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KoManpga Me g (Mac OS®)

M e u 10 QuarkXPress

MpegnoyteHuns

3aBepLueHne paboTbl

“ODanun”

HoBbIli npoekT

Me uw

HoBaga 6ubnuoteka

OTKpbITb

3aKpbITh

CoxpaHnTtb

CoxpaHnTb Kak

Bosepat k nocnegHen aBToMaTM4eCKM COXPaHEHHOW BEPC
un

WmnopT

CoxpaHnTb TeKCT

MpucoeanHeHmne
OkcnopT maketa B PDF

OkcnopT cTpaHuubl B EPS

MNevaTtb

Me H 1O

“IIpaBEKa”

OTMEHUTb

BepHyTb

BbipesaTb

KonupoBaTtb

BcraButb

BctaButb 6€3 hopmaTnpoBaHus

BcTtaButb Ha mecto

BbibpaTb BCce

Mouck/3ameHa

3akpbiTe okHa “lNouck/3ameHa”

MaHenb “AB3ay” (ananorosoe okHO “lMpegnouTteHns”)
[wnanoroBoe okHO Tabnuubl cTUNENn

[wnanoroeoe okHO LiBeTa

OnanoroBoe okHO Habopbl NEPEHOCOB 1 BLIKMHOYKM

CneumanbHble CUMBOSbI

#+Option+Shift+Y
#¥+Q

F$+N

6 +Option+N
¥+0

$+W

¥+S
36+Shift+S

Option+BepHyTbCs K coOxpaHeHHOMY

$+E

3 +Option+E

3 +Option+A

36 +Option+P

3 +Option+Shift+S
$+P

$+Z
38+Shift+Z
#+X

#+C

¥ +V

3 +Option+V
38+Option+Shift+V
F+A

FB+F
#+Option+F
3 +Option+Y
Shift+F 11
Shift+F12

3 +Option+J
#+Option+T



Megw “Ctuns”

T a

OLJIA TEeEK-C

Paswep > [pyroe

Ctunnn wpudTa

O6bIYHbI

MonyXnpHbIn

Kypcus

MogyepkHyThbI

MoayepkHyTbIE CnoBa

3ayepknBaHue

[1BOMHOE 3a4epKkMBaHue

KoHTyp

TeHb

Bce nponucHble

BepxHuin nHoexc

HwXHun nHgekc

HagcTpoyHbIn 3Hak

JluraTypsl (He goctynHo B Bepcum Plus u B Bepcum anst Bo
CTOYHON A3nn)

Hnanoroesoe okHO ATpuBYThblI cMMBONa

N3meHeHne HanpaBneHus ctatby (Tonbko B Bepcun Plus
n B Bepcum ansa BoctouHor Asnn)

Rubi (Tonbko B Bepcun Plus u B Bepcumn ansa BoctouHom A
3un)

CrpynnupoBaTtb cMMBOSbI (TONbKO B Bepcun Plus 1 B Bepc
uun ansa BoctouHon Asum)

BbipaBHMBaHue

CneBa

Mo ueHTpy

CnpaBa

Bbikntoyka

MpuHyanTenbHasa BbIKMOYKa

VHTEpNUHBbSAX

dopmarThl

Tabynauusa

JInHUN

MepekntoveHre npegnovtTuTensHOro napameTpa lNpeas. n

pPOCMOTP WpUTOB

#+Shift+é

F#+Shift+P
36+Shift+B
F#+Shift+
F+Shift+U
38+Shift+W
F+Shift+/
F+Option+Shift+/
F#+Shift+O
F8+Shift+Y
F8+Shift+K
#+Shift+=

38 +Shift+- (nedunc)
F#+Shift+Vv
38+Shift+G

+Shift+D
3 +Option+Shift+T

3¢ +Option+R

#+Shift+G

38+Shift+L
F#+Shift+C
F¥+Shift+R
38+Shift+J
#+Option+Shift+J
38+Shift+E
¥+Shift+F
F8+Shift+T
36+Shift+N

Shift+oTobpaxeHne BnoxxeHHOro meHio LWpndt



Megw “Ctuns”

PaXeHU T

ILJA U306

LleHTpupoBaTtb pncyHOK
PacTsaHyTb pMCyHOK Ha Becb 0ok
MacwtabupoBaTb pUCyHOK Nno pasmepy 6noka (c coxpaHe

HMEeM NpPonopLuiA)

“OnemMmenrt?”

Me o
N3meHeHune
Pawmka
dopma

TeHb
Oy6nuposaTtb
LLar n noBTop
LWar n nosTop (Tonbko B Bepcumn Plus n B Bepcuun ans Boc
ToYHOM A3nn)

Ypanutb

CrpynnupoBaTtb

PasrpynnupoBatb

Bnokuposka/pa3bnoknpoBka no3muun

Ha 3agHui nnaH

Ha nepegHui nnaH

lMepemecTuTb Bnepen

MepemecTuTb Ha3aa

Pacnpenenntb/BbIpoBHATH

Mo neBomy kpato (OTHOCUTENBHO 3N1EMEHTA)

Mo nesomy kpato (OTHOCUTENBHO CTPaHULbI)

Mo npaBomy kpato (OTHOCUTENBHO 3NEMEHTA)

Mo npaBomy kpato (OTHOCUTENBLHO CTPaHULbI)

Mo ueHTpy (no ropmdoHtanu) (OTHOCUTENBHO ANEMEHTA)
Mo ueHTpy (no ropusoHTanu) (OTHOCUTENBHO CTPaHWULIbI)
Mo ueHTpy (no BepTukanu) (OTHOCUTENBHO 3IEMEHTA)
Mo ueHTpy (no BepTukanu) (OTHOCUTENBHO CTPaHULibI)
Mo BepxHemy kpato (OTHOCUTENBHO 3rEMEHTA)

Mo BepxHemy kpato (OTHOCUTENBHO CTPaHWULIbI)

Mo HwkHemy kpato (OTHOCUTENBHO anemMeHTa)

