob6aBneHne To4ykn besbe

Jo6aButh Touky besbe

YnaneHue Toukn besbe
VY nanute Touky besbe

Mepexon B pexum Bbibop To4ku npu paboTe ¢ MHCTPYMEH

Tom lNepo besbe

oOomepalnuu ¢c 9I1IeMEeHTa aMU

Ctrl+Alt+Shift+wenyok B MecTe NepekpbITUS SNIEMEHTOB

Shift+wenyok
Shift+meagox

Escape

Shift BO Bpems cosgaHnsa nnn namMeHeHnss paamepos

Shift+nepeTackvBaHve MaHunynsTopa

Ctrl+nepeTackvnBaHvne manunynsaTopa

Alt+nepeTtackMBaHne MaHunynarTopa
Haxatue knasuwm Ctrl nepen nepetackMBaHnem mMaHuny
nartopa

Shift Bo Bpemsa nosopoTta

Shift Bo Bpems cosgaHuns, nameHeH1Ust pa3amepoB Unv NOBO
poTa

HaxaTtune knasuwwm Alt npun nepetacknBaHn areMeHTa

LLlenyok Ha cermeHTe Npu akTMBHOM MHCTpymeHTe Nepo b

e3be
Alt+IlIeJ'I‘lOK Ha CCTMCHTE

LLlenyok B TOYKe npu akTMBHOM MHCTpyMeHTe [Nepo besbe
Alt+e14ox Ha TOYKe

Ctrl

17



MN3meHeHUue TpaeKkTopun o6pes3ku unm
obTekaHusa

Mepexopa B pexum NpeobpasoBaTb TOUKY nNpu pabote ¢ u

HcTpymeHToM Nepo beabe

Mepexop B pexum NpeobpasoBaTb TOUKY Npy nepeTackus
aHun maHunynatopa besbe

CopaunBaHune maHunynstopa besse

YaaneHue akTMBHON TOYkM besbe npu co3gaHnm anemeHT
a

BriGop BCcex Touek Ha anemeHTe unu Tpaektopun besbe

Bri6pats Bce Touku npuBs3ku popmer besne

I'magkyro TOUKy B YIJIOBYIO

Mepexoa B pexum “OnemeHT” npy paboTe ¢ MHCTPYMEHTO
M Nepo besbe

OrpaHuyeHne yrna nepemMeLLeHns akTMBHOM TOYKN 3HaYe
Huem 45°

OrpaHunyeHne yrna nepemeLLeHms MaHUnynaTopa akTuBH
Ol KpUBOM 3Ha4eHnem 45°

MpeobpasoBaHue nuHUKN besbe B 6ok besbe ¢ 3akpalueH

HbIM LIEHTPOM

IIppyMeHeHUEe TeHENU K 51

€EMEeHTaM

Bknapka “TeHb” guanoroBoro okHa “A3meHeHne”

OTob6paxeHnHue OouUuaIoOlORB

Oro okKHa “UsMengurtsn?”

OT1obpaxeHne gnanoroBoro okHa NameHnTb ans BblopaHH

Oro anemeHTa

OTob6paxeHnHue OouUuaIoOlORB

“Ucnoalnbs30Baf

OI" 0O 0OKHa
ue?
OTtobpaxeHue gmanorosoro okHa Vcnone3oBaHue (naHen
b LpndThi)

OTobpaxeHune Bknagku PucyHku guanoroeoro okHa Mcno

b30BaHue

18

Alt

Alt+nepeTtackvBaHue

Alt+1enyok Ha ynpaBnsoLemM MaHunynaTope

Delete (nomkeH 6bITb BbIGpaH MHCTPYMEHT Buibop To4kn)

[BOVHOW LWEeNYOK B TOYKE MpU aKTUBHOM UHCTPYMEHTE

Select Point
Ctrl+Shift+A

Ctrl+Shift+meperackuBanme MaHHITYIIITOPA KPUBOK

Ctri+Alt

Shift+tnepeTacknBaHne TOYKM

Shift+nepeTackvBaHme MmaHuNynsTopa KpMBOK

Alt+3nemeHT > ®opma > [chopma besbe]