Mo HxHemy kpato (OTHOCUTENBHO CTPaHULbI)
OTtobpaxeHue Bknagku Pacnpenenuts/BbIpOBHATL Ha Nan

utpe NamepeHus

F#+Shift+M
38+Shift+F
#+Option+Shift+F

¥+M

¥$+B

FB+T
F+Option+Shift+D
#+D

3 +Option+R

3 +Option+D

$+K

#»+G

¥+U

F6

Shift+F5

F5

Option+3nemeHT > Ha nepeaHuin nnaH unu Option+F5

Option+3nemeHT > Ha 3agHui nnad unu Option+Shift+F5

e +cTpenka Bneeso

¥ +Shift+ctpenka Bneso
38+cTpenka BnpaBo

¥ +Shift+cTtpenka Bnpaeo
B+

Shift+38+[

36+]

Shift+36+]

F+cTpenka BBepx
F+Shift+ctpenka BBepx
d+cTpenka BHM3

3 +Shift+cTpenka BHM3

¥+, (3angaTasn)



Megw “Dnemenrt?”

dopma (npeobpasoBaHme nuHuK beabe B 6110k Besbe ¢ 3a
KpaLleHHbIM LIEHTPOM)

MpaBka

dopma

TpaekTopus 0bpeskm

Tun Toukn/cermeHTa

Yrnosag Touka

Cmapgkasa To4ka

CymmeTpuyHasa Touka

Mpsamor cermeHT

KpuBONMHENHbIV CErMEHT

Meuw “CTtpanupumnga?”

HOwnanorosoe okHO “lNepenTun Ha cTp.”

OTobpaxeHne WabnoHHOW CTpaHWLbl AN AaHHOW CTpaHu
ubl

OTtobpaxeHue crneaytowler WabnoHHOW CTpaHuybl
OTobpaxeHue npeablayllen WabnoHHOW CTpaHULbI
OT1obpaxeHue makeTa (Nnpu HannymMm otobpaxkaemomn wabd

FNIOHHOW CTpaHuLbl)

“MaxerT?”

[wvanorosoe okHo “CBoiicTBa maketa”

Me H IO

“BHJI”

Llenas ctpaHuua

Me H IO

MepekniounTbes B BUA «/3MeHeHne pacnonoXeHns TekCT
a»

Mepekntountbea B BUA «Pepaktop crarteny
MepekntounTbes B Bug O6peska

Hanbonblumin pa3BopoT No pa3mepam OKHa
dakTnyeckni pasmep

OCKuU3bl CTpaHuL,

Hanpasnsitowme (oTobpaykeHne/ckpbiTme)

CeTkn cTpaHuLbl (0TODpakeHne/cKpbITne)

CeTku TeKcToBbIX 6MoKOB (0TOOpaXeHue/cKkpbITHE)
MpuBs3Ka K HaNpaBNSAOLLMM

MpuBA3Ka K CeTKe CTpaHuLbl

(0]

Option+3nemeHT > Popma > [bopma beabe]

Option+F4
Option+Shift+F4

Option+F1
Option+F2
Option+F3
Option+Shift+F 1
Option+Shift+F2

¥}+J
Shift+F10

Option+F10
Option+Shift+F10
Shift+F10

#+O0ption+Shift+P

3#+0 (Hynb)
3#6+9

¥+8

#+Option+Shift+F7

Option+Llenaa ctpaHuya nnn d&+Option+0 (Hynb)
$+1

Shift+F6

F7

Option+F7

3 +Option+F7

Shift+F7

Option+Shift+F7



Meugw “Bungn”

JlnHenkn (oTobpaxeHue/ckpbiThe)

Heneyataemble cMMBOrbI (OTOGpaykeHne/CKpbITHE)
MepekniounTbest B Habop pexmmoB NpegBapuTenbHbIA Np
OCMOTp nepep BbiBOAOM

MepekntounTbCs B HAOOP peXMMOB PexnMm aBTOPCKUX pas
paboTtok

CKpbITb BbiOpaHHOe

Meugw “YTunurtumu?”

MpaBonucaHve > Cnoso/Beibop
MpaBonucaxue > Ctatbs

MNpaBonucanne > MakeT
Jlo6aButh (quanoroBoe okHo [IpaBomnmcanue)

Jl06aBUTH Bce COMHHTEIBHBIE CJIOBA BO BCIIOMOTATEIILHBIA
cyoBapb (uanorosoe okHo [IpaBonmcanue)
Knomka [Iponyctnts (nuanorosoe okHo [IpaBomnmcanue)

KHonka 3ameHuTb BCe (gnanorosoe okHo lNpaBonucaHue)
KHonka 3ameHuThb (gmuanoroBoe okHoO [NpaBonuncaHue)

KHonka ["oToBo (guanorosoe okHo lNpaBonucaHue)

lMpeonaraemas paccTaHoOBKa NEPEHOCOB
[wnanorosoe okHO “Vcnonb3oBaHune”

MaHenb “WpndThl”

MaHenb “PucyHkn”

MpoBepka cTpok > CneaytoLasa cTpoka

MeHio “OkHO”

OTobpaxeHne/ckpbiTve nanuTpbl IHCTPYMEHTHI
OTobpaxeHne/ckpbITMe NanuTpbl IamepeHus
OTobpaxeHne/ckpbiTve nanuTpbl MakeT cTpaHuubl
OTobpaxeHne/ckpbiTve NanuTpbl Tabnuubl cTUnen
OtobpaxeHne/ckpbiTve nanuTpsbl LiBeTa

OT1obpaxeHune/ckpbiTre nanuTpbl Cnnckn

#¥+R
38+
3 +Option+Shift+G

38 +Option+Shift+l

#+Shift+H

FB+L

38 +Option+L

3 +Option+Shift+L
F+A

Option+Shift+rakatue kHOIKH ['0TOBO

F}+S

#¥+R

F#+Shift+R

¥#+D

38 +Option+Shift+H

#8+F6 nnn F13
#+Option+F6
3b+;

F8

F9

F10

F11

F12
Option+F11



KoMaHOgH oD epaInumm ¢c I MaJdTOroOBHEEMUHU O

K g awMu (MacOS)

Bbibop cneaytouero nons Tab

Bbibop npeabigyLero nons Shift+Tab

BbiOop nons co CTpoKOW BCTaBKM TEKCTA [1BONHOM Lwenyok
Bblpesatb F+X
Konnpoeatb ¥+C

BctaButb F+V
BoccTaHoBneHve nepBoHayanbHbIX 3Ha4eHWI nonemn #+Z

BbinonHeHne apngpmeTnyecknx 4eiCcTBUiA NyTeM KOMOUHN  + (CNOXeHMe)
poBaHWs ornepaTopoB
— (BblYMTaHME)
*
(YMHOX€eHue)

/ (neneHue)

Kronku

“OK” (unu kHonka, BblaeneHHas paMKomn) Return nnun Enter
OTtmeHa ¥+. (Touka) nnn Esc
KHonka “YcTtaHoBuTh” Ha Bknagke “Tabynsaums” (B guanor  #+S

OBOM OkHe “ATpnbyTbl ab3aua”)

Cnucku (B IUalor oBHX O
KHaX)

BbiOop anemMeHTOB Cnvcka, pacnonoXeHHbIX nocnegosate  Shift+uwenyok

NbHO
BbiGop anemMeHTOB cnvcka, pacnonoXeHHbIX NPOU3BONbH  d8+L1enyok

bIM 06pa3om



KoMmaugum onepanuin ¢c naaxdutTpaMu (Mac

0S)

OTobpaxeHne/ckpbITUe NanUTpbI F8

TekcToBOe coaepxmmoe nnm I'paduyeckoe cogepxumoe  Shift+F8

Bbibop cneaytowero MHCTpyMeHTa Option+F8 unu +Option+Tab
Bbi6op npeablayLero MHCTpyMeHTa Option+Shift+F8 nnu 3&+O0ption+Shift+Tab
MepemelyeHne MHCTPYMEHTA Ha rMaBHyo NanuTpy Control+BbIGOp MHCTPYMEHTA

[MepemelyeHne MHCTpyMeHTa BO BCnnbiBalOLWun cnucok 1 Control+1enyok Ha MHCTpYMEHTE
HCTPYMEHTOB

CoyeTaHuns knaeuw Ans Bbibopa MHCTPYMEHTOB (He J4OCTY
MHO NpW BbIGPAHHOM UHCTPYMeEHTE TEeKCTOBOE COAEPKUMO
e)

NHcTpymeHT SnemeHT

NHCcTpymMeHTbl paboTbl C TEKCTOM

WHcTpymeHT [Mpadmyeckoe cogepxmmoe

NHCTpymeHThl paboTbl ¢ 6nokamm

WHCTpYyMeHT JTnHua

NHCTpymMeHTbI paboTbl C nepom

NHcTpymeHT Tabnuua

NHctpymeHT Macwrab

£ N Owh@hs=mz=Z

UHcTpymeHT MNaHopamupoBaHue

ITanuTrTpa “UasmMepenunasa”

OTobpaxxeHue/ckpbITME NanuTpbl F9

Bbibop nons "lWpndT" Ha Bknagke Knaccmyeckmn nnn Ha  3+Option+M

BKnagke Pacnpenenutb/BblpOBHATHL (MW OTOBpaXxeHue n

anuTpsbl)

Bbibop nonsa "WpudT" Ha BkNagke Knaccuyeckuii nnm Ha 3 +Option+Shift+M

Bknagke ATpmbyTbl cuMBOa

lNepeknioveHne npegnoyTuTensHoro napametpa MNpege. n - Shift+oTtobpaxkeHne packpbiBatowwerocs meHio “Lpndt”

POCMOTP LLUPUETOB

Bbibop cnepytouero nons Tab

Bbibop npeabigyLero nons Shift+Tab
lMepexoa k cneayioLler Bknagke 3+Option+0 (Hynb)
lMepexon k NnpeablgyLUen BKagke #+Option+9
Boixoa/lMpymeHnTb Return unu Enter



ITanuTrtpa “NUamMmepenuasa”

Bbixog/OTmeHa F+. (Touka) nnm Escape

OTobpaxeHune Bknaakun “Pacnpenennts/BeIpOBHATL” ¥+, (3ansTas)

ITanuTpa “MakKeT cTpPpaHMU

I B ”
OTobpaxeHune/ckpbITMe NanuTpbl F10

OTobpaxeHne KOHTEKCTHOro MeHIo “BcTaBka cTpaHuL” Control+wwenyok Ha nanuTpe

OTobpaxeHne ananoroBoro okHa BctaBka cTpaHmy, Option+nepeTtackmBaHue WwWabnoHHOW CTpaHuLbl B obnacT

b MakeTa Ha nanutpe

OTo6paxeHne abConMTHOr0 HoMepa CTpaHULbI Option+Lienyok Ha cTpaHuLe

ITanuTrTpa “Tab6buauiube CTUII

e ﬁ »
OT1obpaxeHue/ckpbiTMe NanUTpbI F11
OTOobOpaxeHne KOHTEKCTHOrO MEHIO pefakTupoBaHusa Tabn  Control+Lwenyok Ha Tabnuvue cTuns
Uubl cTUNen
OTtobpaxeHune gruanorosoro okHa lNMpaeka Tabnuy ctunen  F+wenyok Ha Tabnuue ctuns
MpumeHeHue pexxuma Her cruisg v nocnegytowee npyume  Option+uwenyok Ha Tabnuue cTuns
HeHne Tabnumupbl CTUns

(NpuMeHsieTcs Tonbko K aTpubyTam ab3aua) Option+Shift+wenyok Ha Tabnuue cTunen absaua

ITaanuTpa “IIBerTa”

OTobpaxxeHue/ckpbITME NanuTpbl F12
OTobpaxeHne gnanoroBoro okHa LiBeTta F+L1enyok Ha MMeHM UBeTa

OToGpaxkeHne KOHTEKCTHOTrO MeHIo pedakTupoBaHus uBeT  Control+Lienyok Ha UMeHM LBeTa