Ctrl+Alt+Shift+D

[BOMHON LWenyoK Ha anemMeHTe Npu akTUBHOM MHCTPYMEH

TE pa6OTbI C anemMeHTamMmu

F2

Shift+F2



NMsMenmengue IIUDPUHH

nu
151

YBennyenue

Ha 3apaHee 3agaHHy0 BENUYNHY

Ha oauH nyHkT

YMeHbLUeHne

Ha 3apaHee 3agaHHy0 BENNYUHY

Ha ogvH nyHkT

IlepeMemmeygyue 2J1€eMeEHTO

B

Bes orpaHuyeHuii

C orpaHnyeH1sMU NO ropn3oHTanu/BepTuKanm

IlIommaroBoe mepeMelniegu
e 5T eMeHTOB(UHCTDYME
C T eMEeHTam

HT paobtoTH

)

MepemelyeHne Ha OANH NYHKT

MepemeweHne Ha 1/10 nyHkTa
MepemelyeHne Ha 10 NyHKTOB (3Ty BEMMYMUHY MOXHO HacT

pouTb B pasgene MNpeanoyteHns)

NUsMenmenue 6J0KOB

N3meHeHne pa3mepoB 6110ka ¢ orpaHnyeHmem no popme
N3meHeHne pasmepoB 6ioka ¢ coxpaHeHnem opmaTHor
O COOTHOLLEHNS

N3meHeHne pa3mepos 6roka ¢ maclTabupoBaHnem n3ob
paxeHusi/TekcTa

N3meHeHne pa3mepoB 6roka ¢ macluTabupoBaHnem n3ob
paxeHusi/TekcTa u orpaHuyeHnem no popme

N3meHeHne pasmepoB 6noka ¢ MmacTabupoBaHnem n3ob

paXKeHUsa/TeKcTa U coxpaHeHnem NponopLuii

Ctrl+Shift+to
Ctrl+Alt+Shift+io

Ctrl+Shift+6
Ctrl+Shift+x

MepeTtackuBaHue (MHCTPYMEHT paboTbl ¢ 0ObEKTaMn) unu
Ctrl+nepeTtacknBaHme (MHCTPYMEHT TEKCTOBOE COOEPKNM
oe vnu Npaduyeckoe cogepxmmoe)
Shift+nepeTtackmBaHune (MHCTPYMEHT paboTbl C 06 bekTam
1) nnu Ctrl+Shift+nepeTtackuBaHme (MHCTPYMEHT TEeKCTOBO

e cogepxumoe nnu I"'paduyeckoe coaepxmmoe)

Knasuwu co ctpenkamu
Alt+knaBuwimn co cTpenkamm

ShiftOTobpaxeHune +knaBuLLM CO CTPEnKamm

Shift+nepeTtackuBaHme maHunynsaTopa 6noka

Alt+Shift+nepeTtackuaHme maHunynaTopa 6noka

Ctrl+nepeTackueaHne maHunynsTopa 6roka

Ctrl+Shift+nepeTtackuBaHvne ManunynsaTopa 6noka

Ctrl+Alt+Shift+nepeTtacknBanne maHunynsTopa 6roka

19



OTob6paXkXxeHgue KOHTEKCT

HOIro MeHIO (IYHKT O B)

OTobpakeHne KOHTEKCTHOrO MEHKO ANieMeHTa Shift+F10
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KoMmagpage onepanuin c TekcToM (Windows)

YnpaBnegue OTCTYMODaMHu
YBenuunTtb oTCTyn Ctrl+.

YMEHbLUNTb OTCTYN Ctrl+Alt+.