ITanuTrpa “Cnucgku”

| o
w

OTobpaxeHne/ckpbIThe NanuTpsbl Option+F11

ITanuTrTpa “YxasaTenn”

OT1obpaxeHne nanuTpbl #+Option+l

Bbibop nons “Tekct” 3 +Option+l

HaxaTtne kHonku “[dobaBnth” 3 +Option+Shift+l

Haxatne kHonku “dobaBuntb B o6patHoM nopsgke” Option+HaxaTtne kHomku “fobaButb”
PepaktupoBaHue BbIGpaHHOM 3anncu ykasartens [lBOMHON Len4yok

0



ITanurtpa “ITouck/3amen

”»

a
OT1obpaxeHue nanuTpbl 3$+F
3akpbITVe NanuTpbl 38 +Option+F

3ameHa kHonku “Haritu cneayowmii’ kHonkon “Hantn nep  Option+Hawitu cnegytownin

BbI”

Bce nogknioYeHHble nanuTpbl Control+
HwkHne nanutpsl Control+1
JleBble nanuTpebl Control+2
BepxHue nanvtpsbl Control+3
MpaBble NanuTpsbl Control+4

10



KoMaHgHagH oD epanumm ¢c I POEKTaM4UI U M a

KerTaMu (Mac OS)

Mo3aunmuygoe U KaCKahdHOE

PacmnojloXeHuWUeEe MPOEEKTO

B

MeHto “OkHO”

Mosauka nnun Kackag ¢ coxpaHeHuem pasmepos Control+Mo3sawuka/Kackag
Mosauka unu Kackag no pasmepam okHa ¥ +Mosauka/Kackaa
Mo3sauka nnun Kackag anst 3cKku3oB Option+Mo3sauka/Kackag
[wnanorosoe okHO “lNepeiTun Ha cTp.” ¥+J

OtobpaxeHne WabnoHHOW CTpaHuLbl AN AaHHou ctpaHu  Shift+F10

ubl
OTtobpaxeHue crieaytouler WabnoHHOM cTpaHuubl Option+F10
OT1obpaxeHue npeablayLien WabnoHHOW CTpaHULbI Option+Shift+F10

OTtobpaxeHue makeTa (npu Hanu4mu otobpaxaemon wabd  Shift+F10

MNOHHOM CTpPaHULbI)

NMsmMenmenue BupmygoB

HocTyn k nonto macwtaba Buaa B npoLeHTax Control+V

BoccraHoBneHne caktnieckmx pasmepos noboro Buaa 3F+1

MacwTabupoBaHue noboro Buaa no pasmepam OkHa 3+0

MacltabupoBaHue ntoboro Buga ao 200% 3 +Option+Lwenyok

MepeknioveHne mexay 3HavdeHnsmm macwtaba 100% n 3 +Option+wwenyok

200%

Haunbonblunii pa3BopoT No pa3mepam OkHa Option+Llenas ctpaHuua unu #+Option+0 (Hynb)
YBenunyeHuve Control+Shift+wenyok/nepetackmeaHne
YMeHbLUEHNE Control+Option+Lienyok/nepetackmsaHune

YBenuyeHue (He AOCTYMNHO Mpu BbIOpaHHOM MHCTPYMeHTe  38++ (nntoc)
TekcToBOE COAEPKMMOE)
YMeHbLUEeHUE (He AOCTYMHO Mpu BbIBpaHHOMUHCTPYMeHTe  38+- (gedwuc)

TeKkcToBOE COAEPKMMOE)

O6HOoOBITengue us3o06DpaxedH
UfA Ha DKDaHEeE
OcTtaHoBka 06HOBREHUSA n3obpaxeHus 3 +. (Touka)

MpuHyautTensHoe obHOBNEHME N306paxeHns #+Option+. (Touka)

1



Ygoaneuue HaOpaBIIaAdIWOIHU

X JIUHEEK
YpaaneHve HanpasnsoLWmMX ropu3oHTanbHbIX NMHEEK Option+Lenyok Ha ropM3oHTanbHON NUHeNKe

YaaneHvue HanpaBnsloLLMX BEPTUKANbHbLIX JIMHEEK Option+Lienyok Ha BEPTUKANbHON NMHEKe

B3aKpHTUE TIPOEKTORB
3akpbITVe OKHa NpoekTa F+W

3aKpbITNE BCEX OKOH NMPOEKTOB Option+Lienyok Ha anemeHTe 3akpbiTua unu #&+Option+W

IIpDoXKpPYTEKa

C nomoLbto nHcTpymeHTa lNaHopamupoBaHue Option+nepeTtackunsaHue
B Havano Tekcta Control+A

B koHey TekcTa Control+D

Ha ogvH akpaH BBEPX Page Up

Ha oguH aKkpaH BHU3 Page Down

Ha nepByto cTpaHuuy Shift+Home

Ha nocnegHoo cTpaHmuy Shift+End

Ha npeabigyLuyto cTpaHuly Shift+Page Up
Ha cnegytowyto ctpaHuly Shift+Page Down
PacwupeHHas knasmatypa

B Havano maketa Home

B koHeL, makeTa End

Ha ognH akpaH BBEpPX Page Up

Ha oguH akpaH BHU3 Page Down

Ha nepByto cTpaHuly Shift+Home

Ha nocnegHio cTpaHuuy Shift+End

Ha npeabigyuyyto cTpaHuuy
Ha cnepytoLuyto cTpaHuuy

Shift+Page Up
Shift+Page Down

[IlepeMmenmeuguue MeXIOIY MakK
eTaMu

Linknuyeckoe nepemelleHne mexagy MakeTamm Control+tab

ITepemMmemeuygyue MeXOAY IIDO

€ KTaMHuU

Linknnyeckoe nepemelyeHne Mmexay OkHamu npoekTa FB+]



KoMagpauen onepanumc sndxemMenTaMu (Mac

0sS)

Bun6op/oTMeHa BEHOG6ODa 93

JeMeHTORB
BbiOop anemeHTa, pacnonoXeHHOro Ha 3agHeM nnaHe
BbIGOp HECKONBKMX 3IEMEHTOB UM TOYEK

OTmeHa Bblbopa BCexX 3N1eMeHTOB

Cosapgague snteMeHdToB,u
3MeHeHHWNeEeE UX pDa3MepDpOoB

U MTOBODPDOT

MpuHyauTensHoe Nnpeobpa3oBaHne NPSAMOYrofibHUKA B KB
agpart unu oBana B Kpyr

CoxpaHeHre NponopLuin Npyu U3MEHEHNN Pa3MEPOB
MacwTtabupoBaH1e CoOaepXNUMOro Npyu N3IMEHEHUUN pasme
pOB 3nemMeHTa

M3meHeHne pasmepoB OTHOCUTENBHO LiEHTPa

M3meHeHne pa3smepoB HECKOMNbKUX aneMeHToB (Heobxoam
MO BbIOpaTb HECKOIMBKO 31EMEHTOB)

OrpaHunyeHne yrna noBopoTa anemMeHTa 3HavyeHuamu 0°
145°/90°

OrpaHuyeHne yrna npsiMor nMHumn 3HavdeHmamm 0°/45°/90°

CospgaHue konuu anemMeHTa npu nepetackmnBaHnn

NMsaMeumuenue IIUDPHUUHEH

I UHU
u

YBenuyeHune

Ha 3apaHee 3agaHHy0 BENUYNHY

Ha oguH nyHKT

YMeHbLUEHNE

Ha 3apaHee 3agaHHyI0 BENUYNHY

Ha oavH nyHKT

IaKTHUDPOBaHMNUE BIEME

oB Beswne u TpaeKTODP

[obaeneHne Toukn besbe
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38 +Option+Shift+ienyok B MecTe nepekpbiTUS 31IEMEHTOB
Shift+wenyok

Escape

HaxaTtune knasuwwn Shift npu cosgaHmn

Shift+nepeTackvBaHve MaHunynsTopa

3:€+I'IepeTaCKVIBaHI/Ie MaHuUnynaTtopa

Option+nepeTackueaHne MaHunynaTopa
HaxaTtve knasuwwv $ nepen nepetackMpaHMeM MaHunyns
Topa

Haxatne knasuwm Shift npn nosopote
Shift Bo Bpems cosgaHund, nameHeH1st pa3amepoB Unun NoBO

poTa 3NeMeHTOB

Option+nepeTtacknBaHue

38+Shift+io
3 +Option+Shift+to

F¥+Shift+, (3ansTas)

#+Option+Shift+, (3anaTas)

LLlen4yok Ha cermeHTe Npu akTMBHOM MHCTpyMeHTe lMepo b



PegaxrTupoBauHue %aeMe

Besbre u TpaekxTOD

HT OB
U un

Ypanenue Toukn besbe

Mepexoa B pexum Beibop Touku npu paboTte ¢ MHCTpYMeEH
Tom lNepo besbe

Mepexon B pexum Npeobpa3oBatb TOUKy nNpu paboTe ¢ u

HcTpymeHTOM [Nepo besbe

Mepexon B pexum Npeobpas3oBaTe TOUKY NpU NepeTackmB
aHun MmaHunynsTopa besbe

CopaunBaHune maHunynstopa besse

YpaneHve akTUBHOWM TOYKM Besbe npu co3gaHumn anemeHT
a

Bbl60p BCEX TOYEK Ha ANNEMEHTE UITN TPaeKTopun beabe

Mepexoa B pexum "OnemeHT" npu pabote ¢ UHCTPYMEHTO
M Mepo Besbe

OrpaHunyeHne yrna nepemMeLLeHns akTMBHOW TOYKN 3Haye
Huewm 45°

OrpaHunyeHne yrna nepemeLLeHms MaHUnynaTopa akTuBH
Ol KPpMBOI 3HaYeHMeM 45°

MpeobpasoBaHne nuHun besbe B 6nok besbe ¢ 3akpalueH

HbIM LIEHTPOM

IlepeMeniegue aI1eMEeHTO

B

bes orpaHnyeHunn

C orpaHM4YeHUsiMM N0 rOpU3oHTanNu/BepTUKanu

ITommaroBoe mepeMelreygu
€e I eMEeHTOB(UHCTDYME

HT pab6oTH

1)

MepemelyeHne Ha OAWNH NYHKT

C 9 1 eMEeHTaM

e3be

LLlenyok B ToYke Npu akTUBHOM MHCTpyMeHTe MNepo Beabe
#

Option

Option+nepeTackueaHune

Option+Lenyok Ha ynpaBnstoLLeM MaHUMynaTope

Delete (qomkeH 6bITb BbIOpaH MHCTPYMEHT BiGop To4kK)

[BOHOW LLENYOK B TOYKE MPU aKTUBHOM UHCTPYMEHTE
Select Point
3 +Option

Shift+tnepeTackuBaHme To4Ku

Shift+tnepeTtackuBaHme MaHuMnynaTopa KpMBOW

Option+3nemeHT > ®opma > [hopma besbe]

MepeTackmBaHue (MHCTPYMEHT paboTbl C 06beKkTammn) nnu
e +nepetacknBaHme (MHCTPYMEHT TEKCTOBOE COAEPKNUMO
e nnu Npaduyeckoe cogeprmmoe)
Shift+nepeTtackmBaHune (MHCTPYMEHT paboTkl ¢ 06bekTam
1) nnu F+Shift+nepetackuaHme (MHCTpyMeHT TeKkcToBOE

cogepxunmoe nnu I'paduryeckoe cogepxnmoe)

Knaswuwu co cTpenkamm
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Il ommaroBoe mepeMenie g

e DT eMeHTOB(MUHCTDYME

HT pPpaboTH C DJIeMEHTa aM
1)

Mepemewenne Ha 1/10 nyHkTa Option+knaBuwm co cTpenkamm

MepemeweHne Ha 10 NyHKTOB (STY BENUYMHY MOXHO HacT  Shift+tknaBuwum co cTtpenkamu

pouTb B pasgene MNpeanoyTeHus)

BumpaBuuBague 5IeMeHT
OB(UHCTDPDYMEHT pPaboTH

C I1eMEeHTaMHU)