ABToOMaTuueckKkoe 70606 a6B
JeHUE HOMEDPOB CTpPaHUI
B TeKCTOBOM 610K E€

CvmBon HoOMepa npeapbiayLuen cTpaHulbl 6rnoka Ctrl+2
CvmBOn HOMepa TeKyLlen cTpaHuLbl 6rioka Ctrl+3
CvmBoOn HOMepa creayoLLlen cTpaHuLbl 6roka Ctrl+4

O6HOBIEeHUE PacIIoyoxXe KoMangmgsa

HU A TEeKCTa
OG6HoBMEHNe pacnornoXeHnsl TeKCTa B TEKYLLEN Bepcumn Alt+OTKpbITb B AManoroBomM okHe “OTKpbITh”
QuarkXPress

NMsMenmenue 9 3HK a

MpuHyanTenbHoe NpuMeHeHne A3bika (bnokupoBka 3ameH  Ctrl+BbIGOp A3bika B packpbIBaAOLLEMCA MEHIO HA3bIK

bl A3blKa)

NMasMenmwenuunue mipudTa

Mone “Wpndt” Ha nanuTtpe “UamepeHns” Ctrl+Alt+Shift+M
MpeabigyLwmn WpnaT Ctrl+Shift+F9
Cnepyrowmi wpudt CtrlI+F9

MpuHyauTenbHoe NnpumMeHeHne WwpudTa (obnoknpoka 3am  Ctri+BbIGOp SA3blka B packpbiBatoLLeMcsi MeHto “Lpnudt”

€Hbl LWpndTa)

BBog ogHOIroO cuMBOJa 1
puodrTa

CumBon cneunansHoro wpugTa CtrlI+Alt+Q

NMsMenmengue pasMepa mIpHu

bTa

YBenuyenune

Ha 3apaHee 3agaHHy0 BENUYNHY Ctrl+Shift+to

Ha oavH nyHKT Ctrl+Alt+Shift+io
YMeHbLUeHne

Ha 3apaHee 3agaHHy0 BENNYNHY Ctrl+Shift+6
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MsMemenmue pasMepa Ipu

bdrTa

Ha ogvH nyHkT Ctrl+Shift+x
Paamep > [pyroe Ctrl+Shift+\
MHTEepakTMBHOE N3MEHEHME pa3mepa

C coxpaHeHneM Nponopunin, OTHOCUTENBHO LieHTpa Ctrl+Alt+Shift+nepeTtackmBaHne maHunynsitopa
C coxpaHeHnem nponopuun Ctrl+Shift+nepetacknsaHune maHunynaTopa
HenponopunoHanbHoe Ctrl+nepeTtackuBaHvue maHunynstopa
MeHmegue MmaclITaba Do T

YBenuyenuve

5% Ctrl+b

1% Ctri+Alt+b
YMeHbLUeHne

5% Ctrl+x

1% Ctri+Alt+x
MU3sMenmnenuue KepHUHT a/fTD

YBenuyenue

Ha 1/20 kpyrnown wnauum Ctrl+Shift+b

Ha 1/200 kpyrnoi wnauum Ctrl+Alt+Shift+b
YMeHbLleHne

Ha 1/20 kpyrnon wnaymm Ctrl+Shift+x

Ha 1/200 kpyrnoin wnauum Ctrl+Alt+Shift+x
Tpexuur npob6bemnoB Me€eXTI

YBenunyeHuve

0,05 kpyrnow wnauyum Ctrl+Skift+2

0,005 kpyrnoi Lwnayum Ctrl+Alt+Skift+2
YMeHbLUeHne

0,05 kpyrnoi wnaumm Crl+Skift+1

0,005 kpyrnoii wnauyum Ctrl+Alt+Skift+1
MasMenmengue coBura 6 a3o0

Ha oauH nyHKT BBEPX Control+Alt+Skift+)
Ha oavH nyHKT BHU3 Control+Alt+Skift+(
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NsMenmuengnue MHTEDPDIUHSH 4

Xa (0T aBTOMaTHUYeCKOT

O 0o abCOITITHOTO)

YBenuyenune

Ha oguH nyHKT Ctrl+Shift+a

Ha 1/10 nyHkTa Ctrl+Alt+Shift+a
YMeHbLUueHne

Ha oauH nyHkT Ctrl+Shift+x

Ha 1/10 nyHkTa Ctrl+Alt+Shift+x

KoonumpoBauue aTpubyToOo
B a6 3 aI1 a

KonnpoBaHune popmatoB B ab3aLbl, BbiOpaHHble B TekcTo  Alt+Shift+wenyok

BOW Lienoyke

IIepeTacKuBaugMUue TEeKCT

I

KonupoBaHue TekcTa nyTem nepetackmBaHus (npu Bkntod  Shift+nepetacknsaHne
€HHOM pexume [MapameTpbl BBOAA)
MepeTalwnTb TEKCT (NPY BKIMHOYEHHOM peXnmMe MepeTackmBaHue

MapameTpbl BBOAA)

IlouckK TekxcTa

CnmBonbl-3amecTutenu (Tonsko ans noucka) (\?) Ctrl+.

Tabynsaums \t

Hogein ab3ay, (\p) Enter

HoBas ctpoka (\n) Shift+Enter

Hogekin ctonbey (\c) Enter Ha gononHuTensHoON kNasuaType
Hogsrii cTonbert Enter Ha nonosiHUTENbHOM KiIaBUATYype
Hogbin 650k (\b) Shift+Enter Ha gononHUTenNbLHOW KnasunaTtype
HoBglit 610K Shift+Enter Ha TOOTHUTETFHOW KITABHATYPE
CvmBon HoMepa npeabiayLien ctpaHuubl 6noka (\2) Ctrl+2

CuMBoON HOMepa TekyLel cTpaHuubl 6roka (\3) Ctrl+3

CvmBon HOMepa cnegytowen ctpaHuubl 6noka (\4) Ctrl+4

LLnpuHa 3Haka npennHaHus Ctrl+to

LWwnpuHa rubkoro npobena (\f) Ctrl+Shift+F

O6patHas kocas yepTa (\\) Ctrl+\

Mo3nuna oTctyna \i

Touka nepeHoca CTPOKU Npu HEOBXOAUMOCTH \d
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IloMckK TeKecTa

Bo3aMoXHbIN nepeHoc \h
Kpyrnas wnauns \m
Monykpyrnas wnaums \e
1/3 kpyrnon wnaumm \5
1/4 kpyrnon wnaumm \$
1/6 kpyrnon wnaumm \A
WnpwuHa umdopbl \8
O4yeHb TOHKas Lwnauus \

ToHkas wnaums \[

LWnauns Hyneson LWMPUHBI \z
CoeguHuTtens cros \

Mmnd 6e3 3HaveHus Unicode =

Mpsmasa oguHapHasi kaBbluka NP BKITHOYEHHOM peXnme '
Tunorpadckue KaBblYKU

MpsamMasa gBoHas KaBblYKa NpW BKIFOYEHHOM pexumMme "
Tunorpadckme KaBbIYKM

durypHas kaBbluka BcTaBka B none

HaxXxaTue KHOODOK I PU IIDP

OBepKe NpaBoODuCcCaHU I

MocmoTpeTb Alt+L
Mponyctntb Alt+S

[JobaButb Alt+A

Cratbs Ctrl+Shift+Alt+L
KomrmoneHT Ctrl+Alt+L

[oGaBrneHne Bcex COMHUTENbHbIX CIOB BO BcnomMoratenb  Alt+Shift+HaxkaTue kHonkn “3akpbITh’

HbI croBapb

CnenuvaiadbHbBe CHMBOIJH

Mosunyusa otcTyna Ctrl+\

Mpon3BOnbHLIA NEPEHOC CTPOKK Ctrl+Enter

Hoebii ab3al Enter

HoBas cTpoka Shift+Enter

Mapkep nonb3oBaTenNbCKOro CTUns Ctrl+Alt+Shift+\

HoBbii cTonbewy Enter Ha gjononHUTENLHOM KnaBuaTtype
HoBbi 6ok Shift+Enter Ha JononHUTenNbLHOW KnasuaTtype
Tabynsuusa Ha NpaBoM OTCTyne Shift+Tab