BeipaBHuBaHune aByx unu 6onee anemMeHToB Mo UeHTpy (M 3+x

O rOpu30HTanun) OTHOCUTENBHO APYr Apyra

BbipaBHMBaHWe OBYX nnv 6onee anemMeHToB Mo LeHTpy (N 3E+b

0 BEPTUKanu) OTHOCUTENbLHO ApYr Apyra

BbipaBHuBaHuWe AByx unu 6ornee aneMeHTOB MO NIEBOMY Kp 38+«

a0 OTHOCUTENbHO Apyr apyra

BbipaBHMBaHWe OBYX unv 6onee aneMeHTOB MO NpaBomMy K d8+->

par OTHOCUTENBLHO ApYr Apyra

BeipaBHuBaHune aByx unu 6onee anemMeHToB No BepxHemy  3+7T

Kpalt OTHOCUTENbHO ApYr Apyra

BbipaBHMBaHWe ABYx nnv 6onee afieMeHTOB MO HKHeEMY — dB+{

Kpat OTHOCUTENbHO ApYr Apyra

BblpaBHUBaHME OOHOMO UM HECKOMBbKUX SNEMEHTOB Mno Ue  #+Shift+x
HTPY CTpaHuLbl (MO ropmusoHTann)

BbipaBHUBaHME O4HOrO NN HECKOSbKUX 3NIEMEHTOB Mo e  #+Shift+b
HTPY CTpaHuLbl (N0 BEPTMKANN)

BblpaBHMBaHWE 0QHOMO UMW HECKONBKNX aNeMeHToB No ne ¥ +Shift+«
BOMY Kpato CTpaHuLbl

BbipaBHUBaHME O4HOrO NN HECKOSbKUX 3NIEMEHTOB o np ~ #+Shift+->
aBOMY Kpato CTpaHuLibI

BblpaBHMBaHME OOHOMO UM HECKOMBKUX 9NEMEHTOB Mo HMU ¢ +Shift+1T
YKHEMY Kpato cTpaHuubl

BbipaBHMBaHWEe OAHOMO UMW HECKOMbKMX aieMeHToB no Be  36+Shift+l

PXHEMY Kpalo CTpaHULibl
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KoMaunguo omepanus ¢c TekcToM (MacOS)

YnpaBnegue OTCTYMODaMHu
YBenuunTtb oTCTyn *+/

YMEHbLUNTb OTCTYN #+Control+/

IIpuyMeHueHnguue Teugenm K 51
eMeHTa

Bknagka “TeHb” guanorosoro okHa “U3meHeHne” F+Option+Shift+D

ABToOMaTuueckKkoe 70606 a6B
JTeHUWUEe HOMEDPDOB CTDpDaHUI

B TeKCTOBOM 010K €

CvmBon HoMepa npeablayLlen cTpaHnubl 6roka ¥}+2
CvimBon aBTOMaTUYECKM 3a4aHHOrO HOMepa CTpaHULbl 3#6+3
CvmBon HOMepa creayoLLen cTpaHuLbl broka ¥+4

O6HOBIEHUE PacIIodoXe

HU A TEKCTa B MaKE®eEeTE®€

OG6HoBneHne pacnonoxeHnst Tekcta B cootseTcTBum ¢ Tek  Option+OTkpbITh B Ananorosom okHe “OTKpbITh”

yuwier Bepcuenn QuarkXPress

MsMenmwenue 83 HK a

MpuHyanTensHoe NpUMeHeHue A3bika (GroknpoBka 3ameH  Option+BbIGOp A3blka B pacKpbIBaOLWEMCS MEHI0 A3bIK

bl 13bIKa)

MasmMeuwmenuue mpudodrtTa

Mone “Wpndt” Ha nanuTtpe “UsmepeHns” #+Option+Shift+M
MpeabloyLmi WpndT Option+Shift+F9
Cnepyrowmi wpudt Option+F9

MpuHyautTensHoe npumMmeHeHue wpudta (bnoknposka 3am  Option+BbIGOp A3bika B packpbiBatoLemcs meHto “Wpudt”

€Hbl WpudTa)

BBog ogHEOIro cuMBOIIa IO

pudbrTa
CvimBon cneymanbHoro wpudta Control+Option+Q
Cnmeon wpudpta Zapf Dingbats 3 +Option+Z
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MsMemenmue pasMepa Ipu
bdrTa

YBenuyenuve

Ha 3apaHee 3agaHHy0 BENUYNHY

Ha oauH nyHkT

YMeHbLUeHne

Ha 3apaHee 3agaHHy0 BENNYUHY

Ha ogvH nyHkT

MHTepaKTMBHOE N3MeHeHMe pa3mepa

C coxpaHeHneM Nponopuuin, OTHOCUTENBHO LIEHTPa
C coxpaHeHnem npornopuun

HenponopunoHanbHoe

MsMenmwenue MaclITaba OO

ropU3OHT A aAaINIU/BepDTHUEKalII
u

YBenuyenune
5%

1%
YMeHbLUueHne
5%

1%

MsMenmeunue KepHUHT a/TDp
€eKUHT a

Ysenuyenune
Ha 1/20 kpyrnown wnauun
Ha 1/200 kpyrnow wwnauum
YMeHbLUeHne
Ha 1/20 kpyrnoi wnauum

Ha 1/200 kpyrnon wnaumm

TpexuHur npob6eilToB Me X[

Yy CIToBaMu
YBenuyenune

0,05 kpyrnow wnauuu
0,005 kpyrnow wwnauuu
YMeHbLueHne

0,05 kpyrnow wnayuu

38 +Shift+. (Touka)
3 +Option+Shift+. (Touka)

F+Shift+, (sansTas)

#+O0ption+Shift+, (sanaTas)

6 +Option+Shift+tnepeTacknBaHne maHunynaTopa
3 +Shift+nepetackmBaHne maHunynsitopa

3:€+I'IepeTaCKVIBaH ne MaHunyndatopa

$+b

6 +Option+b

#+x
38 +Option+x

F¥+Shift+b
#+Option+Shift+b

38+Shift+x
#+Option+Shift+x

3 +Control+Shift+]
3 +Control+Option+Shift+]