BcTtaBka cumBona BbicTyna Ctrl+\

CrvmBONn OTKPbIBAKOLWEN OANHAPHOW KaBbIYKM (M30rHYTOM K Alt+x

aBbIYKM)
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CnenuvuaildbHBEe CHMBOJH

CvmBoOnN 3aKkpbiBaloLLLE OOUHAPHOW KaBblYKW (M30rHYTON K

aBblYKK)

CUMBOJ OTKPbIBaOLLEN KABbIYKM (M30THYTOW KaBbl4KW)

CurmBoOnN 3aKkpbliBatoLLel KaBblYku (M3OrHYTOW KaBbIYKN)

3Hak atorima

ToBapHbIN 3HaK

3Hak §

3Hak q

3Hak Mapkepa nosuuuu

3Hak 3alnTbl aBTOPCKUX NpaB

3Hak 3aperncTpmMpoBaHHOM TOProBON MapKkm
3Hak T

MoaudumkaTopbl TeKcTa

Hagatp NPEAJIOKCHUC C CUMBOJIa HUXKHET'O pErucTpa

Hagatp NPEAJIOKCHUC C CUMBOJIA BEPXHET'O0 pEeTUCTPaA

Jdedbucuw U TUD €

Pa3spbIBHbIV CTaH4apTHLI geduc

HepaspbIBHbIV CTaHA4apTHbIM geduc

MpounsBonbHbIN geduc (6es xecTkoro 3agaHnsa doopmara)

3anpeT nepeHoca B cnose
Hepa3spbiBHOE KOPOTKOE TUpPE
Pa3spbiBHOE OnMHHOE TUpe

HepaspblBHOE ANUHHOE TUpEe

IIpo6 e nwu

Pa3spbiBHbI CTaHAapTHbIV Npoben
HepaspbIBHbIV cTaHOapTHLIN Npoben
PaspbIBHbIN y3knii npoben

HepaspbIBHbIN y3kuiA npoben

Pa3pbiBHbIN rMOKu Npoben

HepaspbIBHbIV rMbkmin npoben

Pa3spbiBHbIV Npoben nocne 3Haka npenvHaHus
Hepa3spbIBHbIV Npoben nocne 3Haka npenuHaHus
Pa3apbIBHbIV LLUMPOKKIA Npoben

HepaspbIBHbIN LLMPOKUIA Npoben

PaspbIBHbIN MUHMManNbHBIN Npoben

Alt+b

Alt+Shift+x
Alt+Shift+b
Ctrl+Alt+a

Alt+Shift+2
Alt+Shift+6
Alt+Shift+7
Alt+Shift+8
Alt+Shift+C
Alt+Shift+R
Alt+Shift+T

Alt+F8
F8

- (neduc)

Ctrl+=

Ctrl+- (gedmc)

Ctrl+- (gedmc) HenocpeacTBEHHO Nepen CroBOM
Ctrl+Alt+Shift+- (aedwc)

Ctrl+Shift+=

Ctrl+Alt+Shift+=

Mpoben

Ctrl+5
Ctrl+Shift+6
Ctrl+Alt+Shift+6
Ctrl+Shift+5
Ctrl+Alt+Shift+5
Shift+npoben
Ctrl+Shift+npo6en
Ctrl+Shift+7
Ctrl+Alt+Shift+7
Ctrl+Shift+8



HepaspbIBHbIV MUHUManbHbIN Npoben Ctrl+Alt+Shift+8

IlepeMeneuume TOYKMU BCT

a BKUNU T eKTCTa

Mpegbioywmin cumeon Backspace

CnepyroLuin CMMBON Delete nnu Shift+Backspace
MpeablgyLas cTpoka T

CnegywoLiasi cTpoka ¢

Mpeablgyliee cnoso Ctrl+Backspace

CnepytoLlee cnoso Ctrl+Delete or Ctrl+Shift+Backspace
Mpeablgymin absay, Ctrl+1

Cnepytowmin ab3sal Ctrl+{

Havano ctpoku Ctrl+Alt+< unm Home

KoHey, cTpoku Ctrl+Alt+— vnn End

Hauvano ctaTtbu Ctrl+Alt+1 nnn Ctrl+Home

KoHey cTatbu Ctrl+Alt+! nnun Ctrl+End
Mpegbioywmin cumeon Backspace

Cnenyowuin CMMBON Delete nnu Shift+Backspace
MpegbiaoyLias cTpoka Shift+1

Cnepytouwlasa cTpoka Shift+{

Mpenbiayliee crnoeo Ctrl+Backspace

CnepaytoLlee crnoso Ctrl+Delete or Ctrl+Shift+Backspace
Mpeabloywmii absay, Ctrl+Shift+1

Cnepytowmin ab3sal Ctrl+Shift+{

Havano ctpoku Ctrl+Alt+Shift+ < nnu Shift+Home
KoHel, cTpoku Ctrl+Alt+Shift+— nnun Shift+End
Havano ctatbu Ctrl+Alt+Shift+T nnu Ctrl+Shift+Home
KoHey, cTaTbun Ctrl+Alt+Shift+! unun Ctrl+Shift+End
BHG6ODPD TEeKCTa IlelIuyuK oM

3agaHune nonoXeHns TOYKM BCTaBKM TEKCTa OAavH wen4yok

Bbibop cnoea [Ba wen4yka Ha crnoee

BbiGop cnosa BMecTe C 3ansTon, TOYKOW 1 T.M. [iBa wen4yka mexagy CrMoBOM M 3HAKOM NpennHaHus
Bbi6op cTpoku Tpu wenyka

Bbibop ab3aua YeTblpe wenyka
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BH 60D TeKCTaIuemagIuUuK OM
M H I U

Bbi6op ctatbu

Ynanenwune cuMBOJIJIOB
Mpegbioywmin cumeon

Cneayowun cumeon

Mpeablgyliee cnoso

Cnegytouiee cnoBo

BbibpaHHble cuMBONbI

MaTtb wenykoB

Backspace

Delete nnu Shift+Backspace
Ctrl+Backspace

Ctrl+Delete or Ctrl+Shift+Backspace

Delete nnn Backspace
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KoMaHgHagH onepanum c U30606paxXxeHUTaAM

1 (Windows)

UmnopT EPS 6e3 nobaBneHnsa 4ononHUTENbHbIX LIBETOB Ctrl+“OTkpbITh” B Ananorosom okHe “Vimnopt”

Wmnopt pucyHka Ctrl+E
MOBTOPHbLI MMNOPT BCEX N306pakeHW B NPOEKT Ctrl+OTKpbITb B AManoroBom okHe “OTKpbITb”
[ToBTOpPHBII UMIIOPT BCEX H300PaKCHUH B CTATHIO Ctrl+OTKpBITh B AHATOrOBOM OKHE OTKPHITH

MacmTabupoBauue u3o06

PaxXxeHuaiu
YBennyeHune Ha 5% Ctrl+Alt+Shift+to

YMmeHblueHne Ha 5% Ctrl+Alt+Shift+to

NasMeumueunuue pasMepoB 61

OKOB MU U3 00paxXxeHHTU

M3meHeHne pa3mepoB ¢ coxpaHeHnem popmatHoro coot  ShifttnepeTtackuBaHme maHunynaTopa
HOLLEHMSA

N3meHeHne pasmepoB 6roka ¢ MmaclutabupoBaHvem n3ob  Ctrl+nepetacknsaHue

pakeHusa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTpa Alt+nepeTtackuBaHue maHmnynaTopa

MoBoOpOT rpachn4eckoro COAEePXXMMOro OTHOCUTENBHO LeH  Alt+nepeTtackvBaHvne MaHuUMynsaTopa noBopoTa