3 +Control+Shift+[



Tpexuur npobemxlToB Me X[

Yy CI10BaM¥u

0,005 kpyrnown wnauuu 3 +Control+Option+Shift+[

MasmMeuguenuue caogBura 6a3s3o0
BOUW ITUHHUMU

Ha oauH nyHKT BBEpPX F+Option+Shift+=

Ha ogvH nyHKT BHM3 #+Option+Shift+- (gecuc)

NsMenmuengnue MUHTEPIUHS 4

X a

YBenuyenune

Ha oguH nyHkT $+Shift+a

Ha 1/10 nyHkTa ¥ +Option+Shift+a
YMeHbLUueHne

Ha oguH nyHKT 8 +Shift+x

Ha 1/10 nyHkTa #+Option+Shift+x

KomupoBangue aTpuobyTO

B a 63 ariI a

MprmeHeHue dopmaTnpoBaHnsa gaHHoro absaua k absay  Option+Shift+wenyok Ha ab3aue ¢ Tpebyembiv hopmaTup

y, copepxallemy ToYKy BCTaBKM UMW BbIOPaHHbIN TEKCT oBaHueM

IlepeTacKkuBague TeKCT

a

MepeTackuBaHue TekcTa (Npu oTkNtoYeHHOM pexnme MNap  FB+Control+nepetackusaHue
ameTpbl BBOAA)

KonnpoBaHue TekcTa nyTem nepetackusaHus (npu Bkmtod  Shift+tnepeTtackuBaHne

€HHOoM pexume [NapameTpbl BBOAA)

KonupoBsaHue TekcTa nytem nepetackmsaHus (npu otknto 3 +Control+Shift+nepetackmeaHune

YeHHOM pexume MapameTpbl BBOAA)

HaxxaTunue KHOIODOK BO BDe

MA ODOpoBepKUu opbdborpadodu

u

WckaTb F+L
MponyctnTb ¥+S
[JobaButb B+A

[lob6aBneHne Bcex COMHUTENBHbIX CrOB BO BcnomoraTtenb  Option+Shift+HaxkaTne kHonku “I'otoBo”

HbI crioBapb

18



IlonmckK TeKCTa

CumBonbl-3amectutenu (Tonbko anga noucka) (\?)
Tabynauus

Hosbii ab3al, (\p)

Hogas ctpoka (\n)

HoBbii ctonbel (\c)

Hogbin 6510k (\b)

CvmBon HoOMepa npeabiayLien ctpaHnubl 6noka (\2)
CumMBON aBTOMaTUYECKV 3a4aHHOTO HOMepa CTpaHuLbl
(\3)

CvmBon HOMepa cneayioLlein ctpaHuubl 6roka (\4)
LWnpuHa 3Haka npenuHaHns

LWnpuHa rubkoro npobena (\f)

ObpaTtHas kocas vepTa (\\)
Mo3nuna otctyna

Touka nepeHoca CTPOKU MpU HEOBXOAUMOCTH
Bo3MOXHbIN nepeHoc
Kpyrnas wnauns
Monykpyrnas wnauna

1/3 kpyrnon wnauum

1/4 kpyrnon wnaumm

1/6 kpyrnon wnaumm
WnpuHa umdpsl

O4yeHb TOHKag Lwnauus
ToHKkas wnaums

LWnaumsa Hynesowm LUMPUHbI
CoegnHuTtens crnoe

Mmnd 6e3 3HaveHus Unicode

MpamMasa oguHapHas KaBblyka Npu BKITIOYEHHOM peXnme
Tunorpadckme kaBblYKK

lMpamMasa gBonHas KaBblYKa NPy BKIIOYEHHOM pexume
Tunorpadckue KaBbl4YKu

PurypHas kaBblvka

CnenmuvuanabHLEEe CHUMBOIJH

Mosunuymsa otcTyna
Mapkep nonb3oBaTenbCKOro CTUNs
Mpon3BOnbHLIA NEPEHOC CTPOKU

HoBbii ab3aly

F}+

\t

#¥+Return
F¥+Shift+Return
#+Enter
F+Shift+Enter
¥$+2

3#+3

¥$+4
#+io
#+Shift+F
¥+e
\i

\d

\h

\m

\e

\5

\$

\A

\8

\

\[

\z

BcTtaBka B none

¥+
3 +Option+Shift+\
¥ +Return

Return
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CnenuvuaildbHBEe CHMBOJH

HoBas cTpoka (6e3 ecTkoro 3agaHus opmara)
HoBbii cTonGely

HoBsbin 6510k

Tabynsauunsa Ha npaBoM oTcTyne

3Hak 3aperncTpupoBaHHON Toproeon mapku (®)
3Hak 3almThl aBTOpPCKMX npae (©)

ToBapHbI 3HaK (™)

Mapkep nosuumm (*)

Cwumeon norotuna Apple

3Hak peLueTkn

3Hak eBpo

3Hak neHbl

3Hak geneHusi

Shift+Return
Enter
Shift+Enter
Option+Tab
Option+R
Option+G
Option+N
Option+8
Option+Shift+K
Option+3
Option+Shift+4
Option+Y
Option+A

ODedbucuH u TUPpDE
Pa3spbIBHbIV CTaH4apTHLI geduc

HepaspbIBHbIV CTaHA4apTHbIM geduc

MpounsBonbHbIN geduc (6es xecTkoro 3agaHnsa doopmara)

3anpeT nepeHoca B crioBe
HepaspbIBHOE KOPOTKOE TUpE
PaspbiBHOE AnvMHHOE TUpe

HepaspblBHOE ANUHHOE TUpEe

IIpo6 e nmu

- (neduc)

H+=

¥ +- (neduc)

36 +- (aedunc) HenocpencTBEHHO nepen CroBOM
Option+- (geduc)

Option+Shift+- (gedwuc)

3 +Option+=

Pa3pbIBHbIA CTaHAAPTHbLIV Npoben
HepaspbIBHbIV cTaHOapTHLIN Npoben
PaspbIBHbIN y3knii npoben