Tpa

IMoBepHyTh Ha 1° 110 YacoOBOii cTpeIke Ctrl+Shift+Alt+3
[ToBepHyTH Ha 15° IO YacOBO¥ cTpeKe Ctrl+3
IoBepuyTh Ha 90° 1O YACOBOM CTpENKe Ctrl+Shift+3
[ToBepHYTH Ha 1° MPOTHUB YACOBOH CTPEIKH Ctrl+Shift+Alt+x
IToBepHyTh Ha 15° IPOTUB YacOBOM CTpeNKU Ctrl+x
[ToBepHyTH Ha 90° IPOTHB YaCOBOW CTPEIKU Ctrl+Shift+x

HTpPHUDOBaHMNWEeE UMW IIOAOT O

Pas3sMepoB U306DPpSAasxe

LieHTpupoBaHue Ctrl+Shift+M
Mo pasmepam Groka Ctrl+Shift+F
PucyHoxk 1o pazmepam 0110ka (C COXpaHEHHEM MPOTIOPIIHIA) Ctrl+Alt+Shift+F
MacutabupoBaTh PUCYHOK JJIS 3AIIOJIHEHHSI OJIOKa Ctrl+Alt+Shift+M
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IlommaroBoOoe me eMeInie gu
e ud3obpaxengu (nHCTDY

MeHT “Comepxumoce?”?”)

MowaroBoe nepemelleHne PUCYHKOB

Ha oavH nyHKT BNeBo <
Ha oxuH nyHKT BIIeBO Shift+cTpenka Bi1eBo
Ha 1/10 nyHkTa BneBso Alt+<

Ha oavH nyHKT BnpaBo -
Ha onuH myHKT BIpaBo Shift+crpenka BrpaBo
Ha 1/10 nyHkTa BnNpaBo Alt+-

Ha oauvH nyHKT BBEPX T
Ha ongus myHKT BBepx Shift+crpenka BBepx
Ha 1/10 nyHkTa BBEpPX Alt+1

Ha ogvH nyHKT BHM3 Y

Ha onuH nyHKT BHU3 Shift+crpenka BHU3
Ha 1/10 nyHkTa BHU3 Alt+!
N3mMenmenue u3o006paxeHUu

%1

[nanoroeoe okHO “XapakTepucTukn pactpa pUcyHka” Ctrl+Shift+H

3ameHa KHormnku “O6HoBUTL” kKHoMkon “OBbHoBUTL Bce” Ha N Alt+HaxaTtune kHonku “O6HOBUTL”

aHenu “PucyHkn” gnanoroBoro okHa “Vcnonb3oBaHue”

OTtobpakenue nanesu Ob6pe3ka Ctrl+Alt+T

OTtobpaxenue manenu OOTeKaHme Ctrl+T

Oto0pakeHre AUaroroBoro OkHa PUCYHOK ¢ TIOMOIIBIO MBIIITH Ctrl+nBoiiHOM MIETYOK HA dIEeMEHTe

OtoOpaskeHre TUaIoroBoro okHa PucyHok Ctrl+M
MpumeHeHne HeraTBHOro/obpaLyeHHoro ctuns nsobpax  Ctrl+Shift+-(gedwmc)

eHun
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NsMemenmnue uns3obpaxeng

%1

© Quark Software Inc. n gepxartenu ee nuueHsun, 2022. C coxpaHeHneM Bcex npas. 3almeHo crneaylwmnumm
nateHtammn CLUA: 5,541,991, 5,907,704, 6,005,560; 6,052,514, 6,081,262; 6,633,666 B2; 6,947,959 B1; 6,940,518 B2;
7,116,843; 7,463,793; oxmaaeTcs nonyvyeHne Apyrmx naTeHTos.

Quark, norotun Quark, QuarkXPress n QuarkCopyDesk aBnsaioTcs ToBapHbIMY 3HaKaMun UnNu 3aperMcTpmpoBaHHbIMU
ToBapHbIMK 3Hakamu kopnopauun Quark Software Inc. n ee counuanoe B CLUA n/unun gpyrux ctpaHax. Bce gpyrune
TOBapHbIE 3HaKN ABNATCA COBCTBEHHOCTLIO COOTBETCTBYIOLLMX BnagenbLeB.
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