HepaspbIBHbIN y3kuiA npoben

Pa3spbiBHbI rMbkun npoben

HepaspbIBHbI rMbKMiA npoben

PaspblIBHbIN Npoben nocrne 3Haka npenvHaHns
Hepa3spbIBHbIV Npoben nocne 3Haka npenuHaHus
Pa3apbIBHbIV LLUMPOKKIA Npoben

HepaspbIBHbIN LWMPOKMI Npoben

Pa3spbIBHbI MUHUMarbHbIA npoben

HepaspbIBHbI MUHUMarbHbIM Npoben

Mpoben

3#+5

Option+npoGen

¥ +Option+5
Option+Shift+npo6en
3 +Option+Shift+npoben
Shift+npoben

3 +Shift+npoben
3+6

3 +Option+6

$+7

3 +Option+7



IlepeMenegue TOYKMU BCT
a BKM TeKCTa

MpeablgyLymii cumson
Cnepytowuii cumBon
MpeablgyLas cTpoka
Cnepytowas cTpoka
Mpeablgyliee cnoso
CnepaytoLlee crnoso
Mpeablgywmii absay,
Cnepytowmin ab3a
Havano ctpoku
KoHey, cTpoku
Hayvano ctaTbu

KoHey, cTaTbu

Bun6op cumMBOIIORB

Mpegbioywmin cumeon
CneayoLwuin cumeon
MpeppbloyLwas cTpoka
Cnepytowiasa cTpoka
MpepbloyLyee cnoeo
CnepaytoLlee crnoso
Mpeabloywmii absay,
Cnegytowuin absau
Havano ctpoku
KoHel, cTpoku
Hayvano ctaTtbu

KoHey, cTaTbu

Bunob6op TeKkKcTalleJ YK OM

MHBIIHX

3apaHue nonoXeHus TOYKN BCTaBKM TEKCTA

Bbibop cnoea

Bbibop cnoBa BMecTe € 3anATon, TOYKOWM U T.M.

Bbi6op cTpoku
Bbibop ab3aua

Bbibop ctatbu
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P
>
T
\’

H+e

H+->

F+T

P+l

3 +Option+«
6 +Option+->
¥ +Option+1T
3 +Option+!

Shift+<

Shift+—>

Shift+1

Shift+{

38+Shift+<

¥ +Shift+—>
38+Shift+1
38+Shift+l

3 +Option+Shift+<
3 +Option+Shift+—>
3 +Option+Shift+1
38+Option+Shift+l

OauH wenyok

[Ba LLiesl4Ka Ha crioBe

[Ba wenyka mexay CcroBomM M 3HakKOM npenmHaHuaA

Tpwu wenyka
YeTblpe wenyka

MaTb wenykos



Yganeuwuune cCUMBOIOB

MpegbioyLwmin cumeon Delete

CneayoLwuin cumson Shift+Delete

Cnepgytowuii cumBon (pacluMpeHHas knaeuaTtypa) [knaBuWLwa yaaneHus cnegytowero cuMBonaj
Mpeablgyliee cnoso ¥ +Delete

Cnepytoulee cnoso 38 +Shift+Delete

BbibpaHHbIe CMMBOSbI Delete
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KoMaHgHagH onepanum c U30606paxXxeHUTaAM

u (Mac OS)

UMoopT usdobpaxengutid

[MoBTOPHEIN MMNOPT BCEX U306pakeHui B NpOeKT 3 +OTKpbITb B AManoroBom okHe “OTKpbITh”

MacumTabupoBague U306

PaxXeHU Il

YBenuyeHne macwitaba Ha 5% 38 +Option+Shift+/

YMeHbLleHne maclutaba Ha 5% F+Option+Shift+to

NMsMegengue pasMepoB 61

OKOB MU U3 00paxXxeHHTU

M3meHeHne pa3mepoB C coxpaHeHneM popmaTHoro cooT  Shift+tnepetacknBaHme maHunynsatopa

HOLLeHnA

N3meHeHne pa3amepoB OTHOCUTENBHO LIEHTpa C Option+Shift+tnepetackmBaHne maHunynaropa
coxpaHeHneM (hopMaTHOrO0 COOTHOLLEHUS

N3meHeHne pasmepos 6rioka ¢ MacluTabrpoBaHeM 1306  38+nepetackuBaHne

pakeHus

N3meHeHVe pasMepoB OTHOCUTESILHO LIEHTPa Option+nepeTackueaHne MaHunynaTopa

MoBopOT rpadnyYecKkoro CoAePKMMOro oTHocuTenbHO LeH  Option+nepeTackvBaHne MaHWMNynsaTopa NoBopoTa

Tpa

IleuyTpHUpPpDOBaHgHMUeE MW NONOTO

HKa pas3MepoB M3060DPpDaxe

HUMH

LleHTpupoBaHue & +Shift+M

Mo pasmepam Groka 6 +Shift+F

Mo pasmepam Bnoka ¢ coxpaHeHMeM NponopLuumii #+Option+Shift+F

IlommaroBoOe mepeMeIl ey
e n3o06paxeHUU (MHCTDY
MeHT paboTH C COJgepXHU

M HL M)

Ha oguH nyHKT Bneso <
Ha 1/10 nyHkTa BneBo Option+«
Ha oauH nyHKT BNpaBo -
Ha 1/10 nyHkTa BnNpaso Option+—
Ha oauH nyHKT BBEPX T
Ha 1/10 nyHkTa BBEpPX Option+1
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IlommaroBoOoOe mepeMelInregu
e u3o6paxeuguu (MHCTDY
MeHT paboTH C COOX€EepXHU

M Bl M)

Ha oguH MYHKT BHU3 v

Ha 1/10 nyHkTa BHU3 Option+{

NsMegeHue us3obpaxegiu
"

3ameHa kHonku “O6HoBUTL” kKHoMnkor “O6HoBUTL Bce” Ha N Option+HaxaTne kHonkn “O0HOBUTL”

aHenu “PucyHkn” gmanorosoro okHa “Acnonb3oBaHue”
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